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JEFFERSON SCHOOL DISTRICT 
Regular Meeting of the Board of Trustees 


Tuesday, October 8, 2019 
 


BOARD ROOM     1219 WHISPERING WIND DRIVE                             5:30 P.M. 


AGENDA 


 
5:30 p.m. – Open Session (For Purposes of Opening Meeting ONLY) - District Office Conference Room 
5:35 p.m. – Closed Session to Discuss Closed Session Items Listed Below 
6:30 p.m. – Reconvene to Open Session – District Board Room 
 


1.  OPEN SESSION  
 a. Call to Order 
 b. Roll Call to Establish Quorum 
 c. Approval of Agenda 


d. Public Hearing 
e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized 
by Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 
49079 (c), 48912, 48918 (c)  


 


PUBLIC EMPLOYEE EMPLOYMENT/DISCIPLINE/DISMISSAL/RELEASE/RESIGNATION 


 Certificated # 11934, 11935, 11936, 11937, 11938, 11939, 11940, 11941, 11942 


 Classified # 11943, 11944, 11945, 11946, 11947, 11948, 11949, 11950, 11951, 11952 
 
NEGOTIATIONS 


 JTA Negotiations with Jefferson School District – District Negotiator: Superintendent 
 


 f. ADJOURN TO CLOSED SESSION 
    
2.  RETURN TO OPEN SESSION – 6:30 P.M. 
 Welcome and Closed Session Report 
 Pledge of Allegiance 


Superintendent’s Report  
  
3.   PUBLIC HEARING – Presentations are limited to items not on the agenda.  When you are recognized, state your name and 


then proceed with your presentation.  State law prohibits the Trustees from taking action on any item not on the agenda.  No 


person shall speak for more than three minutes, and the total time allotted for discussion for one item shall not exceed 
twenty minutes. (Board Bylaw 9323) 


 
 


For items on the agenda, a person wishing to be heard by the Board shall first be recognized by the President of the Board 


and shall then proceed to comment as briefly as the subject permits.  Individual speakers shall be allowed three minutes to 
address the Board on each item.  The Board shall limit the total time for public input on each item to twenty minutes. (Board 
Bylaw 9323) 


 
4.  APPROVAL OF CONSENT AGENDA 


4.1 Minutes – Regular Board Meeting September 10, 2019  
4.2 Warrants – September 2019 
4.3 Financials – September 2019 
4.4 Wallace Kuhl & Associates Geotechnical Engineering and Geologic Hazards Services 


Proposal, WKA Proposal No. 2PR19254, Corral Hollow Elementary School 
  


5.  EDUCATIONAL SERVICES (Board may or may not take action on any items listed below) 


5.1 Student Body Reports        • Information 
5.2 California School Dashboard Local Performance Indicators, 2019   • Action  
5.3 Local Control Accountability Plan (LCAP) Timeline    • Information 


5.4 Student Enrollment        • Information 
      


6.  PERSONNEL SERVICES (Board may or may not take action on any items listed below)  
6.1 2019- 2020 Title 5 Athletic Coach Certification Form    • Action 
6.2 University of the Pacific, Teaching Site Affiliation Agreement,    • Action 


Department of Speech Language Pathology  
6.3 Adjustment of Classified Salary Schedule, Campus Aide    • Action 


   
7.  BUSINESS AND FACILITIES (Board may or may not take action on any items listed below) 


7.1 September 2019 Budget Adjustments      • Action 
7.2 Surplus Obsolete Van        • Action 
7.3 Surplus Obsolete Lunch Tables, Office Furniture, and Musical Instruments • Action  
7.4 School Bus Driver Stipend       • Action 
7.5 Out of State Travel for RTI at Work Institute     • Action 
7.6 Out of State Travel, Scott Huber, 2019 National Orff Music Conference  • Action 


 
8.  BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below)  
 8.1 Policy Revision, 3514 BP/AR, Environmental Safety, Consider for Adoption • Action 
 8.2 Policy Revision, 3514.1 BP/AR, Hazardous Substances, Consider for Adoption • Action 


8.3 Items for Next Board Meeting       • Information 
 


 9.  CALENDAR OF UPCOMING EVENTS  
 October 24, 2019    County School Boards Dinner, 5:30 p.m. 


 November 1, 2019    End of First Trimester  
 November 11, 2019   No School - Veteran’s Day 
 November 12, 2019   Regularly Scheduled Board Meeting 
 November 25 – 29, 2019   No School – Thanksgiving Holiday Break 
  
10.  ADJOURNMENT   
Note:  Any member of the public who wishes to view any non-confidential item on this agenda may contact the superintendent prior to the evening of 
the meeting. The Jefferson School District complies with the Americans with Disabilities Act. Any individual who requires disability-related 


accommodations or modifications should contact the Superintendent’s office at least 24 hours prior to the meeting. 
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Jefferson School District 
Official Minutes of the Regular Meeting 


Of the Board of Trustees 


September 10, 2019


Present: Pete Carlson, President; Debbie Wingo, Vice President; Phil Raya, Clerk; Brian Jackman, Member; 


Jim Bridges, Superintendent 


In attendance: Dena Whittington, Chief Business Officer; Nancie Castro, Director of Human Resources and 


Curriculum; Angelica Thomas, Director of Special Education; Sarah Steen, Curriculum Coordinator; 


Christina Orsi, Ken Silman, Emily Stroup, Alyssa Wooten, Principals; Celli Coeville, Administrative 


Assistant 


I. OPEN SESSION


a. Call to Order at 5: 44 PM


b. Roll Call to Establish Quorum – Mr. Wells was absent


c. Approval of Change to Agenda- no changes to the agenda


d. Public Hearing


MSA (Jackman/Wingo) – Approve the Agenda as presented


Ayes – 4    Nays – 0 Absent – 1 Abstain – 0 


Carlson, Jackman Wells 


Raya, Wingo 


e. Closed Session Adjourn to Closed Session for the purpose of discussing matters expressly


authorized by Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95,54957, 54957.8, Education Codes 49079(c), 


48912, 48918  


f. ADJOURN TO CLOSED SESSION


II. RETURN TO OPEN SESSION –  6: 30 PM


Absent – 1


Welcome from Board President Mr. Carlson


Pledge of Allegiance


Superintendent’s Report –  Dr. Bridges has spent six full days at the school sites so far this school 


year as he continues to implement the Breakthrough Coaching model. Some of the things that he has 


been able to observe are; 4th grade math centers at Hawkins, the dyslexia group in one of the SDC 


classrooms, GLAD strategies used in 8th grade classrooms and Amplify Science used within the 


classroom.  August 22nd Dr. Bridges attended the San Joaquin County Chronic Absenteeism 


conference and learned good strategies to help with our District attendance.  The San Joaquin County 


District Attorney is going to get involved in the SARB process.  The construction project at Tom 


Hawkins School is on track to be finished at the end of this month. Ken Podany and Char Yarnall 


from PJHM Architects are here tonight and will be presenting later this evening.  Ken and Char met 


with a team of 25 Jefferson School District staff members on August 29th and August 30th to review 


the Corral Hollow Elementary School design. Nancie Castro and Jay Kleebsamut went to the San 


Joaquin County Office of Education to pick up supplies donated by Amazon. They brought back a 


van full of supplies that were shared with teachers and staff throughout the District. Dr. Bridges 


thanked Nancie Castro, Sarah Steen, Carol Miller and Jay Kleebsamut who helped pick up, sort and 


organize the donated school supplies. 


MSA (Jackman/Raya) - Approved certificated employee #’s 11913, 11914, 11915. Approved 


classified employee #’s 11916, 11917, 11918, 11919, 11920, 11921, 11922, 11923, 11924, 11925, 


11926, 11927, 11928, 11929, 11930, 11931, 11932 and 11933. 


Ayes – 4    Nays – 0   Abstain – 0 


Carlson, Jackman Wells 


Raya, Wingo 
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III. PUBLIC HEARING –  Sufficient Textbooks and Instructional Materials - No comments from the 


public. 


 


IV.  APPROVAL OF THE CONSENT AGENDA  


4.1 Minutes –  Regular Board Meeting August 20, 2019 


4.2 Warrants – August 2019 


4.3 Financials – June, July and August 2019 


MSA (Jackman/Wingo) approve the consent agenda as presented 


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman    Wells                            


Raya, Wingo 


 


V. EDUCATIONAL SERVICES 


5.1 Student Body Reports –   


 


Tom Hawkins School - Tom Hawkins School’s ASB President reported the events that happened on 


her campus.  The students had a red carpet welcome on the first day of school.  Last Friday was the 


first spirit day which was “Flip Flop Friday”.  Tomorrow will be “Patriotic Day” where students will 


wear red, white and blue in remembrance of September 11th.  The band program is going strong with 


over 60 new 5th grade band members.  The volleyball and soccer practices have started as well.  Last 


week was the Annual Fun Run/Color Run; it was fun dowsing teachers with color. So far $17,000 


has been raised and people will still be able to donate until September 13th.  A new event will be held 


on October 4th, the Hawkins Block Party, where there will be food trucks, performances and games.  


 


Jefferson School –  The ASB President of Jefferson School introduced the elected ASB officers for 


the 2019 – 2020 school year.  This year there are many fun spirit days planned such as “Plaid Day”, 


“Denim Day” and “Green and Gold Day”, to name a few.  The week of 9/23 – 9/27 will be College 


Week, ending with the College Week Rally on 9/27.  Each grade level is assigned a college and they 


will compete all week long.   Jefferson is also having a Professional/Career Day thanks to the help of 


students and teachers. This is a new event for the campus.  Students will visit different career booths 


and will have an opportunity to learn about various jobs/careers from small business owners to 


engineers.  


 


Anthony Traina School – Anthony Traina School’s ASB President reported to the audience what has 


happened so far this school year at her site. The school year started out great with a red carpet 


welcome.  There was an “Under the Sea” water rally for grades TK - 8. It was a great event and the 


timing just perfect as it took place on an over 100-degree day.  Next there was a “Welcome to the 


Jungle” dance for grades 6 - 8.  Fun “survival” treats were served at the dance and the students had a 


great time.  The ASB President noted that she is looking forward to reporting about the upcoming 


TK – 8 Fun Fridays this school year. 


  


Monticello School – Monticello School’s ASB President reported on the news from the Monticello 


campus.  There is a new 3rd grade teacher this year at Monticello, Mrs. Arevalo, and she is great.  


There was a fire drill on the 14th and it went well as all of the students listened and behaved well.  


There are spirit days coming up, an “80’s Dress Up Day” will be in September.  Mrs. Harrison, the 


librarian, has a guide dog who students will be able to practice reading to.  The dog’s name is 


Begonia and she is very popular with the students.  There are new seats in the library and they are 


great.  She thanked Mrs. Stroup, Miss Peggi and Miss Leslie and told the audience that they are the 


best! The ASB President also brought in pictures of Begonia to share with Dr. Bridges, the principals 


and the Board. 


 


5.2 Student Enrollment – We are at 2,283 currently, we are down roughly 80 students from this 


time last year.  
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5.3 InterDistrict Attendance Transfer Information – Dr. Bridges shared information regarding 


Interdistrict Transfer students.  Mr. Wells had requested information about interdistrict transfers 


(IDAs) last month but was unable to attend the meeting tonight.    


 


VI. PERSONNEL SERVICES 


6.1 Authorization to Hire Short-Term Employees 


MSA (Wingo/Raya) approve the Authorization to Hire Short-Term Employees as presented  


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman    Wells                            


Raya, Wingo 


 


6.2 Provisional Internship Permit Request for Teacher: Alexis Imperial Bobis 


MSA (Jackman/Wingo) approve the Provisional Internship Permit Request for Teacher: Alexis 


Imperial Bobis as presented  


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman    Wells                            


Raya, Wingo 


 


6.3 2019 – 2020 Title 5 – Athletic Coach Certification Form 


MSA (Wingo/Jackman) approve the 2019 – 2020 Title 5 Athletic Coach Certification Form as 


presented 


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman    Wells                            


Raya, Wingo 


 


VII. BUSINESS AND FACILTIES  


7.1 June 2019, July 2019 and August 2019 Budget Adjustments -  


MSA (Jackman/Raya) approve the June 2019, July 2019 and August 2019 Budget Adjustments as 


presented  


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman    Wells                            


Raya, Wingo 


 


7.2 2018 – 2019 Unaudited Actuals -  Dena Whittington, CBO, presented information regarding 


the 2018-19 Unaudited Actuals. Some of the District Revenue highlights are that the LCFF is now 


fully funded, the District received one-time funds through the mandate block grant, and professional 


development for low performing students.  The majority of the District expenditures are staffing and 


benefits. The District did not have any major fluctuations for services or capital outlay. The District 


will contribute to instructional materials, EIA, Special Education, pupil transportation, and routine 


repair and maintenance, to name a few.  The District had three programs that ran at net zero; EPA, 


Title I, and Title III.  Mrs. Whittington indicated that the 2018-19 audit is complete and that she is in 


the process of updating 2019-2020 revenue when the revenues are received.   


MSA (Raya/Wingo) approve the 2018 – 2019 Unaudited Actuals as presented  


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman    Wells                            


Raya, Wingo 


 


7.3 Sufficient Textbooks and Instructional Materials, Resolution 2019-09-01 


MSA (Jackman/Raya) approve Resolution 2019-09-01, Sufficient Textbooks and Instructional 


Materials as presented  


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman    Wells                            


Raya, Wingo 


 


7.4 GANN Appropriations Limit, Resolution 2019-09-02 
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MSA (Jackman/Wingo) approve Resolution 2019-09-02, GANN Appropriations Limit as presented 


Ayes – 4    Nays – 0 Absent – 1  Abstain – 0 


Carlson, Jackman Wells 


Raya, Wingo 


7.5 Corral Hollow Elementary School Site Plans and Renderings –  Ken Podany and Char 


Yarnall from PJHM presented images/renderings of the Corral Hollow Elementary School that will 


be in the Tracy Hills development.  A number of images of the concepts for the Corral Hollow 


Elementary School were presented. Ken and Char explained that the 14-acre site plans may look 


complete but the board and batten design of the new school is a fluid process and still not complete.  


Ken Podany noted that he and Char met with the District Planning Committee roughly two weeks 


ago and some of the changes that were suggested are shown today.  Mike Souza from Tracy Hills 


was also in attendance.   


VIII. BOARD DISCUSSION AND REPORTS


8.1 Items for Next Board Meeting   - We might bring back information about the Corral Hollow 


Elementary School. 


ADJOURNMENT – MSA (Jackman/Raya) 7:35 PM 


Respectfully submitted, 


James W. Bridges 


Secretary to the Board 
















Board ReportReqPay12c


Checks Dated 09/01/2019 through 09/30/2019 Board Meeting Date 10/8/19


Check 
AmountPay to the Order of


Check 
Number


Check 
Date


Expensed 
AmountFund-Object Comment


10386770 09/03/2019 Adobe Inc 01-5651 BO/N. Watson - Adobe Acrobat Pro 


Licenses (6) Prin/VP's


917.40 


10386771 09/03/2019 Alhambra 01-5510 DO/JS BOTTLED WATER 70.99 


10386772 09/03/2019 Cooperative Strategies LLC 25-5809 Consulting Serv/Tracy Hills Mitigation 


Negotiation


1,440.00 


10386773 09/03/2019 Dell Marketing L.P. 01-4310 TS/OFFICE COMPUTER, MONITORS 4,256.30 


10386774 09/03/2019 Jorgensen & Co. 01-5660 MO/OTHER SERVICES 1,458.56 


10386775 09/03/2019 Midstate Specialties Inc 01-4310 MS/PADLOCKS 433.00 


10386776 09/03/2019 Office Depot - 89094763 01-4310 BO/Whittington Payroll 65.60 


JS/Wooten Supplies 341.65 


MS/Blanket for all Teacher Classroom 


Supplies


17.20 424.45 


10386777 09/03/2019 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 39,911.00 


10386778 09/03/2019 Patriot Pest Management 01-5515 DW Pest Management 360.00 


10386779 09/03/2019 Refrigeration Supplies  Distributor 01-4310 TS/FILTERS 601.75 


10386780 09/03/2019 Renaissance Learning Inc. 01-5800 TS/ACCELERATED READER 2019-2020 2,921.25 


10386781 09/03/2019 School Mate 01-4310 HS/Elem. Planners 1,600.00 


10386782 09/03/2019 Star Mechanical Inc 01-5680 MO/HEATING & AC REPAIRS 270.00 


14-6400 MS/ROOM 15 HVAC UNIT 6,183.00 6,453.00 


10386783 09/03/2019 Tracy Lock & Safe 01-4310 MO/BLANKET ORDER FOR LOCK REPAIR 10.40 


01-5680 MO/BLANKET ORDER FOR LOCK REPAIR 15.60 26.00 


10386784 09/03/2019 Tracy Material Recovery & Solid Waste Transfer, Inc. 01-5800 MO/DW - TRUCK TO DUMPS 468.00 


10386785 09/03/2019 Van De Pol Enterprise Inc 01-4381 MO/TD FUEL 563.38 


01-4382 MO/TD FUEL 845.06 1,408.44 


10386786 09/03/2019 California's Valued Trust 01-9513 BO/AUG. 2019 PAYROLL 165,783.80 


10386787 09/03/2019 Metlife Small Business Center 01-9514 8/30/19 Payroll 1,432.37 


10387756 09/10/2019 Haggerty Construction Inc 01-6220 HS/ADMINISTRATION MODERNIZATION 52,571.44 


21-6220 HS/ADMINISTRATION MODERNIZATION 105,181.75 157,753.19 


10387992 09/11/2019 Alhambra 01-5510 DO/JS BOTTLED WATER 238.36 


10387993 09/11/2019 Educational Furniture LLC 01-4310 J/S outdoor furniture 2,476.87 


10387994 09/11/2019 Encouraging Arts Inc 01-4310 J/S supplies 210.50 


10387995 09/11/2019 Fagen Friedman & Fulfrost LLP 01-4310 SE/Conference 1,080.00 


10387996 09/11/2019 Houghton Mifflin Harcourt Publ ishing Co. 01-4310 CU/GO MATH 323.28 


10387997 09/11/2019 Modesto Industrial Electrical 01-5800 ANNUAL PM KOHLER GENERATOR 1,111.45 


JS/CUMMINS GENERATOR PM 1,264.76 2,376.21 


10387998 09/11/2019 Office Depot - 89094763 01-4310 CU/Office Supplies 456.63 


HS/Blanket for all Teacher Classroom 


Supplies


22.56 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 1 of 4


Generated for Kellie Morgan (KELLIEM20), Oct  2 2019 10:40AM020 - Jefferson Elementary School District
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Checks Dated 09/01/2019 through 09/30/2019 Board Meeting Date 10/8/19


Check 
AmountPay to the Order of


Check 
Number


Check 
Date


Expensed 
AmountFund-Object Comment


10387998 09/11/2019 Office Depot - 89094763 01-4310 HS/SUPPLIES, MATERIALS & PAPER 389.67 


J/S supplies and paper 254.97 


JS/Blanket for all Teacher Classroom 


Supplies


168.55 


MS/Office Supplies and Paper 79.55 


T/S Blanket Order Office Supplies 4,081.27 


TS/Blanket for All Teacher Classroom 


Supplies


166.35 5,619.55 


10387999 09/11/2019 Quality Sound 01-5680 DO/PHONE & ALARM REPAIRS 360.00 


10388000 09/11/2019 Tracy Flooring, Inc. 01-5800 MS/Rm. 25 & 26 Flooring 10,737.26 


10388001 09/11/2019 Turf-n-Tree 01-5800 HS/TREE TRIMMING 375.00 


MS/DECOMPOSED GRANITE @ EDGE OF 


CONCRETE


2,535.00 


MS/DECOMPOSED GRANITE AT HALF 


CIRCLE WALL


835.00 


TS/TREE TRIMMING 1,275.00 5,020.00 


10388002 09/11/2019 Wayne Williams 13-8634 JS Cafe/Refund Cole Williams 23.80 


10388003 09/11/2019 Amato, Cathrine L 01-4310 HS/Amato Classroom Supplies 8/24/19 130.80 


10388004 09/11/2019 Butler, Krista J 01-4200 CU/Butler Coaches Lib. PD 08/20/19 29.07 


01-4310 CU/Butler Cookies w/ Coaches 8/20/19 47.92 76.99 


10388005 09/11/2019 Freitas, Amber K 01-4310 MS/A. Freitas Classroom Supplies 8/14/19 208.81 


10388006 09/11/2019 Freitas, Ryan A 01-4310 JS/R. Freitas Classroom Supplies 8/21/19 185.55 


10388007 09/11/2019 Nelson Mihov, Marina N 01-4310 MS/Mihov classroom supplies 8/20/19 125.98 


10388008 09/11/2019 Orsi, Christina A 01-4310 HS/Orsi Office Signs 9/3/19 151.30 


10388009 09/11/2019 Petrucelli, Susan J 01-4310 MS/Petrucelli Classroom Supplies 8/21/19 166.16 


10388010 09/11/2019 Vinyard, Michele M 01-5210 DO/Vinyard Mileage 8/23/19 25.98 


10388011 09/11/2019 Whalen, Jennifer S 01-4310 MS/Whalen class supplies 8/29/19 249.61 


MS/Whalen Classroom Ink 8/29/19 53.02 302.63 


10388012 09/11/2019 Whittington, Dena M 01-5210 BO/Whittington SJCOE Mileage 8/30/19 38.72 


BO/Whittington TBC Bridge Toll 7/31/19 12.00 50.72 


10388013 09/11/2019 Aeropure Water Payment Processing 01-5510 DW/WATER 331.10 


01-5610 DW/WATER 40.00 371.10 


10388014 09/11/2019 Cojo Landscape Inc 01-5515 DW/GOPHER ABATEMENT 1,400.00 


10388015 09/11/2019 FGL Environmental 01-5800 MO/JS WELL TESTING 54.00 


10388016 09/11/2019 Macie Publishing Company 01-4310 MS/MUSIC DEPT 539.55 


10388017 09/11/2019 Office Depot - 89094763 01-4310 JS/Blanket for all Teacher Classroom 


Supplies


298.14 


T/S Blanket Order Office Supplies 80.69 378.83 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 2 of 4
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Checks Dated 09/01/2019 through 09/30/2019 Board Meeting Date 10/8/19


Check 
AmountPay to the Order of


Check 
Number


Check 
Date


Expensed 
AmountFund-Object Comment


10388018 09/11/2019 Pitney Bowes Inc. 01-4310 Pitney Bowes Supplies 138.00 


10388019 09/11/2019 San Joaquin County Schools 01-5891 DO/Internet Service 7/1/19 - 6/30/19 46,800.00 


10388020 09/11/2019 The Gift Of Speech 01-5809 SE/CONTRACTED SPEECH PATHOLOGY 6,050.00 


10388021 09/11/2019 Wallace-Kuhl & Associates 21-6220 HS/ADMIN REMODEL 2,273.75 


10388419 09/13/2019 Danielsen Co. 13-4710 FS/DW FOOD SUPPLIES 16,887.11 


10388420 09/13/2019 General Produce Co. Ltd 13-4710 FS/FOOD SUPPLIES - PRODUCE 4,038.60 


10388421 09/13/2019 Gold Star Foods Inc 13-4710 FS/DW FOOD SUPPLIES 11,867.71 


10388422 09/13/2019 Producers Dairy Foods, Inc 13-4730 FS/MILK SUPPLIES 2,640.14 


10388423 09/13/2019 Acuna, Natalie S 01-4310 JS/Acuna Classroom Supplies 34.80 


10388424 09/13/2019 Amaral, Marv J 01-4310 TS/Amaral Classroom Supplies 231.93 


10388425 09/13/2019 Coverdale, Tina R 01-5300 DO/Coverdale NASN & CSNO Membership 225.00 


10388426 09/13/2019 Holmes, Denise 01-4310 HS/Holmes Classroom Supplies 32.50 


10388427 09/13/2019 McRae, Diane M 01-4310 JS/McRae Mathgames Subscription 45.00 


10389367 09/19/2019 Action ASAP Delivery Service 01-5800 DO/COURIER SERVICE 336.00 


10389368 09/19/2019 Aeropure Water Payment Processing 01-5510 DW/WATER 90.20 


01-5610 DW/WATER 10.00 100.20 


10389369 09/19/2019 BMX Freestyle Team LLC 01-5800 HS/ASSEMBLY 1,175.00 


10389370 09/19/2019 Campbell Family Electric Inc 14-5800 MS/ROOM 15 DOOR REPLACEMENT 1,550.00 


TS/REPAIR (3) SKYLIGHTS 7,800.00 9,350.00 


10389371 09/19/2019 CIT 01-5610 DW/XEROX LEASE 2019-20 2,688.79 


10389372 09/19/2019 City Of Tracy 01-5510 DW/WATER & SEWER 9,962.95 


01-5570 DW/WATER & SEWER 3,568.00 13,530.95 


10389373 09/19/2019 Home Depot Credit Services 01-4310 MO/MATERIAL & SUPPLIES 699.13 


10389374 09/19/2019 Houghton Mifflin Harcourt Publ ishing Co. 01-4310 CU/GO MATH SPANISH CONSUMABLES 


FOR 6TH 7TH AND 8TH


171.76 


10389375 09/19/2019 Inland Business Systems 01-5610 TS/COPIER RENTAL AND OVERAGE 248.63 


10389376 09/19/2019 Main Street Music 01-4310 HS/BAND SUPPLIES 1,589.07 


10389377 09/19/2019 Napa Auto Parts 01-4370 TD/VEHICLE REPAIR SUPPLIES 25.77 


10389378 09/19/2019 Office Depot - 89094763 01-4310 HS/Blanket for all Teacher Classroom 


Supplies


894.39 


SE/Office Supplies 908.05 1,802.44 


10389379 09/19/2019 PJHM Architects 21-6281 HS/OFFICE REMODEL 2,259.68 


25-6281 CH/CORRAL HOLLOW SCHOOL DESIGN 68,873.75 71,133.43 


10389380 09/19/2019 Refrigeration Supplies  Distributor 01-4310 HS/FILTERS 653.71 


10389381 09/19/2019 Sameday Backflow Service 01-5680 MO/BACKFLOW TESTING 1,420.00 


10389382 09/19/2019 Smith Family Farm 01-5800 HS/FIELD TRIP 187.00 


10389383 09/19/2019 Star Mechanical Inc 01-5680 MO/HEATING & AC REPAIRS 1,293.54 


10389384 09/19/2019 Teacher Direct 01-4310 T/S classroom supplies 81.78 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 3 of 4
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Checks Dated 09/01/2019 through 09/30/2019 Board Meeting Date 10/8/19


Check 
AmountPay to the Order of


Check 
Number


Check 
Date


Expensed 
AmountFund-Object Comment


10389385 09/19/2019 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 188.22 


13-5800 FS/DW LAUNDRY SUPPLIES 106.85 295.07 


10389386 09/19/2019 Wenger Corporation 01-4310 J/S supplies 986.22 


10389678 09/20/2019 Amato, Cathrine L 01-4310 HS/Amato Classroom Supplies 9/1/19 265.94 


10389679 09/20/2019 Andrews, Scott C 01-4200 HS/Andrews ILT Reading 8/27/19 15.32 


10389680 09/20/2019 Haines, Brian C 01-4310 TS/Haines Tiger Store 9/9/19 28.95 


10389681 09/20/2019 Orsi, Christina A 01-4200 HS/Orsi Book Fair Start Up Cash 525.00 


10389682 09/20/2019 Thomas, Angelica M 01-5210 DO/Thomas Mileage 9/6/19 217.62 


10389683 09/20/2019 Vinyard, Michele M 01-5210 DO/Vinyard Mileage 9-4-19 & 9-16-19 29.87 


Total Number of Checks 84 620,469.46 


Fund Summary


Fund Description Check Count Expensed Amount


01 75 389,343.32 01


13 6 35,564.21 13


14 2 15,533.00 14


21 3 109,715.18 21


25 2 70,313.75 25


Net (Check Amount)


Less Unpaid Sales Tax Liability


Total Number of Checks 84 620,469.46 


.00 


620,469.46 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 4 of 4
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Fund / Resource Balance RecapFiscal27a


As of 09/30/2019 Fiscal Year 2019/20 Budget


Beginning


Balance


Revenue


Revised


Expense


Revised


Ending


BalanceResource Net


Fund 01 - 01


0000 Unrestricted 6,327,759.00 12,713,600.00 12,703,669.00 6,337,690.00 .00 


0013 Unrest Instuct Materials 464,287.00 134,471.00 404,500.00 194,258.00 .00 


0070 Mandated Cost 784,936.00 64,929.00 497,453.00 352,412.00 .00 


0075 MAA 87,954.00 13,693.00 94,701.00 6,946.00 .00 


0709 Prev EIA/LCAP 3,274.00- 1,454,511.00 1,179,115.00 272,122.00 .00 


0714 Pr 7140 Gifted & Talented .00 .00 10,000.00 10,000.00- .00 


0723 Pupil Transportation 551.00- 312,753.00 290,807.00 21,395.00 .00 


0761 Pr 6761 Arts Music & PE .00 .00 26,800.00 26,800.00- .00 


1100 State Lottery 1,399,850.00 317,470.00 578,346.00 1,138,974.00 .00 


1400 Education Protection Account .00 3,333,528.00 3,333,528.00 .00 .00 


3010 ESSA-Title I Bas Grnts Low Inc .00 199,469.00 199,469.00 .00 .00 


3310 Sp Ed-IDEA Local Assist .00 381,683.00 381,683.00 .00 .00 


3315 Sp Ed-Idea Presch Entl Non Ris .00 13,694.00 13,694.00 .00 .00 


4035 ESSA:Title II Teacher Quality .00 48,569.00 48,569.00 .00 .00 


4203 ESSA: Title III Lim Eng Profic .00 38,837.00 38,837.00 .00 .00 


5640 Medi-Cal Billing Option 103,368.00 20,000.00 107,994.00 15,374.00 .00 


6300 Lottery:Instructional Material 396,350.00 121,712.00 122,362.00 395,700.00 .00 


6500 Special Education .00 1,990,182.00 1,990,682.00 500.00- .00 


6512 Spec Ed Mental Health 34,261.00 145,083.00 145,083.00 34,261.00 .00 


7311 Class Emp Prof Dev Grant 13,140.00 .00 13,140.00 .00 .00 


7510 Low Perf Stud Blk Grant 170,926.00 .00 341,851.00 170,925.00- .00 


7690 STRS On Behalf Pension Contr .00 916,439.00 916,439.00 .00 .00 


8150 Ongoing and Major Maintenance 484,127.00 710,627.00 496,021.00 698,733.00 .00 


9003 LLNL Grant 13,866.00 .00 5,800.00 8,066.00 .00 


9010 District Donation 5,339.00 .00 4,200.00 1,139.00 .00 


9011 Jefferson School Donations 28,608.00 .00 32,606.00 3,998.00- .00 


9012 Monticello School Donations 20,289.00 .00 20,752.00 463.00- .00 


9013 Hawkins School Donations 40,634.00 .00 40,632.00 2.00 .00 


9014 Traina School Donations 42,513.00 .00 42,508.00 5.00 .00 


9017 District Donation - Retirement 150.00 .00 .00 150.00 .00 


9020 Kindergarten Readiness 12,190.00 .00 .00 12,190.00 .00 


9021 Jefferson School Book Fair 2,201.00 .00 2,201.00 .00 .00 


9023 Hawkins Book Fair 9,856.00 .00 9,856.00 .00 .00 


9024 Traina Book Fair 7,045.00 .00 7,044.00 1.00 .00 


9031 Jefferson Science Camp 8,655.00 .00 8,654.00 1.00 .00 


9033 Hawkins Science Camp 1,889.00 .00 1,890.00 1.00- .00 


9301 Jefferson 8th Grade Donations 3,821.00 .00 3,820.00 1.00 .00 


9303 Hawkins 8th Grade Donations 2,372.00 .00 2,372.00 .00 .00 


9304 Traina 8th Grade Donations 1,624.00 .00 1,624.00 .00 .00 


10,464,185.00 22,931,250.00 24,118,702.00 9,276,733.00 .00 Total for Fund 01


Fund 13 - 13


5310 Child Nutrition-School Program 283,327.00 784,182.00 820,482.00 247,027.00 .00 


Fund 14 - 14


0000 Unrestricted 313,095.00 172,114.00 223,000.00 262,209.00 .00 


Fund 15 - 15


9910 Restricted Unallocated 313,827.00 25,250.00 50,000.00 289,077.00 .00 


Fund 21 - 21


7711 Jefferson Planning 71,426.00 .00 .00 71,426.00 .00 


7712 Traina Gymnasium 161,360.00 .00 .00 161,360.00 .00 


7716 Hawkins Front Entry Remodel 60,343.00- .00 468,782.00 529,125.00- .00 


Selection Grouped by Fund - Sorted by Resource, (Org = 20, As of Date = 9/30/2019, Actuals? = N, 


Enc? = N, SACS Fund? = N, SACS Rsrc? = N, Restricted Accts? = Y) Page 1 of 2
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Fund / Resource Balance RecapFiscal27a


As of 09/30/2019 Fiscal Year 2019/20 Budget


Beginning


Balance


Revenue


Revised


Expense


Revised


Ending


BalanceResource Net


Fund 21 - 21 (continued)


9910 Restricted Unallocated 302,723.00 2,000.00 3,500.00 301,223.00 .00 


475,166.00 2,000.00 472,282.00 4,884.00 .00 Total for Fund 21


Fund 25 - 25


9040 Ellis Schools 4,517,305.00 2,000,326.00 166,930.00 6,350,701.00 .00 


9041 Ellis Central Support 140,500.00 125,000.00 .00 265,500.00 .00 


9042 Tracy Hills Schools 1,157,898.00 1,199,708.00 1,229,186.00 1,128,420.00 .00 


9910 Restricted Unallocated 1,813,837.00 312,233.00 206,300.00 1,919,770.00 .00 


7,629,540.00 3,637,267.00 1,602,416.00 9,664,391.00 .00 Total for Fund 25


Fund 35 - 35


7751 Facilities Projects - Hawkins 5,839.00 100.00 .00 5,939.00 .00 


Fund 51 - 51


9061 Bond 2010A 219,495.00 346,043.00 334,000.00 231,538.00 .00 


9062 Bond 2010B 246,626.00 143,600.00 133,700.00 256,526.00 .00 


9063 Bond 2010C 106,861.00 104,950.00 81,200.00 130,611.00 .00 


572,982.00 594,593.00 548,900.00 618,675.00 .00 Total for Fund 51


Fund 67 - 67


9910 Restricted Unallocated 52,061.00 2,940.00 .00 55,001.00 .00 


Fund 71 - 71


9910 Restricted Unallocated 174,980.00 80,500.00 202,000.00 53,480.00 .00 


Fund 78 - 78


9910 Restricted Unallocated 60,781.00 1,100.00 .00 61,881.00 .00 


20,345,783.00 28,231,296.00 28,037,782.00 20,539,297.00 .00 Total for Org 


Selection Grouped by Fund - Sorted by Resource, (Org = 20, As of Date = 9/30/2019, Actuals? = N, 


Enc? = N, SACS Fund? = N, SACS Rsrc? = N, Restricted Accts? = Y) Page 2 of 2
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September 26, 2019 


(Revised September 27, 2019) 


Mr. Jim Bridges, Superintendent 


c/o Charlene Yarnall 


Jefferson School District 


1219 Whispering Wind Drive 


Tracy, California 95377 


Geotechnical Engineering and Geologic Hazards Services Proposal 


CORRAL HOLLOW ELEMENTARY SCHOOL 


Coriander Street 


Tracy, California   


WKA Proposal No. 2PR19254 


As requested by Ms. Charlene Yarnall of PJHM Architects, we are pleased to submit this 


proposal to provide geotechnical engineering consultation services for the proposed Corral 


Hollow Elementary School to be constructed at Coriander Street in Tracy, California.  To assist 


in the preparation of this proposal, we have reviewed the project information provided by PJHM 


Architecture; we have reviewed available historic aerial photographs of the property; and, we 


have reviewed our files for previous projects performed near the campus. 


Proposed Improvements 


We understand the proposed elementary school campus encompasses a total area of 


approximately 14 acres.  The new campus will include the construction of an 


administration/media building identified as Building A; a multi-purpose building identified as 


Building B; six permanent classroom building areas identified as Buildings C through H; three 


modular physical education buildings; three modular daycare buildings; and a Lower Corral 


building.  Buildings A and B will be two-story structures with building footprints of 7,337- and 


16,699-square feet (sf), respectively.  The remaining six permanent, single-story, classroom 


buildings will encompass building footprints ranging from 4,098 sf up to 9,686 sf.  The six 


modular classroom buildings will each encompass a building footprint of 960 sf for a total 


building area of 5,760 sf.  The Lower Corral building will encompass a total building footprint of 


5,580 sf. 


We anticipate the two-story buildings; six permanent classroom buildings; and Lower Corral 


building will be constructed of wood-framed walls with interior concrete slabs-on-grade lower 


floors.  The remaining six modular classroom buildings are anticipated to be pre-manufactured 


structures supported on stem wall foundations.  The Lower Corral building will be two stories in 


height with an “open air” lower floor and a student library on the second floor.  Structural loads 
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for the buildings are anticipated to range from relatively light to moderately heavy based on this 


type of construction. 


 


Associated improvements will include the construction of underground utilities, landscaping, 


hardcourt areas, courtyard areas, and new asphalt concrete parking lots, bus lanes, and vehicle 


access driveways. 


 


Grading plans were not available; however, based on existing site topography, we anticipate 


maximum excavations and fills on the order of one to three feet for development of the 


proposed improvements. 


 


Related Studies 


 


Supplemental data reviewed during the preparation of this proposal has included the following 


reports prepared for the project site: 


 


• Wilson Geosciences, Inc., 2013, Liquid Petroleum Pipeline Risk and California Aqueduct 


Flood Risk for Proposed Tracy Hills School Site, prepared for Integral Communities, 


Newport Beach, California; 


• Wallace-Kuhl & Associates, 2014, Phase 1 Environmental Site Assessment (WKA No. 


10137.01P, dated June 26, 2014) prepared for the Tracy Hills Development that 


included the subject property; 


• Wallace-Kuhl & Associates, 2016, Geologic Hazards Investigation Report (WKA No. 


10137.02P, dated September 28, 2016) prepared for the Tracy Hills Site; 


• Wallace-Kuhl & Associates, 2016, Preliminary Environmental Assessment Workplan 


(WKA No. 10137.03P, dated October 3, 2016) prepared for the Tracy Hills Development 


Proposed Elementary School; and, 


• Wallace-Kuhl & Associates, 2018, Preliminary Endangerment Assessment Report of 


Findings (WKA No. 10137.04P, dated July 25, 2018) prepared for the subject property. 


 


Review of the above reports indicates April of 2018, our firm constructed seven soil gas probes 


(SG-1 through SG-7) to a maximum depth of about nine feet below existing grades and one 


groundwater monitoring well (MW-2) to a maximum depth of about 125 feet below existing 


grades.  The subsurface soil conditions revealed by the previous borings indicate lean clay to a 


depth of about 10 feet below existing grades underlain by sandy gravel to a depth of about 66 


feet below existing grades.  Below a depth of about 66 feet, silty lean clay with an interbedded 


layer of fine sand to the maximum depth explored of 125 feet below existing grades.  


Groundwater was not encountered during the previous explorations.  This previous data would 


be used to help supplement this study. 
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Purpose and Proposed Scope of Services 


 


The purpose of our study would be to evaluate the site, soil, and groundwater conditions in the 


areas of proposed construction, and to prepare a report containing our findings, conclusions and 


recommendations for use by the other members of the design team to prepare contract plans 


and specifications. 


 


This project will be under the scrutiny of the Division of the State Architect (DSA), who will 


submit the report to the California Geological Survey (CGS) for review.  As part of the review 


process, CGS has developed minimum investigation, analysis, and reporting criteria for 


preparation of these reports.  These criteria are presented in CGS Note 48.  Among the 


minimum criteria presented in CGS Note 48 is a requirement that the subsurface exploration 


include at least one boring or exploration shaft per 5000 square feet of building footprint, with a 


minimum of two borings or exploration shafts for any one building.  We understand that the 


proposed project would be subject to these provisions.  Therefore, our intent will be to prepare a 


report to satisfy the requirements of CGS Note 48 with respect to a geotechnical engineering 


evaluation of school sites. 


 


To accomplish our study, our scope of services would include the drilling and sampling of 21 


borings advanced to depths ranging from 10 to 50 feet below existing grades or to practical 


drilling refusal, whichever is encountered first (total drilling length of 270 lineal feet) by using a 


standard truck-mounted drill rig equipped with solid flight, helical augers or hollow-stem augers.  


Soil sample would be collected from the borings at maximum 5-foot-intervals or at significant 


changes in lithology by using a modified California sampler and/or Standard Penetration Test 


sampler.  Representative bulk samples would be collected from various locations across the 


site. Soil samples would be taken to our laboratory for further classification and selection of 


testing.  Selected soil samples would be tested for, but not limited to, in-situ dry density, natural 


moisture content, gradations, expansion potential, unconfined compressive strength, plasticity 


index, and Resistance values. 


 


The borings would be backfilled with a slurry of neat-cement, bentonite, and water in 


accordance with the requirements of San Joaquin County Environmental Health Department 


(SJCEHD). 


 


Prior to drilling, we would also mark the exploration locations and notify the Underground 


Service Alert (USA) to obtain utility clearance.  Although USA will alert public utility agencies, we 


would also coordinate with personnel familiar with the site to review our proposed exploration 


locations for conflicts with possible underground utilities that currently exist.  We would take 


precautions not to disturb underground utilities that are clearly marked in the field or brought to 


our attention; however, we cannot be responsible for damage to unmarked underground utilities 


or those that are not known to us. 
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Upon completion of our field investigation, laboratory testing and engineering analyses, we 


would prepare a design-level Geotechnical Engineering Report containing: 


1. Vicinity map;


2. Site plan that shows the boring locations and previous explorations;


3. Logs of borings;


4. Laboratory test results;


5. Findings regarding site conditions, including;


a. Site description


b. Site soil and geology


c. Groundwater


6. Conclusions regarding:


a. 2019 California Building Code (CBC) seismic design parameters


b. Bearing capacity


c. Expansive soil conditions


d. Preliminary soil corrosivity potential


e. Effect of groundwater on development


f. Pavement subgrade qualities


g. Excavation conditions


h. Soil suitability for use in fill construction


7. Recommendations regarding:


a. Site clearing


b. Site preparation and fill placement


c. Utility trench backfill


d. Building foundation design


e. Interior and exterior concrete slab support


f. Retaining wall design, if needed


g. Perimeter wall design


h. Site drainage


i. Pavement design based on various traffic indices; and,


8. Guide Earthwork Specifications.


Fee Estimate 


We can prepare the geotechnical engineering report described above for an estimated fee of 


$32,400.  We would not exceed these fee estimates unless the field explorations uncover 


conditions requiring additional studies, site access issues arise which delays the field crew, or if 


our work scope is changed (e.g. revisions to the current site plan such as building locations, 


number and size of buildings, etc.), and only after receiving authorization from your office for 


additional work.  Final billing will be in accordance with the attached standard schedule of fees 


for the actual work accomplished. 
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Please note these fees do not include costs associated with review of project plans or 


specifications, environmental testing and evaluation, or testing and observation services 


required during construction. 


Schedule 


We anticipate that project planning and scheduling can begin within one to two days of receiving 


written authorization to proceed.  The boring permit application would be submitted to the 


SJCEHD which may take 5 to 10 business days for approval.  The geotechnical field 


explorations would be scheduled within one week of receiving the approved permit, depending 


on drill rig availability and site accessibility.  The field explorations should take one day to 


complete.  Laboratory testing would require about one to two weeks to complete; at which time 


we can provide verbal recommendations to the other design consultants.  The final report can 


be completed within about three to four additional weeks following completion of the laboratory 


testing. 


Project Assumptions 


Based on the above, we have made the following assumptions for the project including: 


• Your office will provide contact information regarding site access for the field


explorations.


• The site is accessible to a standard truck-mounted drill rig and associated support


vehicles.


• The field explorations can be performed during normal business hours, excluding


weekends and holidays.


• We anticipate that soil cuttings from the borings will not be contaminated and excess soil


can be spread out on site.  Costs to drum, characterize and dispose of drilling waste are


not included within our scope of services.


• This project is subject to current prevailing wage laws; therefore, we have included these


costs in our estimate.  If this is not the case, please notify me immediately so that the


project costs can be reduced accordingly.


Department of Industrial Relations (DIR) Number 


We understand that the project will be subject to current prevailing wage laws.  We request that 


your firm provide the project number issued by the Department of Industrial Relations in the 


space provided below: 


DIR No. ____________________ 


This DIR number will allow us to properly submit certified payroll documentation as required by 


the State.  If the DIR number is not available, please notify us. 
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Authorization 


Our agreement for this work is attached to this proposal.  If this proposal is acceptable, please 


sign the agreement and return it to us as our written authorization to proceed.  We will return a 


fully executed copy of the agreement to you for your files.  Please inform us if wet-signed copies 


of the agreement are required.  If that is the case, please print sign and return two copies of the 


agreement to our office.  We will then return a fully executed copy by US mail for your files.  


This proposal is valid for 60 days from the date shown above. 


We appreciate the opportunity to submit this proposal and look forward to the possibility of 


providing you with our services.  If you have questions regarding this proposal or scope of 


services, please do not hesitate to contact me at (916) 372-1434. 


Wallace-Kuhl & Associates 


Michael M. Watari, M.S., P.E., G.E. 


Senior Engineer 


G.E. No. 2675, Exp. 12/31/19 


Attachments: Geotechnical Services Agreement 


Schedule of Fees 2019P 







GEOTECHNICAL SERVICES AGREEMENT 
 


 CORRAL HOLLOW ELEMENTARY SCHOOL 


Tracy, California 
WKA Proposal No. 2PR19254 


 


JEFFERSON SCHOOL DISTRICT ("CLIENT") and River City Geoprofessionals, Inc., dba WALLACE ▪ KUHL & ASSOCIATES 
("WKA") agree: 


 
 1. PROFESSIONAL SERVICES. WKA will perform professional services and will receive compensation pursuant to the terms and conditions of the 
attached proposal letter dated September 27, 2019, which is incorporated herein by reference. In performing professional service, WKA shall use that 
degree of care and skill ordinarily exercised, under similar circumstances, by reputable members of the geotechnical engineering profession practicing 
under similar conditions at the same time and in the same or similar locality. CLIENT understands and acknowledges the inherent risks connected with 
construction and agrees that no warranty, either express or implied, is included in this Agreement or in any drawing, specification, report or opinion 
produced pursuant to this Agreement. 
 CLIENT recognizes that subsurface conditions beneath the project site may vary from those encountered in borings, surveys or explorations and that 
information and recommendations developed by WKA are based solely on the information available to it. Any exploration, testing surveys and analysis 
associated with the work will be performed by WKA solely to fulfill the purpose of this Agreement and WKA is not responsible for interpretation by others 
of the information developed. 
 2. DISCOVERY OF UNANTICIPATED HAZARDOUS MATERIALS. WKA is undertaking this study with the belief there are no hazardous materials 
on the site. Hazardous materials may exist at a site where there is not reason to believe they could or should be present. WKA and CLIENT agree that 
the discovery of unanticipated hazardous materials constitutes a changed condition mandating a renegotiation of the scope of work or termination of 
services. WKA and CLIENT also agree that the discovery of unanticipated hazardous materials may make it necessary for WKA to take immediate 
measures to protect health and safety, and CLIENT agrees to compensate WKA for any such extra work. CLIENT also recognizes there is a risk that 
sampling through an unknown contaminated zone may result in spread of contamination to an aquifer, underground stream, or other hydrous body not 
previously contaminated with resultant spreading of hazardous materials off-site. CLIENT recognizes nothing can be done to prevent such an occurrence 
because such sampling is a necessary aspect of the work that WKA will perform for CLIENT's benefit. CLIENT waives any claim against WKA and agrees 
to defend, indemnify and save WKA harmless from any claim or liability for injury or loss of any type arising from WKA's discovery of unanticipated 
hazardous materials on a site, or from the spread of such contamination to an aquifer, underground stream, or other hydrous body not previously 
contaminated due to WKA’s performance under this Agreement. 
 3. SAMPLES. WKA will destroy all samples upon completion of testing unless directed by CLIENT in writing to retain them. Upon written notice, 
WKA will deliver samples to CLIENT, charges collect, or will arrange for storage of samples at an agreed location for an agreed storage charge. 
 4. PAYMENT. WKA will submit invoices for services rendered on a periodic basis; provided, however, said invoices shall not be submitted more 
frequently than once every 30 days. Invoices shall be due upon receipt, but shall not be considered delinquent if paid on or before the expiration of 30 
days from date of mailing. If payment is not so made, a late payment charge shall be due on the invoice amount at the rate of one and one-half percent 
(1½%) per month on the unpaid balance from the date of the invoice until paid. In the event of delinquency, CLIENT shall pay the actual cost of collection 


including, without limitation, reasonable attorneys' fees.  If the CLIENT is an LLC, the representative of the CLIENT signing this agreement shall be 
personally responsible and guarantee payment of all invoices. 
 5. RIGHT-OF-ENTRY. Unless otherwise agreed, CLIENT will furnish right-of-entry for WKA to make borings, surveys and/or explorations. WKA will 
take reasonable precautions to reduce damage to property. However, it is understood by CLIENT that in the normal course of work, some damage may 
occur. CLIENT recognizes that it is his responsibility to inform the property owner of the discovery of unanticipated hazardous materials or suspected 
hazardous materials or damage to property incurred in the normal course of work. 
 6. UTILITIES. WKA will request responsible utility owners to locate off-site lines. CLIENT agrees to be solely responsible for designating the 
locations of all utility lines and subterranean structures within the property lines of the project. WKA will not be liable for damage to subterranean structures 
(pipes, tanks, conduits, wires, etc.) that are not correctly located on or off the site. 
 7. JOB SITE. CLIENT agrees that the construction contractor will be required by CLIENT to assume sole and complete responsibility for job site 
conditions during construction of the project, including safety of persons and property. CLIENT further agrees to indemnify and hold WKA harmless from 
any and all liability in connection with the performance of work during construction of this project, excepting liability arising directly from the negligence of 
WKA. 
 8. REPORTS. Reports, plans and other work prepared by WKA remain the property of WKA. CLIENT agrees that all reports and other work 
furnished to the CLIENT and his agents not paid for will be returned upon demand, and will not be used for licensing, permits, design and/or construction. 
 9. LIABILITY. WKA carries workers' compensation insurance and public liability insurance for bodily injury and property damage that may be suffered 
by third parties and members of the public who are not covered by the limitation of liability set forth below in Paragraph 10. Certificates of coverage will be 
furnished to CLIENT upon written request. WKA assumes the risk of damage caused by its personnel to its supplies and equipment. In the event CLIENT 
desires greater insurance coverage and directs WKA to take out additional insurance, WKA shall procure and maintain additional insurance, if procurable, 
at CLIENT's expense; provided, however, WKA shall not be responsible for property damage and bodily injury resulting from any cause, including fire and 
explosion, beyond the amount and coverage of WKA's insurance. 
 10. LIMITATION OF LIABILITY. WKA's liability for damages due to alleged negligent professional acts, errors and omissions will be limited to a sum 
not to exceed $50,000 or WKA’s total fee, whichever is greater. Notwithstanding any other provision herein to the contrary, WKA shall not be responsible 
or held liable for any special, indirect or consequential damages resulting in any way from WKA’s performance under this Agreement. 
 11. GOVERNING LAW; DISPUTES. This Agreement shall be governed by the laws of the State of California.  Should either party hereto bring suit in 
court to enforce any term of the Agreement, it is agreed that the each party shall bear the cost of their own legal expenses. 


 
JEFFERSON SCHOOL DISTRICT WALLACE - KUHL & ASSOCIATES 
 


   
Signature 
 


    
Name printed or typed Title 
 


   
Date 
 


   
Company Address 


  
Signature 


   
Date 


Michael M. Watari/Senior Engineer/GE No.2675, Exp. 12/31/19 
Name/Title  
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PROFESSIONAL SERVICES
Principal Engineer / Geologist $180.00 per hour
Senior Engineer / Geologist $180.00 per hour
Senior Environmental Scientist $180.00 per hour
Project Engineer / Geologist $150.00 per hour
Project Environmental Scientist $150.00 per hour
Senior Staff Engineer / Geologist $140.00 per hour
Senior Staff Environmental Scientist $140.00 per hour
Staff Engineer / Geologist $135.00 per hour
Staff Environmental Scientist $135.00 per hour
Senior Environmental Technician $110.00 per hour
Senior / Supervising Technician $110.00 per hour
Draftsperson / GIS Technician $105.00 per hour
Administrative Assistant $80.00 per hour


FIELD INVESTIGATION TESTING
Seismic Refraction Survey $180.00 per hour
Thermal Resistivity Testing $180.00 per hour
Electrical Resistivity Survey $180.00 per hour
Hand Augering/Sampling - Engineer $165.00 per hour
Photoionization Detector $180.00 per hour
Rebar Location / GPR $300.00 per hour


LITIGATION
Data Review/Consultation $260.00 per hour
Depositions/Expert Witness Testimony $375.00 per hour


EXPENSES
Vehicle Charges  (Subject to periodic adjustment due to fuel cost ) $0.75 per mile
Subsistence $70.00 per day
Lodging Cost
Services by Associate Firms and other outside services Cost plus 20%
Equipment rental, freight, special materials Cost plus 20%
Extra Report Copies


Black and white versions $25.00 each
Color photography versions $35.00 each


PREMIUM CHARGES
Overtime and Saturdays hourly rate plus 40 percent
Sunday and Holidays, and over 8 hrs on Saturday hourly rate plus 75 percent


SHIFT DIFFERENTIAL
A 25 percent shift differential surcharge will be added to the hourly rate of personnel involved in
scheduled testing work between the hours of 6 P.M. and 5 A.M., as well as a four hour minimum.
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FIELD SERVICES
CONCRETE & REINFORCING STEEL SOILS & ASPHALT CONCRETE


Ball Penetration (Kelly Ball) $135.00 /hr. Asphalt Concrete Inspection / Testing $110.00 /hr.
Batch Plant Inspection $105.00 /hr. Asphalt Concrete Materials Sampling $110.00 /hr.
CaCl Moisture Emission Test Kit $35.00 /kit Building Pad Special Inspection / Testing $110.00 /hr.
CaCl Moisture Emission Testing $100.00 /hr. Deep Foundation Inspection $110.00 /hr.
CLSM/CDF/Slurry Testing $100.00 /hr. Flatwork AB Inspection / Testing $110.00 /hr.
Concrete Mix Design Review $180.00 /hr. Flatwork Subgrade Inspection / Testing $110.00 /hr.
Concrete Placement Obs/Cast Cylinder $105.00 /hr. Grading Inspection / Testing $110.00 /hr.
Concrete Rebound Number Testing $135.00 /hr. Hand Augering and Sampling $140.00 /hr.
Concrete Trial Batch $105.00 /hr. Pavement AB Inspection / Testing $110.00 /hr.
Floor Flatness Testing $135.00 /hr. Pavement Subgrade Inspection / Testing $110.00 /hr.
High Strength Grout Sampling / Testing $105.00 /hr. Proof Rolling Observation $110.00 /hr.
Rebar / Post Tension Special Inspection $110.00 /hr. Shallow Foundation Inspection $110.00 /hr.
Rebar Location / GPR $300.00 /hr. Slab Subgrade Soil Moisture Tests $110.00 /hr.
Rebar Location / Pachometer $135.00 /hr. Soil / Aggregate Sampling $110.00 /hr.
Rebar Placement Inspection $110.00 /hr. Soil Treatment Testing / Observation $110.00 /hr.
Reinforcing Steel Sampling/Tagging $105.00 /hr. Structure Backfill Inspection / Testing $110.00 /hr.
Relative Humidity Testing $135.00 /hr. Subgrade Stabilization Observation $110.00 /hr.
Shotcrete Special Inspection $105.00 /hr. Utility Trench Backfill Testing $110.00 /hr.
Transport Cylinders / Samples to Lab $105.00 /hr. WKA Drill Rig (including operator) $295.00 /hr.


WKA Drill Rig (helper) $110.00 /hr.
CORING


Coring (Technician + equipment) $135.00 /hr. SPECIALIZED SERVICES
Coring (Technician assistant) $105.00 /hr. Coefficient of Friction Testing $140.00 /hr.


Crack Monitoring **
POST-INSTALLED ANCHORS Existing Building Evaluation / Demo $105.00 /hr.


Concrete Anchor Installation Inspection $105.00 /hr. Existing Building Evaluation / Document $105.00 /hr.
Concrete Anchor Proof Load Testing $135.00 /hr. Existing Building Evaluation / Repair $105.00 /hr.
Concrete Anchor Torque Testing $110.00 /hr. Field Investigate Support $105.00 /hr.
Suspended Ceiling Inspection / Testing $135.00 /hr. Epoxy / FRP Installation Inspection $105.00 /hr.


Glulam / Truss Fabrication Inspection $105.00 /hr.
STRUCTURAL STEEL Glulam / Truss Inspection Travel $80.00 /hr.


Fireproofing Special Inspection / Testing $105.00 /hr. GFRC Inspection / Testing $105.00 /hr.
High Strength Bolt Special Inspection $110.00 /hr. Meggar Ground Testing $135.00 /hr.
Non-Destructive Testing - UT/MT/PT $120.00 /hr. Soil Elect. Resitivity Testing - Technician $140.00 /hr.
Tower Certified Special Inspector $135.00 /hr. Prestress Framing Installation $105.00 /hr.
Welding Special Inspection - Field $110.00 /hr. Proto Wall Inspection / Testing $105.00 /hr.
Welding Special Inspection - Shop $110.00 /hr. Roofing Inspection $105.00 /hr.


Shear Nailing Inspection $105.00 /hr.
MASONRY Thickness Testing - Coating / Steel $135.00 /hr.


In-Place Masonry Flatjack Testing $160.00 /hr. Timber Framing / Hardware Inspection $105.00 /hr.
In-Place Masonry Shear Testing $135.00 /hr. Vapor Barrier Inspection $105.00 /hr.
Masonry Materials Sampling / Testing $105.00 /hr. Vibration Monitoring **
Masonry Special Inspection $105.00 /hr.
Masonry Special Inspection DSA Cert. $115.00 /hr. GENERAL


Inspection / Testing Cancelled *
Reinspection / Retesting *


* Based on hourly rate of Inspection or Testing scheduled Stand-by Time *
** Based on Staff Classification


MINIMUM CHARGES
A two hour minimum charge will apply to field technician services with the following exceptions:


a) Single trip pickup and delivery services, where a one hour minimum will apply.
b) Saturday, Sunday and holidays, where a four hour minimum charge will apply.
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SOIL


Atterberg Limits (LL/PI) ASTM D4318 $155.00 each
CLSM/CDF/Soil Cement Compression Test ASTM D4832 $55.00 each
Compaction Characteristics ASTM D698 $250.00 each
Compaction Characteristics ASTM D1557 $250.00 each
Compaction Characteristics CTM 216 $250.00 each
Consolidation (8 loads + 1 rebound) ASTM D2435 $460.00 each
Consolidation (additional loads) ASTM D2435 $55.00 each
Expansion Index ASTM D4829 $185.00 each
Hydraulic Conductivity, Flexible Wall Permeability ASTM D5084 $405.00 each
Lime-Treated Unconfined Compression CTM 373 $790.00 each
Moisture Content ASTM D2216 $25.00 each
Organic Content ASTM D2974 $95.00 each
Resistance "R" Value - Laboratory Lime-Treated ASTM D2844, CTM 301 $305.00 each
Resistance "R" Value - Untreated ASTM D2844, CTM 301 $255.00 each
Sieve Analysis - Passing No. 200 only ASTM D1140 $95.00 each
Sieve Analysis - Sieve & Hydrometer ASTM D422 $165.00 each
Sieve Analysis - Sieve only (Coarse or Fine) ASTM C136/D1140 $105.00 each
Specific Gravity of Soils ASTM D854 $130.00 each
Thermal Resistivity ASTM D5334 $55.00 each
Triaxial Compression Test, 1 point - Remolded ASTM D4767 $330.00 each
Triaxial Compression Test, 1 point - Undisturbed ASTM D4767 $255.00 each
Triaxial Compression Test, 3 Pt. Staged - Remolded ASTM D4767 $385.00 each
Triaxial Compression Test, 3 Pt. Staged - Undisturbed ASTM D4767 $300.00 each
Unconfined Compression Test ASTM D2166 $105.00 each
Unit Weight/Moisture Content - Tube Sample ASTM D2937/D2216 $35.00 each


AGGREGATE
Aggregate Unit Weight ASTM C29 $55.00 each
Clay Lumps and Friable Particles ASTM C142 $160.00 per size
Cleanness Value CTM 227 $165.00 each
Durability Index (Coarse or Fine) CTM 229 $160.00 each
Flat and Elongated Particles in Coarse Aggregate ASTM D4791 $120.00 per size
Fractured/Crushed Particles ASTM D5821, CTM 205 $120.00 per size
Organic Impurities in Fine Aggregates ASTM C40 $60.00 each
Resistance "R" Value - Aggregate CTM 301 $295.00 each
Sand Equivalent, 1 point CTM 217 $90.00 each
Sand Equivalent, 3 points CTM 217 $130.00 each
Sieve Analysis - Coarse or Fine ASTM C136, CTM 202 $110.00 each
Sieve Analysis - Passing No. 200 only ASTM C117 $95.00 each
Sodium Sulfate Soundness ASTM C88, CTM 214 $150.00 per size
Specific Gravity and Absorption (Coarse or Fine) ASTM C127, C128 $125.00 each


ASPHALT CONCRETE
Asphalt Content (Ignition Oven) ASTM D6307, CTM 382 $250.00 each
Hveem Compacted Unit Weight, 1 point ASTM D1560/D2726


CTM 304/308 $100.00 each
Laboratory Test Maximum Density (LTMD), 5 points CTM 375 $355.00 each
Marshall Compacted Unit Weight, 1 point ASTM D6926/D2726 $95.00 each
Sieve Analysis of AC Aggregate (Coarse and Fine) ASTM D5444, CTM 202 $170.00 each
Stabilometer Value, 1 point CTM 366 $130.00 each
Theoretical Maximum Density ASTM D2041, CTM 309 $155.00 each
Thickness of AC Cores ASTM D3549 $15.00 each
Unit Weight of AC Cores ASTM D2726, D1188, CTM 308 $55.00 each
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CONCRETE


Compression Test, Concrete Cylinder ASTM C39 $25.00 each
Compression Test, Concrete Cylinder - Hold ASTM C39 $25.00 each
Compression Test, Concrete Core ASTM C42, C39 $80.00 each
Compression Test, Shotcrete Core ASTM C42, C39 $100.00 each
Compression Test, High Strength Grout ASTM C1107/C109 $40.00 each
Concrete Cylinder Mold $6.00 each
Density / Unit Weight of Concrete ASTM C567, C642 $90.00 each
Flexural Strength Test, Concrete Beam ASTM C78 $105.00 each
Laboratory Drying Shrinkage Test, per beam ASTM C157 $185.00 each
Splitting Tensile Test, Concrete Cylinder ASTM C496 $80.00 each


MASONRY
Brick


Compression Test ASTM C67 $65.00 each
Modulus of Rupture ASTM C67 $75.00 each
Absorption ASTM C67 $90.00 each


Concrete Masonry Unit
Compression Test ASTM C140 $75.00 each
Absorption & Moisture Content ASTM C140 $75.00 each
Linear Drying Shrinkage ASTM C426 $210.00 each


Compression Test, Composite Masonry Prism ASTM C1314 $120.00 each
Compression Test, Masonry Grout ASTM C1019 $40.00 each
Compression Test, Mortar ASTM C780 $35.00 each
Core Shear Test CBC Section 2105A $85.00 each
Masonry Core Compression Test CBC Section 2105A $75.00 each


STEEL
Anchor Bolt Tensile Test ASTM F606 $100.00 each
Fireproofing Density Test ASTM E605 $70.00 each
High Strength Bolt Assembly Laboratory Testing


Bolt - Wedge Tension Test ASTM F606 $75.00 each
Bolt - Proof Load Test ASTM F606 $75.00 each
Bolt - Hardness Test ASTM E18 $35.00 each
Nut - Proof Load Test ASTM F606 $75.00 each
Nut - Hardness Test ASTM E18 $35.00 each
Washer - Hardness Test ASTM E18 $35.00 each


Prestressing Steel Strand Tensile Test ASTM A416/A1061 $130.00 each
Reinforcing Steel (Rebar) Tensile Test


Up to No. 7 ASTM A615, A706/A370 $80.00 each
From No. 8 through No. 14 ASTM A615, A706/A370 $110.00 each


Reinforcing Steel (Rebar) Bend Test ASTM A615, A706/A370 $40.00 each
Structural Steel Tensile Test


Up to 3/4" ASTM A370 $90.00 each
Sizes Larger Than 3/4" ASTM A370 $115.00 each
Machining of Test Specimens


Structural Steel Hardness Test ASTM E18 $80.00 each
Torque Wrench Calibration (minimum of 4 wrenches) $80.00 each
Weld Assembly, Guided Bend/Macroetch/T-Bend Test AWS D1.1, ASTM E190 $80.00 per test
Welder Qualification Test Inspection $90.00 per hour
Welder Qualification Test Record $100.00 each


TESTING SERVICES
Laboratory Technician $90.00 per hour


cost plus %20
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INFORMATION SHEET 10/8/2019 TRUSTEES’ MEETING 


 


To:  Jim Bridges  


For:  Board of Trustees 


From:  Sarah Steen 


Re: CA School Dashboard Local Performance Indicators, 2019 


 


SUMMARY  


The State Board of Education (SBE) approved standards for the local indicators that support a 


local educational agency (LEA) in measuring and reporting progress within the appropriate 


priority area.  The approved performance standards require a LEA to: 


 Annually measure progress on the local performance indicator based on locally 
available data. 


 Report results at a regularly scheduled public meeting of the local governing board. 


 Report results to the public through the Dashboard. 


This document identifies the standards and self-reflection tools that JESD used to report its 


progress on the local indicators. The deadline to upload Local Indicator information to the Fall 


2019 Dashboard is November 1, 2019.   


The Dashboard is a key component of California’s overhaul of the state’s school accountability 


system. It displays statewide data based on status (how each school or district performed) and 


change (how much they have improved or declined over time). School and district performance 


levels are indicated by color, with red the lowest and blue the highest. The Dashboard also 


breaks down information by student group (low-income, English learner, foster youth, etc.) to 


help pinpoint and address achievement gaps. 


The California School Dashboard is scheduled to be updated in early December with data from 


the 2018–19 academic year. Once the data is made public in early December we will present 


this data to the JESD Board of Trustees. The Dashboard app is available on the iOS App Store, 


the Google Play Store, and the Microsoft Store by searching for the term “CA Dashboard.” More 


information about the app and links to the app stores are on the CDE CA Dashboard Mobile 


Application web page. 


ACTION REQUESTED:   


Approve the JESD Ca School Dashboard Local Performance Indicators to be uploaded by the 


deadline of November 1, 2019. 
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Jefferson Elementary School District 
California School Dashboard 


Local Performance Indicators, 2019 


The State Board of Education (SBE) approved standards for the local indicators that support a 
local educational agency (LEA) in measuring and reporting progress within the appropriate 
priority area. Under the Local Control Funding Formula (LCFF), and LEA is defined as school 
districts, county office of education and charter schools.  Local Indicators do not apply to 
individual schools or student groups.  The approved performance standards require a LEA to: 


 Annually measure progress on the local performance indicator based on locally 
available data. 


 Report results at a regularly scheduled public meeting of the local governing board. 


 Report results to the public through the Dashboard. 


This document identifies the approved standards and self-reflection tools that an LEA will use to 
report its progress on the local indicators. The deadline to upload Local Indicator information to 
the Fall 2019 Dashboard is November 1, 2019.   


The Dashboard is a key component of California’s overhaul of the state’s school accountability 
system. It displays statewide data based on status (how each school or district performed) and 
change (how much they have improved or declined over time). School and district performance 
levels are indicated by color, with red the lowest and blue the highest. The Dashboard also 
breaks down information by student group (low-income, English learner, foster youth, etc.) to 
help pinpoint and address achievement gaps. 


The California School Dashboard is scheduled to be updated in early December with data from 
the 2018–19 academic year. The Dashboard app is available on the iOS App Store, the Google 
Play Store, and the Microsoft Store by searching for the term “CA Dashboard.” More information 
about the app and links to the app stores are on the CDE CA Dashboard Mobile Application 
web page. 


Local Performance Indicators 


The performance standards for the local performance indicators are: 


Appropriately Assigned Teachers, Access to Curriculum-Aligned Instructional 
Materials, and Safe, Clean and Functional School Facilities (LCFF Priority 1)  


The LEA annually measures its progress in meeting the Williams settlement requirements at 
100% at all of its school sites, as applicable, and promptly addresses any complaints or other 
deficiencies identified throughout the academic year, as applicable; the LEA then reports the 
results to its local governing board at a regularly scheduled meeting and to reports to 
stakeholders and the public through the Dashboard. 


Implementation of State Academic Standards (LCFF Priority 2)  


The LEA annually measures its progress implementing state academic standards; the LEA then 
reports the results to its local governing board at a regularly scheduled meeting and reports to 
stakeholders and the public through the Dashboard. 


Parent and Family Engagement (LCFF Priority 3) 


The LEA annually measures its progress in: (1) seeking input from parents in decision making 
and (2) promoting parental participation in programs; the LEA then reports the results to its local 
governing board at a regularly scheduled meeting and reports to stakeholders and the public 
through the Dashboard. 
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School Climate (LCFF Priority 6) 


The LEA administers a local climate survey at least every other year that provides a valid 
measure of perceptions of school safety and connectedness, such as the California Healthy 
Kids Survey, to students in at least one grade within the grade span(s) that the LEA serves 
(e.g., K-5, 6-8, 9-12), and reports the results to its local governing board at a regularly 
scheduled meeting of the local governing board and to stakeholders and the public through the 
Dashboard. 


Access to a Broad Course of Study (LCFF Priority 7) 


The LEA annually measures its progress in the extent to which students have access to, and 
are enrolled in, a broad course of study that includes the adopted courses of study specified in 
the California Education Code (EC) for Grades 1-6 and Grades 7-12, as applicable, including 
the programs and services developed and provided to unduplicated students and individuals 
with exceptional needs; the LEA then reports the results to its local governing board at a 
regularly scheduled meeting and reports to stakeholders and the public through the Dashboard.  
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Priority 1 Basics 


Appropriately assigned teachers 


Access to textbooks 


Adequate facilities 


 


LEAs will provide the information below: 


Number/percentage of misassignments of teachers of ELs, total teacher misassignments, and 
vacant teacher positions. 


0 


Number/percentage of students without access to their own copies of standards-aligned 
instructional materials for use at school and at home 


0 


Number of identified instances where facilities do not meet the “good repair” standard 
(including deficiencies and extreme deficiencies) 


0 


 


Date taken to local governing board: 


10/8/2019 
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Priority 2:  Implementation of State Academic Standards 


Progress on implementing the standards for all content areas 


LEAs will report progress on Implementation of state academic standards.  


Reflection Tool 


Recently Adopted Academic Standards and/or Curriculum Frameworks 


1. Rate the local education agency’s progress in providing professional learning for 
teaching to the recently adopted academic standards and/or curriculum frameworks 
identified below. 


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Academic Standards 1 2 3 4 5 


English Language Arts – Common Core State Standards for ELA     X 


English Language Development (Aligned to ELA Standards)    X  


Mathematics – Common Core State Standards for Mathematics     X 


Next Generation Science Standards   X   


History-Social Science    X  


2. Rate the local education agency’s progress in making instructional materials that are 
aligned to the recently adopted academic standards and/or curriculum frameworks 
identified below available in all classrooms where the subject is taught. 


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Academic Standards 1 2 3 4 5 


English Language Arts – Common Core State Standards for ELA     X 


English Language Development (Aligned to ELA Standards)    X  


Mathematics – Common Core State Standards for Mathematics     X 


Next Generation Science Standards   X   


History-Social Science    X  
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3. Rate the local education agency’s progress in implementing policies or programs to 
support staff in identifying areas where they can improve in delivering instruction 
aligned to the recently adopted academic standards and/or curriculum frameworks 
identified below (e.g., collaborative time, focused classroom walkthroughs, teacher 
pairing).  


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Academic Standards 1 2 3 4 5 


English Language Arts – Common Core State Standards for ELA    X  


English Language Development (Aligned to ELA Standards)   X   


Mathematics – Common Core State Standards for Mathematics     X 


Next Generation Science Standards   X   


History-Social Science    X  


Other Adopted Academic Standards 


4. Rate the local education agency’s progress implementing each of the following 
academic standards adopted by the State Board of Education for all students. 


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Academic Standards 1 2 3 4 5 


Career Technical Education     X 


Health Education Content Standards    X  


Physical Education Model Content Standards     X 


Visual and Performing Arts    X  


World Language     X 
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Support for Teachers and Administrators 


5. Rate the local education agency’s success at engaging in the following activities with 
teachers and school administrators during the prior school year (including the summer 
preceding the prior school year).  


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Activities 1 2 3 4 5 


Identifying the professional learning needs of groups of teachers 
or staff as a whole 


   X  


Identifying the professional learning needs of individual teachers    X  


Providing support for teachers on the standards they have not 
yet mastered 


   X  


 


Date taken to local governing board: 


10/8/2019 
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Priority 3:  Parent and Family Engagement 


Seeking input from parents in decision making 


Promoting parental participation in programs 


 


This self-reflection tool is organized into three sections. Each section includes promising 
practices in family engagement: 


1. Building Relationships between School Staff and Families 


2. Building Partnerships for Student Outcomes 


3. Seeking Input for Decision-making 


LEAs use this self-reflection tool to reflect on its progress, successes, needs and areas of 
growth in family engagement policies, programs, and practices. This tool will enable an LEA to 
engage in continuous improvement and determine next steps to make improvements in the 
areas identified.  


The results of the process should be used to inform the LCAP and the development process, 
to assess prior year goals, actions and services as well as to plan or modify future goals, 
actions, and services in the LCAP.  


For each statement in the table below:  


1. Identify the diverse stakeholders that need to participate in the self-reflection process 
in order to ensure input from all groups of families, staff and students in the LEA, 
including families of unduplicated students and families of individuals with exceptional 
needs as well as families of underrepresented students. 


2. Engage stakeholders in determining what data and information will be considered to 
complete the self-reflection tool. LEAs should consider how the practices apply to 
families of all student groups, including families of unduplicated students and families 
of individuals with exceptional needs as well as families of underrepresented students. 


3. Based on the analysis of data, identify the number which best indicates the LEA’s 


current stage of implementation for each practice using the following rating scale 


(lowest to highest): 


1 – Exploration and Research Phase 


2 – Beginning Development 


3 – Initial Implementation 


4 – Full Implementation 


5 – Full Implementation and Sustainability  


4. Write a brief response to the prompts following each of the three sections. 


5. Use the information from the self-reflection process to inform the LCAP and the LCAP 
development process, as well as the development of other school and district plans. 
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Building Relationships 


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Building Relationships 1 2 3 4 5 


1. Rate the LEA’s progress in developing the capacity of 
staff (i.e. administrators, teachers, and classified staff) to 
build trusting and respectful relationships with families. 


   X  


2. Rate the LEA’s progress in creating welcoming 
environments for all families in the community.  


   X  


3. Rate the LEA’s progress in supporting staff to learn about 
each family’s strengths, cultures, languages, and goals for 
their children. 


  X   


4. Rate the LEA’s progress in developing multiple 
opportunities for the LEA and school sites to engage in 
2-way communication between families and educators 
using language that is understandable and accessible 
to families. 


  X   


Dashboard Narrative Box (Limited to 3,000 characters) 


Briefly describe the LEA’s current strengths and progress in this area, and identify a focus 
area for improvement, including how the LEA will improve the engagement of 
underrepresented families. 


Dashboard Narrative Box (Limited to 3,000 characters) 


JESD administers the CA Healthy Kids Survey to parents annually. The data was used to 
complete this self-reflection tool to reflect on progress, successes, needs and areas of growth in 
family engagement policies, programs, and practices. This tool will enable the district to engage in 
continuous improvement and determine next steps to make improvements in the areas identified. 
JESD will share the results with all stakeholders to inform the LCAP and the development process, 
to assess prior year goals, actions and services as well as to plan or modify future goals, actions, 
and services in the LCAP. 


JESD will continue to work on building relatinships with diverse stakeholders. The LEA will engage 
and encourage families to participate in the self-reflection process in order to ensure input from all 
groups of families, staff and students in the LEA, including families of unduplicated students and 
families of individuals with exceptional needs as well as families of underrepresented students. 


LEA current strengths include: 96% of parents indicated that the school encourages parents to 
partner with the school in educating their child and 85% feel welcome to participate in the school. 
96% of parents feel the school is a safe place. 93% feel that the school motivates students to learn 
and that the adults care about the students. 93% of parents feel the school keeps families well 
informed about school events. School events, class events and parent-teacher conferences are 
well attended by families. A focus area of improvement would be to increase opportunities for 
parents to provide input before making important decisions as only 46% of parents felt they had 
input on decisions. Parents would also like more information on how to help their child at home, 
more information on their expetected role. Families would also like to see increased programs for 
children with special talents, gifts, or special needs.  
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Building Partnerships for Student Outcomes 


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Building Partnerships 1 2 3 4 5 


5. Rate the LEA’s progress in providing professional 
learning and support to teachers and principals to 
improve a school’s capacity to partner with families. 


   X  


6. Rate the LEA’s progress in providing families with 
information and resources to support student learning 
and development in the home. 


   X  


7. Rate the LEA’s progress in implementing policies or 
programs for teachers to meet with families and students 
to discuss student progress and ways to work together to 
support improved student outcomes. 


   X  


8. Rate the LEA’s progress in supporting families to 
understand and exercise their legal rights and 
advocate for their own students and all students. 


   X  


Briefly describe the LEA’s current strengths and progress in this area, and identify a focus 
area for improvement, including how the LEA will improve the engagement of 
underrepresented families. 


 


Dashboard Narrative Box (Limited to 3,000 characters) 


JESD current strengths include PBIS Training for school teams. Staff engage students and 
families with lessons on preventing bullying and harassments behaviors early on in the 
school year to make schools a welcoming place where all students know their rights and 
how to help others. Second Step program and Peaceful Playgrounds are also utilized to 
encourage positive behavior and interactions. A focus area of improvement would be to 
continue to increase communication regarding all of the programs and training in place at 
the school.  


 


Seeking Input for Decision Making 


Rating Scale (lowest to highest): 1 – Exploration and Research Phase; 2 – Beginning Development; 3 – 
Initial Implementation; 4 – Full Implementation; 5 – Full Implementation and Sustainability 


Seeking Input 1 2 3 4 5 


9. Rate the LEA’s progress in building the capacity of and 
supporting principals and staff to effectively engage 
families in advisory groups and with decision-making. 


   X  


10. Rate the LEA’s progress in building the capacity of and 
supporting family members to effectively engage in 
advisory groups and decision-making. 


   X  
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Seeking Input 1 2 3 4 5 


11. Rate the LEA’s progress in providing all families with 
opportunities to provide input on policies and programs, 
and implementing strategies to reach and seek input 
from any underrepresented groups in the school 
community. 


   X  


12. Rate the LEA’s progress in providing opportunities to 
have families, teachers, principals, and district 
administrators work together to plan, design, 
implement and evaluate family engagement activities 
at school and district levels. 


   X  


 


Briefly describe the LEA’s current strengths and progress in this area, and identify a focus 
area for improvement, including how the LEA will improve the engagement of 
underrepresented families. 


Dashboard Narrative Box (Limited to 3000 characters) 


The JESD continues to explore ways of improving parent input for decision making. JESD 
current strengths include family participation in advisory groups: LCAP Parent Meetings, 
School Site Council, ELAC, DELAC, and GATE Parent Advisory. A focus area of 
improvement is to increase participation on all stakeholder groups.  


 


 


Date taken to local governing board: 


10/8/2019 
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Priority 6:  School Climate 


Perceptions of school safety and connectedness 


LEAs will provide a narrative summary of the local administration and analysis of a local climate 
survey that captures a valid measure of student perceptions of school safety and 
connectedness in at least one grade within the grade span (e.g., K–5, 6– 8, 9–12) in a text box 
provided in the California School Dashboard (response limited to 3,000 characters). LEAs will 
have an opportunity to include differences among student groups, and for surveys that provide 
an overall score, such as the California Healthy Kids Survey, report the overall score for all 
students and student groups. This summary may also include an analysis of a subset of specific 
items on a local survey and additional data collection tools that are particularly relevant to 
school conditions and climate. 


1. DATA: Reflect on the key learnings from the survey results and share what the LEA 
learned. 


2. MEANING: What do the disaggregated results (if applicable) of the survey and other 
data collection methods reveal about schools in the LEA, such as areas of strength or 
growth, challenges, and barriers? 


3. USE: What revisions, decisions, or actions has, or will, the LEA implement in response 
to the results for continuous improvement purposes? Why? If you have already 
implemented actions, did you see the results you were seeking? 


Dashboard Narrative Box (Limited to 3000 characters) 


The California Healthy Kids Survey was administered to 5th and 7th grade students. Survey 
results are presented to all stakeholder groups. This local survey was selected to address 
Goal Two fostering positive relationships between staff, students, parents, and the community 
as part of a successful learning environment.  


The results revealed that about 90% of elementary students felt strongly that there are high 
expectations from adults in the school and students are academically motivated. 85% of 
students feel safe at school but 50% of students have had mean rumors spread about them 
or been called a bad name at school. 93% of students reported they feel they are treated with 
respect.  


The results for middle school students were slightly lower. As 84% felt high expectations from 
adults and 81 % felt academically motivated. 70% of students reported they feel safe at 
school, with 59% said they had mean rumors spread about them and 51% experienced 
harassment or bullying. Because 35% of students have experienced sadness and 17% have 
considered suicide, schools will work to offer mental health support to students when needed.  


JESD will continue to provide training and support for schools to implement PBIS training, 
MTSS training, Second Step Program, Bullying and Harrassment Prevention Lessons, 
Peaceful Plagroungs, and mental health services.  


 


 


Date taken to local governing board: 


10/8/2019 
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Priority 7:  Access to a Broad Course of Study 


Progress in the extent to which students have access to, and are enrolled in, a broad 
course of study. 


Includes the adopted courses of study specified in Ed Code for grades 1-6 and grades 
7-12, as applicable, including programs and services for unduplicated students and 


individuals with exceptional needs. 


LEAs provide a narrative summary of the extent to which all students have access to and are 
enrolled in a broad course of study by addressing, at a minimum, the following four prompts: 


1. Briefly identify the locally selected measures or tools that the LEA is using to track the 
extent to which all students have access to, and are enrolled in, a broad course of 
study, based on grade spans, unduplicated student groups, and individuals with 
exceptional needs served. 


Narrative (Limited to 3000 characters) 


JESD will consult with stakehoders at existing parent engagement meetings: School Site 
Council, ELAC / DELAC, LCAP Forums, etc. JESD will continue to consult with the 
stakeholders identified to improve the broad course of study offered to all students. Needs 
assessment will be completed through the LCAP development process. JESD will ensure 
LEA engages stakeholders in its process for identifying strategies for addressing discovered 
equity gaps.  


 


2. Using the locally selected measures or tools, summarize the extent to which all 
students have access to, and are enrolled in, a broad course of study. The summary 
should identify any differences across school sites and student groups in access to, 
and enrollment in, a broad course of study. LEA’s may describe progress over time in 
the extent to which all students have access to, and are enrolled in, a broad course of 
study. 


Narrative (Limited to 3000 characters) 


JESD will provide all students with access to a well-rounded education. Ensuring all students 
have access to a broad course of study in all required subject areas, including math, social 
science, science, visual and performing arts, health, physical education, career and technical 
education and others, that prepares them for college and careers, regardless of what school 
they attend. 


JESD will use funds to support well-rounded education, by providing all students access to 
elective music offerings. JESD will utilize funds to provide a Band elective outside of the 
school day so that students who are enrolled in intervention within the day do not miss out on 
the elective offering. JESD will evaluate program objectives and intended outcomes for 
activities and how the LEA and will periodically evaluate the effectiveness of the activities 
carried out under this section based on such objectives and outcomes. 


 


3. Given the results of the tool or locally selected measures, identify the barriers 
preventing the LEA from providing access to a broad course of study for all students. 


Narrative (Limited to 3000 characters) 
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JESD will work with stakeholder groups to address any disparities discovered during the data 
analysis process.  


 


4. In response to the results of the tool or locally selected measures, what revisions, 
decisions, or new actions will the LEA implement, or has the LEA implemented, to 
ensure access to a broad course of study for all students? 


Narrative (Limited to 3000 characters) 


JESD will continue to support staff in their Professional Learning Communities to ensure they 
have an effective curriculum that will: Bring coherence to instruction by articulating goals that 
are attainable and increasing students’ knowledge; Are thoughtfully planned and aligned to 
content standards; Include periodic assessments to monitor student learning and modify 
instruction; and Are appropriately sequenced and related across grade levels. 


 


 


Date taken to local governing board: 


10/8/2019 


 








JEFFERSON ELEMENTARY SCHOOL DISTRICT 
LCAP DEVELOPMENT PLAN 2019-20 


 
DATE DAY TIME TOPIC LOCATION 


10/2/19 Tues. 12:30 - 1:30 Timeline Planning Meeting with SJCOE Jefferson  DO 


10/8/19 Tues. 6:30 pm Present Plan Development Timeline to the Board 
and CA Dashboard Elements Jefferson Board Room 


10/23 – 
11/22/19   California Healthy Kids Survey window for Students, 


Staff and Parents n/a 


12/2/19 Mon. 1:30 - 2:30 Working Meeting with SJCOE Jefferson DO 


12/16/19 Mon. 12:30 – 4:00 Review data and seek input from Cabinet Jefferson DO 


1/15/20 Wed. 3:30 – 4:30  Student Leadership Forum Tom Hawkins Library 


1/20/20 Mon. 3:30 – 4:30 Staff LCAP Forum Jefferson School Media Room 


1/22/20 Wed. 3:30 – 5:00 or 
6:00 – 7:30 


Community Forums for Parents, Community 
Members, Staff and Students Traina School Multi-Purpose Room 


1/23/20 Thurs. 3:00 - 4:00 Working Meeting with SJCOE Jefferson  DO 


3/4/20 Wed. 9:00 - 10:00 Working Meeting with SJCOE Jefferson  DO 


3/12/20 Thurs. 6:00 pm LCAP Parent Advisory Meeting Jefferson DO 


3/25/20 Wed. 3:30 pm Consult with JTA on 1st Draft of LCAP Jefferson DO 


4/9/20 Thurs. 5:00 pm Due: PDF of Draft #1 to SJCOE n/a 


4/21/20 Tues. 9:00 - 11:00 SJCOE Internal Draft #1 Review n/a 


4/22/20 Wed. 11:00 - 12:00 Draft #1 Review Meeting with SJCOE Jefferson  DO 


5/6/20 Wed. 6:00 pm LCAP Parent Advisory Meeting: Final Meeting for 
Review & Comments Jefferson DO 


5/14/20 Thurs. 3:30 pm EL Parent Advisory Committee:  Final Meeting for 
Review & Comments Jefferson DO 


5/28/20 Thurs. 5:00 pm Due: PDF of Draft #2 LCAP  to SJCOE n/a 


6/1/20 Mon. 1:00 - 3:00 SJCOE Internal Draft #2 Review n/a 


6/2/20 Tues. 11:00 - 12:00 Draft #2 Review Meeting with SJCOE Jefferson  DO 


6/11/20 Thurs. 5:30 pm Public Hearing: LCAP/Budget Jefferson DO 


6/16/20 Tues. 6:30 pm Public Meeting: LCAP/Budget Adoption Jefferson DO 


6/19/20 Fri. 5:00 pm Due: PDF of Board Adopted LCAP to SJCOE n/a 


7/27/20 Mon. 10:30 -11:30 Final Review Meeting with SJCOE Jefferson  DO 


  
 
 








109Jefferson School Fern110 3232


131 32Freitas 32


147 Gleason 3030


177 97Jennings 97


287 29Potts 29


307 5 4 5Scott 14


321 93Spikes 93


475 29Maslyar 29


603 Hillstead 3232


94 10295 97Total Jefferson School: 388
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School


Jefferson Elementary School District
2019-2020 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/3/2019
3:58:00 PM







1Monticello Elementary School 21Arevalo120 21


10 4 1 5Borgna 10


11 22Varner 22


20 21Balestrieri 21


41 24Dunnum 24


53 23Collinsworth 23


71 21Marchini 21


81 22Davidson 22


85 21Davis 21


129 21Freitas 21


141 30Whalen 30


255 20O'Brien 20


279 23Petrucelli 23


327 21Vieira 21


600 19Jaques 19


611 30Watson 30


612 21Mihov 21


614 21Sembrano 21


615 28Abris 28


616 19Tirnetta 19


8220 88 69 91 88Total Monticello Elementary School: 438
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School


Jefferson Elementary School District
2019-2020 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total
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43Tom Hawkins Elementary School 22Cannon130 22


67 22Corbiser 22


91 22Devlin 22


121 25Fierro 25


159 25Green 25


187 21Cruz 21


189 24Lange 24


249 21Murphy 21


259 26Oneto 26


305 21Scornaienchi 21


332 27Holmes 27


360 5 4Rosette 9


466 19Shook 19


610 16Bonilla 16


612 23Kitchuck 23


613 23Morgan 23


615 26Ayubi 26


7316 61 65 74 83Total Tom Hawkins Elementary School: 372
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School


Jefferson Elementary School District
2019-2020 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/3/2019
3:58:00 PM







6Anthony Traina Elementary School Myers140 2626


31 20Bowles 20


70 27Mayer 27


99 20Silva 20


127 12Frasier 12


195 24Lown 24


199 23Manantan 23


217 24McMahon 24


247 25Murman 25


293 20Robertson 20


344 Walther 2525


347 22Guinn 22


351 22Finton 22


358 22Lassell 22


405 22Frye 22


407 23Morri 23


450 19Teixeira 19


521 27Saia 27


535 Rosich 2626


596 27Amaral 27


7112 66 70 79 7781Total Anthony Traina Elementary School: 456
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Jefferson Elementary School District
2019-2020 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/3/2019
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4Tom Hawkins Elementary School 5th-8thEntizne230 2727


5 28Tango 28


6 27Amato 27


149 Gray 2727


333 Andrews 2929


360 Rosette 22


612 30Swartz 30


700 32 33Brown, M. 65


701 29 33Seymore 62


704 31 33M. Frizzi 64


85 9985 92Total Tom Hawkins Elementary School 5th-8th: 361
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School


Jefferson Elementary School District
2019-2020 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/3/2019
3:58:00 PM







2Anthony Traina Elementary School 6th-8th 28Sheffield240 28


4 28Beltran 28


253 29Nunes 29


337 91Wright 91


503 96Hicks 96


9685 91Total Anthony Traina Elementary School 6th-8th: 272
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School


Jefferson Elementary School District
2019-2020 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/3/2019
3:58:00 PM
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School


Jefferson Elementary School District
2019-2020 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/3/2019
3:58:00 PM


297District Total: 48 215 204 244 226 252 256 265 280 2287


October 2018 - 2,360
September 2019 - 2,283








Item 6.1 


INFORMATION SHEET 10/8/2019 TRUSTEES’ MEETING 


To: Board of Trustees 


From: Jim Bridges and Nancie Castro 


Re: Title 5, California Code of Regulations, Section 5593 and 5594– Athletic Coach 
Certification 


Title 5 CCR Section 5594 states, “At the first regular board meeting or within 30 days after selection of a 
temporary athletic team coach, whichever is sooner, the district superintendent shall certify to the local 
board of trustees that the provisions in section 5593 have been met.   


We are bringing forward the certification of the following coaches for the 2019-20 school year.  


Stephen Riley 
Yolanda Caro 
Marita Bruno 
Erik Saia 
Scott Andrews 
Kelly Shook 
Joseph Hernandez 
Dan Palumbo 
Catherine Sena 
Joel Cargill 
Farhad Ghoddousi 


Recommended Action   Approve certification of coaches for the 2019-20 school year. 
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TEACHING SITE AFFILIATION AGREEMENT 
 This AGREEMENT made and entered into September 30, 2019, by and between Jefferson 
School District, hereinafter designated as "Teaching Site" and the University of the Pacific, for its 
Thomas J. Long School of Pharmacy and Health Sciences, 3601 Pacific Avenue, Stockton, California 
95211, hereinafter designated as "the University": 
 
 WITNESSETH: 


WHEREAS,  it is the purpose of this Agreement to establish an Affiliation between the 
University and Teaching Facility to provide, mutually, educational experiences and programs for 
students duly enrolled at the University of the Pacific, Department of Speech Language Pathology and 
the professional staff of said Teaching Site; and, 
 


WHEREAS, the Board of Regents of the University of the Pacific has established an approved 
professional program of training in speech language pathology which program requires facilities 
wherein students enrolled in the program can obtain training in the field of speech language pathology; 
and, 
 


WHEREAS, Teaching Site, has defined education and training in the education professions 
as objectives; and, 
 


WHEREAS, the facilities and professional staff of the two institutions, through their mutual 
contributions within the context of the Agreement, are committed to the continuous improvement of 
educational service and health care delivery by providing expanded educational and training programs 
in teaching speech language pathology graduate students, 
 


WHEREAS, facilities of Teaching Site furnish a resource essential to the implementation of 
those commitments. 
 


NOW, THEREFORE, it is mutually covenanted and agreed by and between Teaching Site 
and the University as follows: 
 
1. Teaching Site will: 
 


A. Make available its facilities for the students enrolled in the speech language pathology 
program at the University and who are designated by the University for such learning 
experience. 


 
B. Maintain the facilities at Teaching Site according to California State laws and the 


applicable standards mandated by the California State Educational Code, to ensure 
that the facility conforms to said laws and standards. 


 
C. Establish with the Speech Language Pathologist of the Teaching Site, in collaboration 


with the Director Clinical Education for Speech Language Pathology at the University, 
the program and specific areas to be included in that learning experience. 
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D. Maintain educational services without reliance on assigned students. 
 
E. Appropriate space for safeguarding of personal belongings, such as clothing, purses, 


backpacks, telephones and textbooks. 
 


F. Permit, on reasonable request, the inspection of facilities by agencies charged with the 
responsibility for accreditation of the University’s speech language pathology program 
and Graduate School. 


 
2. The University will: 
 


A. Contact the representative of the Teaching Site prior to the start of internships to gain 
agreement on the number of students to be assigned to the district at one time for 
training. 


 
B. Supervise, in liaison with the Teaching Site’s Speech Language Pathologist, all 


instruction and learning experiences given at the Teaching Site. 
 


C. Provide and be responsible for the care and control of educational supplies and 
educational equipment necessary for instruction, including audiovisual equipment and 
supplies which are not customarily available at the Teaching Site. 


 
D. Be responsible for keeping all attendance and academic records of the students. 


 
E. Be responsible for physical examination, tuberculin testing, professional liability 


insurance, and such other protective measures as Teaching Site and University 
mutually agree to be necessary. 


 
F.  Maintain and provide upon request documentation that all students assigned to the 


Teaching Site have adequate personal medical insurance to provide for their treatment 
in the event of illness or injury while on the premises of the Teaching Site or while 
participating in a clinical experience under this Agreement. 


 
G. Require every student to conform to all applicable Teaching Site policies, procedures, 


and regulations, and all requirements and restrictions specified jointly representatives 
of the University and the Teaching Site. 


 
H. In cooperation with Director of Clinical Education, arrange for periodic conferences 


between representatives of the University and the Teaching Site to evaluate the 
program under this Agreement. 


 
3. Teaching Site and the University shall: 
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A. Be subject to the requirements and restrictions specified jointly by representatives of 
the Teaching Site and the University, with respect to the rules and regulations of the 
respective institutions governing conduct. 


 
B. Be provided with the number of participants to be assigned, the dates and hours they 


will be assigned, and the areas to which they will be assigned, by the beginning of each 
training period. 


 
C. The Teaching Site shall provide a licensed and certified Speech Language Pathologist 


with responsibility for organizing, supervising, and monitoring educational programs 
within the Teaching Site. 


 
D. Retain the right individually to approve before release any publication by students and 


faculty or staff members of any material relative to projects undertaken under the 
terms of this Agreement.  


 
E. Follow appropriate procedures to ensure that privileged institution information and 


patient/student confidentiality are not compromised, in accordance with applicable 
confidentiality laws and institutional policies.   


 
4. The University will hold Teaching Site harmless for any and all claims and causes of actions 


which students or instructors of the University may have or assert against Teaching Site on 
account of illness, injury to their persons, or damage to their property while on the premises 
of Teaching Site or while participating in the program described by this Agreement, which 
may result in Worker's Compensation, malpractice, or other claims and actions, except those 
caused by the wrongful or negligent acts or omissions of Teaching Site and its officers, 
employees, or agents. 


 
5. The Teaching Site will hold the University harmless from any and all claims and causes of 


actions which employees of the Teaching Site may have or assert against the University on 
account of illness, injury to their persons, or damage to their property while on the premises 
of the Teaching Site or while participating in a community pharmacy experience under this 
Agreement, except those caused by the wrongful or negligent acts or omissions of the 
University and its officers, employees, students or agents. 


 
6. Each party shall extend its usual worker's compensation insurance to cover all employees who 


are participating in the Programs at the Teaching Site.  The parties hereto agree that 
University's students are fulfilling specific requirements for speech language pathology practice 
experiences as part of a degree requirement. Therefore, University's students are not to be 
considered employees of the University or the Teaching Site for purposes of worker's 
compensation, employee benefit programs or any other purpose. 


 
7. A.  The University warrants that it carries policies of insurance placed with reputable  


 insurance companies licensed to do business in the State of California which insure 
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against the perils of bodily injury, personal injury, malpractice, and property damage, 
and covers such liabilities as are imposed by law.  The University shall continue to 
maintain such insurance in full force and effect during the term of this agreement and 
carry a limit of liability of at least one million dollars ($1,000,000) per incident and 
three million dollars ($3,000,000) aggregate. 


  
 B.  The Teaching Site warrants that it carries policies of insurance placed with reputable  


 insurance companies licensed to do business in the State of California which insure 
against the perils of bodily injury, personal injury, malpractice, and property damage, 
and covers such liabilities as are imposed by law.  The Teaching Site shall continue to 
maintain such insurance in full force and effect during the term of this agreement and 
carry a limit of liability of at least one million dollars ($1,000,000) per incident and 
three million dollars ($3,000,000) aggregate. 


 
8. This Agreement shall be effective September 30, 2019, and shall continue until either the 


University or the Teaching Site determines that Agreement should be discontinued and gives 
a 30-day notice of such a determination.   


 
IN WITNESS WHEREOF, we have hereunto subscribed our names effective September 30, 2019. 
 


TEACHING SITE: JEFFERSON SCHOOL DISTRICT 
ADDRESS: 1219 WHISPERING WIND DR 
CITY, ZIP: TRACY, CA 95377 
CONTACT: NANCIE CASTRO, DIR OF HUMAN RESOURCES 
PHONE: 209-836-3388 
 
By ____________________________________________________ 


(Print Name & Title) ______________________________________________ 


By ____________________________________________________ 


(Print Name & Title) ______________________________________________ 


Hereinabove referred to as "Teaching Site" 
 
 


THE UNIVERSITY OF THE PACIFIC 
Thomas J. Long School of Pharmacy and Health Sciences 
3601 Pacific Avenue, Stockton, CA 95211 
Contact:  Benjamin Reece, Director Clinical Education Ph: 209-946-3969 


 
By ____________________________________________________ 


Michael H. Schwartz 
Interim Provost 


Hereinabove referred to as "the University" 








INFORMATION SHEET 10-8-2019 TRUSTEES’ MEETING 


To:  Board of Trustees  


From:  Nancie Castro 


Re: Adjustment of Classified Salary Schedule  


Overview 


Senate Bill 3 (Chapter 412016), which was signed by the Governor in April 2016, gradually 


increases California's minimum wage.  Beginning January 1, 2020, steps A and B of the campus 


aide salary schedule does not meet the new requirement of $13.00 per hour.  We are proposing 


that we adjust the salary schedule by graying out steps A and B for campus aides, and move any 


employees in this range to step C.   


Recommended Action   Approve change to Classified Salary Schedule 


 







RANGE CONTRACTED
DAYS


STEP
A


STEP
B


STEP
C


STEP
D


STEP
E


10 201 $12.33 $12.94 $13.61 $14.28 $14.99


20 201 $13.63 $14.30 $15.01 $15.77 $16.55


30 201 $13.66 $14.33 $15.05 $15.80 $16.59


40 201 $14.10 $14.79 $15.52 $16.32 $17.13


50 201 $14.10 $14.79 $15.52 $16.32 $17.13


55 201 $14.10 $14.79 $15.52 $16.32 $17.13


60 201 $14.29 $15.00 $15.76 $16.54 $17.38


70 201 $14.30 $15.01 $15.77 $16.55 $17.39


80 201 $14.51 $15.26 $16.01 $16.82 $17.65


90 201 $14.76 $15.49 $16.27 $17.09 $17.94


100 201 $14.76 $15.49 $16.27 $17.09 $17.94


110 201 $14.76 $15.49 $16.27 $17.09 $17.94


115 201 $14.76 $15.49 $16.27 $17.09 $17.94


120 201 $15.41 $16.18 $17.00 $17.85 $18.75


130 261 $15.88 $16.68 $17.51 $18.40 $19.31


140 201 $15.90 $16.70 $17.53 $18.42 $19.34


150 204 $15.99 $16.79 $17.63 $18.51 $19.44


160 204 $15.99 $16.79 $17.63 $18.51 $19.44


170 251 $15.99 $16.79 $17.63 $18.51 $19.44


180 201 $16.33 $17.14 $17.99 $18.90 $19.85


190 201 $16.76 $17.58 $18.48 $19.40 $20.37


200 201 $17.81 $18.69 $19.64 $20.61 $21.64


210 261 $18.09 $19.00 $19.95 $20.94 $22.00


220 261 $18.09 $19.00 $19.95 $20.94 $22.00


230 251 $18.94 $19.89 $20.88 $21.93 $23.02


240 224 $18.94 $19.89 $20.88 $21.93 $23.02


250 261 $21.24 $22.30 $23.41 $24.57 $25.81


255 201 $22.33 $24.60 $25.86 $27.13 $28.56


260 251 $22.60 $23.73 $24.90 $26.15 $27.46


270 201 $26.60


280 251 $29.89 $31.40 $32.97 $34.62 $36.34


APPROVED: June 18, 2019


2.5% at 15 years FISCAL YEAR 2016-17 3%


2.5% at 20 years FISCAL YEAR 2017-18 2%


2.5% at 25 years


**MAY INCLUDE STAND-BY & ON-CALL STIPEND FISCAL YEAR 2013-14 5%


FISCAL YEAR 2014-15 2.1%


LONGEVITY FISCAL YEAR 2015-16 4%


COMPUTER TECHNICIAN


INTERVENTION SPECIALIST


INFORMATION TECHNOLOGY
COORDINATOR


*MAY INCLUDE PERSONAL CARE STIPEND: $1.50 PER HOUR FISCAL YEAR 2006-07 7%


**LANDSCAPER-GROUNDSKEEPER


ACCOUNT CLERK


SECRETARY I


MECHANIC


SPEECH LANGUAGE PATH ASST


RECEPTIONIST/SUBSTITUTE
PLACEMENT CLERK


LIBRARY AIDE II - AA


LIBRARY AIDE III - BA


BUS DRIVER


**HEAD CUSTODIAN


COOK/BAKER


**CUSTODIAN


LIBRARY AIDE I


CLERK II


FOOD SERVICE CLERK II


*INSTRUCTIONAL AIDE SPECIAL
EDUCATION


PARAPROFESSIONAL
(AA DEGREE REQUIRED)


PARAPROFESSIONAL - ELD
(AA DEGREE REQUIRED)


PARAPROFESSIONAL - SPECIAL EDUCATION
(AA DEGREE REQUIRED)


BEHAVIOR INTERVENTION
TECHNICIAN - SPECIAL ED


CLERK I


FOOD SERVICE CLERK I


COMMUNITY LIAISON


INSTRUCTION AIDE BILINGUAL


FOOD SERVICE WORKER II


CLASSIFIED HOURLY SALARY SCHEDULE


POSITION


CAMPUS AIDE


FOOD SERVICE WORKER I


INSTRUCTIONAL AIDE
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        ATTACHMENT: 7.1 


 


 


 


TO:     Jim Bridges, Superintendent 


 


FOR:    Board of Trustees 


 


FROM:  Dena Whittington, CBO 


 


ISSUE:   September 2019 Budget Adjustments 


 


   


Attached for Board review are the Budget Revisions and Transfers for September 1, 2019 through 


September 30, 2019.   


 


 


Listed below are the primary changes in September, 2018: 


 


FUND 01: 


- Align Business Services Budget. (Resource 0000) 


- Align Curriculum Budget. (Resource 1100 and 6300) 


 


FUND 14: 


- Align Budget. (Resource 0000) 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 
 
 







Jefferson School District 


Budget Adjustment Report 


From 9/1/19 through 9/30/19 


 


 


FUNDS:     01,14 


 


PASSED AND ADOPTED this 8th day of October, by the following vote: 


 


 


 


 


AYES:  ________ NOES:  _________ ABSENT:  _________ 


 


 


 


STATE OF CALIFORNIA 


COUNTY OF SAN JOAQUIN 


 


I, ____________________, Clerk of the Governing Board of the JEFFERSON 


School District of San Joaquin County, California, do hereby certify that the 


Governing Board of said district did in fact adopt at a Board meeting, at the time and 


by the vote stated, the revised budget figures shown as of the September revised 


budget on the attached Budget Adjustment Reports as being the official revised 


budget of the District for Fiscal Year 2019-20. 


 


 


Approved this 8th day of October, 2019. 


 


 


 


        _____________________________ 


       Clerk, Board of Trustees 


 
 


 







Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00068 Status Posted Type BudRev Transaction Date 09/03/2019


DENAW20, 9/3/2019 DENAW20, 9/3/2019 Department BUSN


Fiscal Year 2020


Align Bus Svc budgetComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align Bus Svc budget 15,000.00 01-0000-0-0000-7300-4400-900-9030 1


Align Bus Svc budget 15,000.00 01-0000-0-    -    -9790-   - 2


JE # BR20-00068 Totals 15,000.00 15,000.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00069 Status Posted Type BudRev Transaction Date 09/09/2019


DENAW20, 9/9/2019 DENAW20, 9/9/2019 Department BUSN


Fiscal Year 2020


Align music budgets for sitesComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align music budgets for sites 1,600.00 01-0761-0-1725-1000-4310-110-1001 1


Align primary PE budget 2,000.00 01-0761-0-1132-1000-4310-120-1001 2


Align music budgets for sites 2,000.00 01-0761-0-1725-1000-4310-120-1001 3


Align music budgets for sites 1,600.00 01-0761-0-1725-1000-4310-130-1001 4


Align music budgets for sites 1,600.00 01-0761-0-1725-1000-4310-140-1001 5


Align music budgets for sites 800.00 01-0761-0-    -    -9790-   - 6


JE # BR20-00069 Totals 4,800.00 4,800.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00070 Status Posted Type BudRev Transaction Date 09/09/2019


DENAW20, 9/9/2019 DENAW20, 9/9/2019 Department BUSN


Fiscal Year 2020


Align restricted lottery budgetComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align restricted lottery budget 2,250.00 01-6300-0-1725-1000-4310-925-0000 1


Align restricted lottery budget 2,250.00 01-6300-0-    -    -9790-   - 2


JE # BR20-00070 Totals 2,250.00 2,250.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 


('BudRev'), Unposted JE? = N, Page Break? = N) Page 1 of 9


Generated for Kellie Morgan (KELLIEM20), Oct  2 2019 10:50AM020 - Jefferson Elementary School District  4422840







Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00071 Status Posted Type BudRev Transaction Date 09/09/2019


DENAW20, 9/9/2019 DENAW20, 9/9/2019 Department BUSN


Fiscal Year 2020


Align Curriculum budget for coachesComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align Curriculum budget for coaches 5,000.00 01-0000-0-0000-2150-4310-925-4000 1


Align Curriculum budget for coaches 5,000.00 01-0000-0-    -    -9790-   - 2


JE # BR20-00071 Totals 5,000.00 5,000.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00072 Status Posted Type BudRev Transaction Date 09/09/2019


DENAW20, 9/9/2019 DENAW20, 9/10/2019 Department BUSN


Fiscal Year 2020


Align Title III Eng Learner grantComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align Title III Eng Learner grant 5,061.00 01-4203-0-0000-0000-8290-000-0000 1


Align Title III Eng Learner grant 7,639.00 01-4203-0-1110-1000-4400-925-0000 2


Align Title III Eng Learner grant 1,500.00 01-4203-0-1110-1000-5651-110-0000 3


Align Title III Eng Learner grant 2,200.00 01-4203-0-1110-1000-5651-120-0000 4


Align Title III Eng Learner grant 3,000.00 01-4203-0-1110-1000-5651-130-0000 5


Align Title III Eng Learner grant 6,000.00 01-4203-0-1110-1000-5651-140-0000 6


JE # BR20-00072 Totals 12,700.00 12,700.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00073 Status Posted Type BudRev Transaction Date 09/10/2019


DENAW20, 9/10/2019 DENAW20, 9/10/2019 Department BUSN


Fiscal Year 2020


Align Curriculum budgetsComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align Curriculum budgets 2,713.00 01-3010-0-0000-0000-8290-000-0000 1


Align Curriculum budgets 2,713.00 01-3010-0-1110-1000-4310-140-1001 2


Align Curriculum budgets 3,801.00 01-4035-0-0000-0000-8290-000-0000 3


Align Curriculum budgets 1,469.00 01-4035-0-0000-0000-8290-000-0050 4


Align Curriculum budgets 5,359.00 01-4035-0-1110-1000-4310-925-0000 5


Align Curriculum budgets 5,000.00 01-7510-0-1110-1000-5222-900-0000 6


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 


('BudRev'), Unposted JE? = N, Page Break? = N) Page 2 of 9
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Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Type BudRev Status PostedJournal Entry # BR20-00073 (Continued) Transaction Date 09/10/2019


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2020


Align Curriculum budgets 3,027.00 01-4035-0-    -    -9790-   - 7


Align Curriculum budgets 5,000.00 01-7510-0-    -    -9790-   - 8


JE # BR20-00073 Totals 14,541.00 14,541.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00074 Status Posted Type BudRev Transaction Date 09/10/2019


DENAW20, 9/10/2019 DENAW20, 9/10/2019 Department BUSN


Fiscal Year 2020


Align Special Education BudgetsComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align Special Education Budgets 77,309.00 01-0075-0-5001-3160-4310-950-0000 1


Align Special Education Budgets 98,197.00 01-5640-0-5770-1130-4310-950-3005 2


Align Special Education Budgets 25,000.00 01-6500-0-5001-0000-8980-000-0000 3


Align Special Education Budgets 77,309.00 01-0075-0-    -    -9790-   - 4


Align Special Education Budgets 98,197.00 01-5640-0-    -    -9790-   - 5


Align Special Education Budgets 25,000.00 01-6500-0-    -    -9790-   - 6


JE # BR20-00074 Totals 200,506.00 200,506.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00075 Status Posted Type BudRev Transaction Date 07/01/2019


KATHYR80, 9/10/2019 KATHYR80, 9/16/2019 Department


Fiscal Year 2020


Adjust Revised Starting Balances to ActualsComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Adjust Revised Starting Balances to Actuals 188,391.00 01-0000-0-    -    -9791-   - 1


Adjust Revised Starting Balances to Actuals 20.00 01-0013-0-    -    -9791-   - 2


Adjust Revised Starting Balances to Actuals 30,820.00 01-0070-0-    -    -9791-   - 3


Adjust Revised Starting Balances to Actuals 6,946.00 01-0075-0-    -    -9791-   - 4


Adjust Revised Starting Balances to Actuals 77,184.00 01-0709-0-    -    -9791-   - 5


Adjust Revised Starting Balances to Actuals 552.00 01-0723-0-    -    -9791-   - 6


Adjust Revised Starting Balances to Actuals 17,080.00 01-1100-0-    -    -9791-   - 7


Adjust Revised Starting Balances to Actuals 15,374.00 01-5640-0-    -    -9791-   - 8


Adjust Revised Starting Balances to Actuals 104,664.00 01-6230-0-    -    -9791-   - 9


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 


('BudRev'), Unposted JE? = N, Page Break? = N) Page 3 of 9
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Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Type BudRev Status PostedJournal Entry # BR20-00075 (Continued) Transaction Date 07/01/2019


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2020


Adjust Revised Starting Balances to Actuals 39,644.00 01-6300-0-    -    -9791-   - 10


Adjust Revised Starting Balances to Actuals 34,261.00 01-6512-0-    -    -9791-   - 11


Adjust Revised Starting Balances to Actuals 170,926.00 01-7510-0-    -    -9791-   - 12


Adjust Revised Starting Balances to Actuals 50,066.00 01-8150-0-    -    -9791-   - 13


Adjust Revised Starting Balances to Actuals 4,174.00 01-9003-0-    -    -9791-   - 14


Adjust Revised Starting Balances to Actuals 6,177.00 01-9011-0-    -    -9791-   - 15


Adjust Revised Starting Balances to Actuals 1,867.00 01-9012-0-    -    -9791-   - 16


Adjust Revised Starting Balances to Actuals 300.00 01-9013-0-    -    -9791-   - 17


Adjust Revised Starting Balances to Actuals 879.00 01-9014-0-    -    -9791-   - 18


Adjust Revised Starting Balances to Actuals 12,190.00 01-9020-0-    -    -9791-   - 19


Adjust Revised Starting Balances to Actuals 1.00 01-9024-0-    -    -9791-   - 20


Adjust Revised Starting Balances to Actuals 4,000.00 01-9031-0-    -    -9791-   - 21


Adjust Revised Starting Balances to Actuals 1,889.00 01-9033-0-    -    -9791-   - 22


Adjust Revised Starting Balances to Actuals 10.00 01-9034-0-    -    -9791-   - 23


Adjust Revised Starting Balances to Actuals 1,230.00 01-9301-0-    -    -9791-   - 24


Adjust Revised Starting Balances to Actuals 1,818.00 01-9303-0-    -    -9791-   - 25


Adjust Revised Starting Balances to Actuals 971.00 01-9304-0-    -    -9791-   - 26


Adjust Revised Starting Balances to Actuals 37,027.00 13-5310-0-    -    -9791-   - 27


Adjust Revised Starting Balances to Actuals 5,737.00 14-0000-0-    -    -9791-   - 28


Adjust Revised Starting Balances to Actuals 1,406.00 15-9910-0-    -    -9791-   - 29


Adjust Revised Starting Balances to Actuals 71,425.00 21-7711-0-    -    -9791-   - 30


Adjust Revised Starting Balances to Actuals 161,359.00 21-7712-0-    -    -9791-   - 31


Adjust Revised Starting Balances to Actuals 509,185.00 21-7716-0-    -    -9791-   - 32


Adjust Revised Starting Balances to Actuals 290,904.00 21-9910-0-    -    -9791-   - 33


Adjust Revised Starting Balances to Actuals 4,954.00 25-9040-0-    -    -9791-   - 34


Adjust Revised Starting Balances to Actuals 1,095,146.00 25-9042-0-    -    -9791-   - 35


Adjust Revised Starting Balances to Actuals 18,253.00 25-9910-0-    -    -9791-   - 36


Adjust Revised Starting Balances to Actuals 27.00 35-7751-0-    -    -9791-   - 37


Adjust Revised Starting Balances to Actuals 747.00 51-9061-0-    -    -9791-   - 38


Adjust Revised Starting Balances to Actuals 573.00 51-9062-0-    -    -9791-   - 39


Adjust Revised Starting Balances to Actuals 268.00 51-9063-0-    -    -9791-   - 40


Adjust Revised Starting Balances to Actuals 245.00 67-9910-0-    -    -9791-   - 41


Adjust Revised Starting Balances to Actuals 3,186.00 71-9910-0-    -    -9791-   - 42


Adjust Revised Starting Balances to Actuals 287.00 78-9910-0-    -    -9791-   - 43


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 
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Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Type BudRev Status PostedJournal Entry # BR20-00075 (Continued) Transaction Date 07/01/2019


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2020


Adjust Revised Starting Balances to Actuals 188,391.00 01-0000-0-    -    -9790-   - 44


Adjust Revised Starting Balances to Actuals 20.00 01-0013-0-    -    -9790-   - 45


Adjust Revised Starting Balances to Actuals 30,820.00 01-0070-0-    -    -9790-   - 46


Adjust Revised Starting Balances to Actuals 6,946.00 01-0075-0-    -    -9790-   - 47


Adjust Revised Starting Balances to Actuals 77,184.00 01-0709-0-    -    -9790-   - 48


Adjust Revised Starting Balances to Actuals 552.00 01-0723-0-    -    -9790-   - 49


Adjust Revised Starting Balances to Actuals 17,080.00 01-1100-0-    -    -9790-   - 50


Adjust Revised Starting Balances to Actuals 15,374.00 01-5640-0-    -    -9790-   - 51


Adjust Revised Starting Balances to Actuals 104,664.00 01-6230-0-    -    -9790-   - 52


Adjust Revised Starting Balances to Actuals 39,644.00 01-6300-0-    -    -9790-   - 53


Adjust Revised Starting Balances to Actuals 34,261.00 01-6512-0-    -    -9790-   - 54


Adjust Revised Starting Balances to Actuals 170,926.00 01-7510-0-    -    -9790-   - 55


Adjust Revised Starting Balances to Actuals 50,066.00 01-8150-0-    -    -9790-   - 56


Adjust Revised Starting Balances to Actuals 4,174.00 01-9003-0-    -    -9790-   - 57


Adjust Revised Starting Balances to Actuals 6,177.00 01-9011-0-    -    -9790-   - 58


Adjust Revised Starting Balances to Actuals 1,867.00 01-9012-0-    -    -9790-   - 59


Adjust Revised Starting Balances to Actuals 300.00 01-9013-0-    -    -9790-   - 60


Adjust Revised Starting Balances to Actuals 879.00 01-9014-0-    -    -9790-   - 61


Adjust Revised Starting Balances to Actuals 12,190.00 01-9020-0-    -    -9790-   - 62


Adjust Revised Starting Balances to Actuals 1.00 01-9024-0-    -    -9790-   - 63


Adjust Revised Starting Balances to Actuals 4,000.00 01-9031-0-    -    -9790-   - 64


Adjust Revised Starting Balances to Actuals 1,889.00 01-9033-0-    -    -9790-   - 65


Adjust Revised Starting Balances to Actuals 10.00 01-9034-0-    -    -9790-   - 66


Adjust Revised Starting Balances to Actuals 1,230.00 01-9301-0-    -    -9790-   - 67


Adjust Revised Starting Balances to Actuals 1,818.00 01-9303-0-    -    -9790-   - 68


Adjust Revised Starting Balances to Actuals 971.00 01-9304-0-    -    -9790-   - 69


Adjust Revised Starting Balances to Actuals 37,027.00 13-5310-0-    -    -9790-   - 70


Adjust Revised Starting Balances to Actuals 5,737.00 14-0000-0-    -    -9790-   - 71


Adjust Revised Starting Balances to Actuals 1,406.00 15-9910-0-    -    -9790-   - 72


Adjust Revised Starting Balances to Actuals 71,425.00 21-7711-0-    -    -9790-   - 73


Adjust Revised Starting Balances to Actuals 161,359.00 21-7712-0-    -    -9790-   - 74


Adjust Revised Starting Balances to Actuals 509,185.00 21-7716-0-    -    -9790-   - 75


Adjust Revised Starting Balances to Actuals 290,904.00 21-9910-0-    -    -9790-   - 76


Adjust Revised Starting Balances to Actuals 4,954.00 25-9040-0-    -    -9790-   - 77


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 
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Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Type BudRev Status PostedJournal Entry # BR20-00075 (Continued) Transaction Date 07/01/2019


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2020


Adjust Revised Starting Balances to Actuals 1,095,146.00 25-9042-0-    -    -9790-   - 78


Adjust Revised Starting Balances to Actuals 18,253.00 25-9910-0-    -    -9790-   - 79


Adjust Revised Starting Balances to Actuals 27.00 35-7751-0-    -    -9790-   - 80


Adjust Revised Starting Balances to Actuals 747.00 51-9061-0-    -    -9790-   - 81


Adjust Revised Starting Balances to Actuals 573.00 51-9062-0-    -    -9790-   - 82


Adjust Revised Starting Balances to Actuals 268.00 51-9063-0-    -    -9790-   - 83


Adjust Revised Starting Balances to Actuals 245.00 67-9910-0-    -    -9790-   - 84


Adjust Revised Starting Balances to Actuals 3,186.00 71-9910-0-    -    -9790-   - 85


Adjust Revised Starting Balances to Actuals 287.00 78-9910-0-    -    -9790-   - 86


JE # BR20-00075 Totals 2,972,163.00 2,972,163.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00076 Status Posted Type BudRev Transaction Date 09/20/2019


KELLIEM20, 9/20/2019 KELLIEM20, 9/20/2019 Department BUSN


Fiscal Year 2020


DW/Align Curriculum BudgetComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


DW/Align Curriculum Budget 1,800.00 01-6300-0-1280-1000-4310-925-0000 1


DW/Align Curriculum Budget 300.00 01-6300-0-1820-1000-4310-925-0000 2


DW/Align Curriculum Budget 800.00 01-6300-0-1820-1000-5800-925-0000 3


DW/Align Curriculum Budget 500.00 01-1100-0-1110-1000-4310-130-1002 4


DW/Align Curriculum Budget 500.00 01-1100-0-1110-1000-4310-140-1002 5


DW/Align Curriculum Budget 5,000.00 01-1100-0-1110-1000-5220-925-1040 6


DW/Align Curriculum Budget 6,000.00 01-1100-0-1110-1000-4310-925-1058 7


DW/Align Curriculum Budget 3,000.00 01-1100-0-1110-1000-5220-925-1058 8


DW/Align Curriculum Budget 1,875.00 01-1100-0-1110-1000-1101-110-5001 9


DW/Align Curriculum Budget 1,875.00 01-1100-0-1110-1000-1101-120-5001 10


DW/Align Curriculum Budget 1,875.00 01-1100-0-1110-1000-1101-130-5001 11


DW/Align Curriculum Budget 1,875.00 01-1100-0-1110-1000-1101-140-5001 12


DW/Align Curriculum Budget 1,075.00 01-1100-0-1430-1000-1101-925-5001 13


DW/Align Curriculum Budget 340.00 01-1100-0-1110-1000-3101-110-5001 14


DW/Align Curriculum Budget 340.00 01-1100-0-1110-1000-3101-120-5001 15


DW/Align Curriculum Budget 340.00 01-1100-0-1110-1000-3101-130-5001 16


DW/Align Curriculum Budget 340.00 01-1100-0-1110-1000-3101-140-5001 17
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Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Type BudRev Status PostedJournal Entry # BR20-00076 (Continued) Transaction Date 09/20/2019


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2020


DW/Align Curriculum Budget 195.00 01-1100-0-1430-1000-3101-925-5001 18


DW/Align Curriculum Budget 27.00 01-1100-0-1110-1000-3321-110-5001 19


DW/Align Curriculum Budget 27.00 01-1100-0-1110-1000-3321-120-5001 20


DW/Align Curriculum Budget 27.00 01-1100-0-1110-1000-3321-130-5001 21


DW/Align Curriculum Budget 27.00 01-1100-0-1110-1000-3321-140-5001 22


DW/Align Curriculum Budget 16.00 01-1100-0-1430-1000-3321-925-5001 23


DW/Align Curriculum Budget 1.00 01-1100-0-1110-1000-3501-110-5001 24


DW/Align Curriculum Budget 1.00 01-1100-0-1110-1000-3501-120-5001 25


DW/Align Curriculum Budget 1.00 01-1100-0-1110-1000-3501-130-5001 26


DW/Align Curriculum Budget 1.00 01-1100-0-1110-1000-3501-140-5001 27


DW/Align Curriculum Budget 1.00 01-1100-0-1430-1000-3501-925-5001 28


DW/Align Curriculum Budget 35.00 01-1100-0-1110-1000-3601-110-5001 29


DW/Align Curriculum Budget 35.00 01-1100-0-1110-1000-3601-120-5001 30


DW/Align Curriculum Budget 35.00 01-1100-0-1110-1000-3601-130-5001 31


DW/Align Curriculum Budget 35.00 01-1100-0-1110-1000-3601-140-5001 32


DW/Align Curriculum Budget 35.00 01-1100-0-1110-1000-3601-140-5001 33


DW/Align Curriculum Budget 20.00 01-1100-0-1430-1000-3601-925-5001 34


DW/Align Curriculum Budget 1,425.00 01-1100-0-1110-1000-4310-110-5001 35


DW/Align Curriculum Budget 1,425.00 01-1100-0-1110-1000-4310-120-5001 36


DW/Align Curriculum Budget 1,425.00 01-1100-0-1110-1000-4310-130-5001 37


DW/Align Curriculum Budget 1,425.00 01-1100-0-1110-1000-4310-140-5001 38


DW/Align Curriculum Budget 50,000.00 01-1100-0-1110-1000-4310-925-5001 39


DW/Align Curriculum Budget 1,000.00 01-1100-0-1430-1000-4310-925-5001 40


DW/Align Curriculum Budget 80,154.00 01-1100-0-    -    -9790-   - 41


DW/Align Curriculum Budget 2,900.00 01-6300-0-    -    -9790-   - 42


JE # BR20-00076 Totals 84,054.00 84,054.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00077 Status Posted Type BudRev Transaction Date 09/23/2019


KELLIEM20, 9/23/2019 KELLIEM20, 9/23/2019 Department BUSN


Fiscal Year 2020


DW/Align maintenance budgetComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


DW/Align maintenance budget 1,000.00 01-0000-0-0000-8200-5940-110-9200 1
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Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Type BudRev Status PostedJournal Entry # BR20-00077 (Continued) Transaction Date 09/23/2019


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2020


DW/Align maintenance budget 1,000.00 01-0000-0-0000-8200-5940-120-9200 2


DW/Align maintenance budget 1,000.00 01-0000-0-0000-8200-5940-130-9200 3


DW/Align maintenance budget 2,000.00 01-0000-0-0000-8200-5940-140-9200 4


DW/Align maintenance budget 500.00 01-0000-0-0000-8200-5940-900-9200 5


DW/Align maintenance budget 12,700.00 01-0000-0-0000-8200-4382-810-9200 6


DW/Align maintenance budget 1,000.00 01-0000-0-0000-8200-5510-130-9200 7


DW/Align maintenance budget 1,000.00 01-0000-0-0000-8200-5510-140-9200 8


DW/Align maintenance budget 500.00 01-0000-0-0000-8200-5510-900-9200 9


DW/Align maintenance budget 1,000.00 01-0000-0-0000-8200-5515-110-9200 10


DW/Align maintenance budget 1,000.00 01-0000-0-0000-8200-5515-120-9200 11


DW/Align maintenance budget 1,700.00 01-0000-0-0000-8200-5515-130-9200 12


DW/Align maintenance budget 2,300.00 01-0000-0-0000-8200-5515-140-9200 13


DW/Align maintenance budget 26,063.00 01-0000-0-0000-8200-5520-110-9200 14


DW/Align maintenance budget 5,000.00 01-0000-0-0000-8200-5520-120-9200 15


DW/Align maintenance budget 6,000.00 01-0000-0-0000-8200-5520-140-9200 16


DW/Align maintenance budget 3,000.00 01-0000-0-0000-8200-5520-900-9200 17


DW/Align maintenance budget 4,000.00 01-0000-0-0000-8200-5570-110-9200 18


DW/Align maintenance budget 2,000.00 01-0000-0-0000-8200-5570-120-9200 19


DW/Align maintenance budget 500.00 01-0000-0-0000-8200-5570-130-9200 20


DW/Align maintenance budget 2,000.00 01-0000-0-0000-8200-5570-140-9200 21


DW/Align maintenance budget 4,000.00 01-8150-0-0000-8110-5651-810-9200 22


DW/Align maintenance budget 1,000.00 01-8150-0-0000-8110-5809-810-0000 23


DW/Align maintenance budget 1,000.00 01-8150-0-0000-8110-5809-810-9200 24


DW/Align maintenance budget 916.00 01-0070-0-0000-8500-4310-130-1058 25


DW/Align maintenance budget 663.00 01-0070-0-0000-8500-4310-140-1058 26


DW/Align maintenance budget 16,678.00 01-0070-0-0000-8500-4400-130-1058 27


DW/Align maintenance budget 31,000.00 01-0070-0-0000-8500-6185-130-0000 28


DW/Align maintenance budget 45,000.00 01-0070-0-0000-8500-6400-130-0000 29


DW/Align maintenance budget 14,000.00 01-0070-0-1110-1000-4310-120-1058 30


DW/Align maintenance budget 5.00 01-0070-0-0000-8500-5800-900-0000 31


DW/Align maintenance budget 7,000.00 01-0070-0-1110-2420-4310-120-1058 32


DW/Align maintenance budget 2,460.00 14-0000-0-0000-8110-4310-130-0000 33


DW/Align maintenance budget 4,430.00 14-0000-0-0000-8110-4310-140-0000 34


DW/Align maintenance budget 1,110.00 14-0000-0-0000-8110-4400-130-0000 35
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Journal Entry Detail by JELedger01a


Journal Entry # BR20-00068 through BR20-00078


Type BudRev Status PostedJournal Entry # BR20-00077 (Continued) Transaction Date 09/23/2019


Line 
Seq CreditsAccount # Comments Debits


Fiscal Year 2020


DW/Align maintenance budget 2,268.00 14-0000-0-0000-8110-4400-900-0000 36


DW/Align maintenance budget 29,244.00 14-0000-0-0000-8110-5600-110-0000 37


DW/Align maintenance budget 25,000.00 14-0000-0-0000-8110-5600-120-0000 38


DW/Align maintenance budget 5,015.00 14-0000-0-0000-8110-5600-130-0000 39


DW/Align maintenance budget 29,610.00 14-0000-0-0000-8110-5600-140-0000 40


DW/Align maintenance budget 25,000.00 14-0000-0-0000-8110-5800-110-0000 41


DW/Align maintenance budget 25,000.00 14-0000-0-0000-8110-5800-120-0000 42


DW/Align maintenance budget 10,000.00 14-0000-0-0000-8500-6185-120-0000 43


DW/Align maintenance budget 88,000.00 14-0000-0-0000-8500-6400-120-0000 44


DW/Align maintenance budget 75,263.00 01-0000-0-    -    -9790-   - 45


DW/Align maintenance budget 78,738.00 01-0070-0-    -    -9790-   - 46


DW/Align maintenance budget 6,000.00 01-8150-0-    -    -9790-   - 47


DW/Align maintenance budget 48,863.00 14-0000-0-    -    -9790-   - 48


JE # BR20-00077 Totals 326,263.00 326,263.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BR20-00078 Status Posted Type BudRev Transaction Date 09/27/2019


KELLIEM20, 9/27/2019 KELLIEM20, 9/27/2019 Department BUSN


Fiscal Year 2020


DW/Align BudgetComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


DW/Align Budget 46,668.00 14-0000-0-0000-8110-5800-130-0000 1


DW/Align Budget 15,194.00 14-0000-0-0000-8110-5800-140-0000 2


DW/Align Budget 19,573.00 14-0000-0-0000-8110-5800-900-0000 3


DW/Align Budget 25,000.00 14-0000-0-0000-8110-6400-110-0000 4


DW/Align Budget 25,000.00 14-0000-0-0000-8110-6400-130-0000 5


DW/Align Budget 25,000.00 14-0000-0-0000-8110-6400-140-0000 6


DW/Align Budget 156,435.00 14-0000-0-    -    -9790-   - 7


JE # BR20-00078 Totals 156,435.00 156,435.00 


Jefferson Elementary School District Totals 3,793,712.00 3,793,712.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 
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Journal Entry Detail by JELedger01a


Journal Entry # BT20-00011 through BT20-00014


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT20-00011 Status Posted Type BudXFer Transaction Date 09/05/2019


KELLIEM20, 9/5/2019 KELLIEM20, 9/5/2019 Department BUSN


Fiscal Year 2020


JS/Camp Bags PaymentComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


JS/Camp Bags Payment 492.00 01-9031-0-1110-1000-5815-110-0000 1


JS/Camp Bags Payment 492.00 01-9031-0-1110-1000-4310-110-0000 2


JE # BT20-00011 Totals 492.00 492.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT20-00012 Status Posted Type BudXFer Transaction Date 09/10/2019


DENAW20, 9/10/2019 DENAW20, 9/10/2019 Department BUSN


Fiscal Year 2020


Align Title III per S SteenComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


Align Title III per S Steen 50.00 01-4203-0-1110-1000-5651-120-0000 1


Align Title III per S Steen 50.00 01-4203-0-1110-1000-4400-925-0000 2


JE # BT20-00012 Totals 50.00 50.00 


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT20-00013 Status Posted Type BudXFer Transaction Date 09/26/2019


KELLIEM20, 9/26/2019 KELLIEM20, 9/26/2019 Department BUSN


Fiscal Year 2020


HS/Conference ExpensesComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


HS/Conference Expenses 2,650.00 01-0000-0-1110-1000-4310-130-1001 1


HS/Conference Expenses 2,650.00 01-0000-0-0000-2700-5220-130-1001 2


JE # BT20-00013 Totals 2,650.00 2,650.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 
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Journal Entry Detail by JELedger01a


Journal Entry # BT20-00011 through BT20-00014


Created Posted


Requisition # Purchase Order # Batch #


Journal Entry # BT20-00014 Status Posted Type BudXFer Transaction Date 09/26/2019


KELLIEM20, 9/26/2019 KELLIEM20, 9/26/2019 Department BUSN


Fiscal Year 2020


TS/Student Community Liasion PD expensesComment  


CreditsDebitsCommentsAccount #
Line 
Seq 


TS/Student Community Liasion PD expenses 2,696.00 01-3010-0-1110-1000-4310-140-1001 1


TS/Student Community Liasion PD expenses 2,696.00 01-3010-0-1110-1000-5220-140-1001 2


JE # BT20-00014 Totals 2,696.00 2,696.00 


Jefferson Elementary School District Totals 5,888.00 5,888.00 


Selection Grouped by Journal Entry Number, (Org = 20, Fiscal Year IN ('2020'), Starting Post Date = 9/1/2019, Ending Post Date = 9/30/2019, JE Type IN 


('BudXFer'), Unposted JE? = N, Page Break? = N) Page 2 of 2
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INFORMATION SHEET FOR 10/8/2019 TRUSTEES’ MEETING 


 


Attachment: 7.2 


 


TO:  James W. Bridges 


FOR:  Board of Trustees 


FROM:  Dena Whittington 


ISSUE:  Surplus 1989 Dodge Van 


 


BACKGROUND: 


The Operations Department has maintained storage of a 1989 Dodge Van.  To free up the space 


occupied by this outdated and non-functioning equipment, we would like to surplus the item. 


 


ITEMS TO BE SUPLUSED: 


Description of Items: 1989 Dodge Van which has been fully depreciated 


 


DISPOSITION OF ITEMS: 


The Business Services Department has contacted four companies that were interested in the surplus 


van.  Three companies offered free towing with no cash value.  One company offered free towing and an 


estimated $110 cash value.  This estimate was provided using photos provided by the district and may 


be adjusted at the time of pick-up. 


 


RECOMMENDATION:  Approve the item listed as surplus. 


  







Dodge Van 
Vin# 2B4HB21T8EK317707 
LICENSE # E465817 
ASSET # 659 
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Attachment: 7.3 


 


TO:  James W. Bridges 


FOR:  Board of Trustees 


FROM:  Dena Whittington 


ISSUE:  Surplus Obsolete Lunch Tables, Office Furniture and Musical Instruments 


 


BACKGROUND: 


The Operations Department has maintained storage of 33 cafeteria lunch tables, 12 office chairs and 


various musical instruments which have all been replaced.  To free up the space occupied by this 


outdated and non-functioning furniture and equipment, we would like to surplus the items. 


 


ITEMS TO BE SUPLUSED: 


Description of Items: 33 cafeteria lunch tables and 12 office chairs and various musical instruments 


 


DISPOSITION OF ITEMS: 


The Business Services Department has conducted an online search for the value of the items.  The value 


of individual items has not exceeded $20 each.  The Business Services Department is in contact with a 


local vendor to pick up and properly auction and/or dispose of the items. 


 


RECOMMENDATION:  Approve the items listed as surplus. 


  







Musical Instruments: 


Serial Number    Description of Instrument 
GC890071    Euphonium 
YTS-23/215589    Tenor Saxophone 
531597     Tuba 
 
Jefferson Serial Number   Description of Instrument 
00579     Trumpet 
01130     French Horn 
00138     Timpani 
00581     Timpani 
00582     Timpani 
 
 
 
 
Furniture Items: 
 
Quantity    Description of Item 
33     Cafeteria Lunch Tables 
12     Office Chairs 
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        ATTACHMENT: 7.4 


 


 


 


TO:     Jim Bridges, Superintendent 


 


FOR:    Board of Trustees 


 


FROM:  Dena Whittington, CBO 


 


ISSUE:   School Bus Driver Stipend 


 


   


The Jefferson School District is currently operating three routes that transport students from 
home to school.  All three drivers are full time with their day being spent 6 hours behind the 
wheel and two hours with additional duties depending on district needs. At this time there are 
no substitute bus drivers on file.  When a substitute bus driver is not available, the Maintenance 
Operations and Transportation (MOT) Director drives the route.  This drastically limits time to 
manage the MOT program.   


In an effort to provide bus driver coverage for statutory sick and vacation leaves afforded our 
classified staff, the district would like to offer a stipend of $4,000 to any district employee who 
has a Class B license with endorsements to drive a school bus. This would be open to any 
employee that would not directly impact the classroom.  A minimum of 15 days of substitute 
driving per school year would need to be met in order to qualify.  Interested employees who do 
not currently have an active Class B license with endorsements can be trained by the district. 


 
 


 








INFORMATION SHEET 10/8/2019 TRUSTEES’ MEETING 


Item: 7.5 


To: Jim Bridges, Superintendent 


For: Board of Trustees 


From: Celli Coeville 


Re: Out of State Travel for RTI at Work Institute 


We would like to send our Principals, two Instructional Coaches and the Superintendent to the 


leading conference on Response to Intervention (RTI) in Phoenix, Arizona. Last year the District 


sent a team of people to this conference who returned with valuable resources and 


information.  To further improve our Multi-Tiered System of Supports (MTSS), it is important to 


have all administrators experience this conference.  


With a drill-down breakout approach full of hands-on activities and through interactive and 


highly engaging keynotes, this institute explores how to build an intervention system by looking 


at the four essential elements of a successful RTI model: collective responsibility, concentrated 


instruction, convergent assessment, and certain access. 


Expanding on the methods detailed in their best-selling books Pyramid Response to Intervention 


and Simplifying Response to Intervention, the presenters include specifics on how to lead the 


RTI process at the site and district levels. The team will learn how to create a proactive process 


to identify students who need help, place them in the proper intervention, monitor their 


progress, revise interventions as needed, and determine when students no longer need 


additional support. Each presenter matches theory with practice and offers strategies that can 


immediately increase effectiveness for students and staff. 


Conference Dates: November 3 - 6, 2019 


Location: Phoenix Convention Center 


The estimated total district cost is approximately $13,000.  We plan to pay with funds from the 
Low Performing Student Block Grant.


Recommended Action: Approve the RTI at Work Institute registration, travel, and 


accommodations for our Administrative and Coaching Team.   







Agenda 
Phoenix, AZ • November 4–6 


 
Monday, November 4 


7:00–8:00 a.m. 
Registration  


Continental Breakfast  


8:00–9:45 a.m. 
Keynote—Luis F. Cruz 
Redesigning Our Schools for All Students: Embracing the RTI at Work 
Process 


 


9:45–10:00 a.m. Break 


10:00–11:30 a.m. Breakouts  


11:30 a.m.–1:00 p.m Lunch (on your own)  


1:00–2:30 p.m. 
Keynote—Brian K. Butler 
Concentrated Instruction: Creating a Laser-Like Focus on What All 
Students Must Learn 


 


2:30–2:45 p.m. Break 


2:45–4:15 p.m. Breakouts  


 
Tuesday, November 5 


7:00–8:00 a.m. 
Registration  


Continental Breakfast  


8:00–9:30 a.m. 
Keynote—Sarah Schuhl 
Convergent Assessment: Gathering Evidence to Increase Student 
Learning 


 


9:30–9:45 a.m. Break 


9:45–11:15 a.m. Breakouts  


11:15 a.m.–12:45 p.m. Lunch (on your own)  


12:45–2:15 p.m. 
Keynote—Mike Mattos 
Building the Pyramid: How to Create a Highly Effective, Multitiered 
System of Supports 


 


2:15–2:30 p.m. Break  


2:30–4:00 p.m. Breakouts  


4:00–4:45 p.m. 
Team Time 
Presenters are available to aid in your collaborative team 
discussions. 


 


 
  







Wednesday, November 6 


7:00–8:00 a.m. Continental Breakfast  


8:00–10:15 a.m. 


In-Depth Seminar—Brian K. Butler & Mike Mattos 
Putting It All Together: Creating a Multitiered System of 
Supports—Elementary 


 


In-Depth Seminar— Luis F. Cruz & Aaron Hansen 
Putting It All Together: Creating a Multitiered System of 
Supports—Secondary 


 


In-Depth Seminar—Sarah Schuhl 
Putting it All Together – Linking Instruction, Assessment and 
Interventions 


 


10:15–10:30 a.m. Break  


10:30–11:30 a.m. 
Keynote—Mike Mattos 
Eating the Elephant: Transforming Ideas Into Action 


 


 
Agenda is subject to change.  







Breakouts at a Glance 
 


Presenters & Titles 
Monday, November 4 Tuesday, November 5 


10:00–11:30 a.m. 2:45–4:15 p.m. 9:45–11:15 a.m. 2:30-4:00 p.m. 


Brian K. Butler 


They Are Not Your Kids or My Kids 
But Our Kids! A Culture of 
Collective Responsibility in 
Elementary Schools 


X    


Concentrated Instruction in 
Practice 


 X   


Convergent Assessment: Producing 
High Levels of Student and Adult 
Learning—Tier 1 Teacher Team 
Essential Actions 3 and 4 


  X  


It’s About Time: Planning 
Interventions and Extensions in 
Elementary School 


   X 


Luis F. Cruz 


From a 20th Century Leadership 
Team to a 21st Century Guiding 
Coalition 


X    


If Teacher Teams Cannot 
Collaborate, Forget About Effective 
RTI Implementation 


 X   


Staff Resistance to the RTI Process: 
What Do We Do When Colleagues 
at Our Site Refuse to Participate? 


  X  


English Learners and the RTI at 
Work Process 


   X 


Aaron Hansen 


Commitment, Persistence, and 
Re-Inspiration 


X    


Pass the Test? Yes, But There is So 
Much More! 


 X   


Owning Their Learning: Students as 
Partners in Next Generation Rigor 


  X  


Building a Positive Student Culture 
and Ensuring Systematic 
Relationships 


   X 







Mike Mattos 


Leading Cultural Change: How to 
Build a Culture of Collective 
Responsibility 


X    


Interventions That Work! Making 
Your Current Site Interventions 
More Effective 


 X   


The Power of One: Creating 
Meaningful Teams for Singleton 
Staff 


  X  


It’s About Time: Planning 
Interventions and Extensions in 
Secondary School 


   X 


Sarah Schuhl 


Using Data to Guide a Collective 
Responsibility for Student Learning 


X    


Ensuring All Students Learn 
Mathematics 


 X   


Analyzing Student Work to Plan 
Tier 1 and Tier 2 Responses 


  X  


Investing Students in the RTI 
Process 


   X 


 
Agenda is subject to change. 


  







Session Descriptions 
Brian K. Butler 
[KEYNOTE] Concentrated Instruction: Creating a Laser-Like Focus on What All Students Must Learn 
Rather than merely asking how to raise high-stakes test scores, collaborative teacher teams must 
guarantee what all students must and will learn during each unit, trimester, and semester. When some 
students fall short, preventions and interventions must be delivered by student, by standard, and by 
target. When these actions occur, high-stakes test scores rise because all students are experiencing 
success. This keynote provides the tools to help transform thinking from coverage to mastery. 
 
They Are Not Your Kids or My Kids But Our Kids! A Culture of Collective Responsibility in Elementary 
Schools 
In order to support all learners throughout the school day we have to build the capacity for all teachers 
through a culture of collective responsibility. Abandoning the idea that one or few English language, 
special education, or other teaching specialists could meet all the learning needs of many students, 
Mason Crest’s specialist teachers became members of grade-level, collaborative teacher teams to 
ensure all teachers take collective responsibility for each and every student. Elementary-level 
administrators and teachers learn about a system that is based on creating a schedule that allows for 
meaningful collaboration, teamwork, and learning for adults and which can easily be implemented in 
their schools. This system and process builds the capacity of all teachers to effectively support English 
learners, students receiving special education services, and any other student needing support to learn 
at high levels. 
 
Participants in this session: 


● Learn how a school developed a master schedule that involves all staff. 
● Understand the importance of creating meaningful teams and team norms. 
● Explore a variety of team meeting structures and purposes that enable teams to focus on: 


planning instruction, assessing student learning, planning interventions for students who 
require additional time, and planning extensions for students who have already mastered the 
content. 


● Examine the role of EL and special education teachers in team meetings. 
 
Concentrated Instruction in Practice 
The foundation of concentrated instruction provides a clear picture of what we want our students to 
learn. This process includes establishing criteria for identifying essential standards; developing a team 
process for determining essential standards; developing student-friendly learning targets from 
standards; identifying tasks or rigor to determine proficiency; mapping out a timeline for ensuring 
proficiency; and planning for extension. Participants have an opportunity to put these ideas into 
practice and gain an understanding of the products that automatically flow from this process as well as 
tools to facilitate its effective use. 
 
Brian K. Butler shares the process that staff members at Mason Crest Elementary School use to identify 
essential standards and how this process drives the cycle of instruction, including student goal setting 
through the development of “I can” statements. Mason Crest is a showcase for success and received 
Solution Tree’s first DuFour Award in 2016 for demonstrating exceptional levels of student 
achievement. 







 
Participants in this session: 


● Build common knowledge around key concepts and terms. 
● Determine who is involved in establishing essential standards and how to ensure the process is 


meaningful and focused. 
● Prioritize which standards are critical for high levels of learning and turn them into “I can” 


statements by target. 
● Use an identified essential standard or two to complete the essential standards chart. 


 
Convergent Assessment: Producing High Levels of Student and Adult Learning—Tier 1 Teacher Team 
Essential Actions 3 and 4 
Within the team-teaching assessment cycle, the need for ongoing checks for understanding and for 
administering team-developed common formative assessments and end-of-unit assessments for every 
essential standard cannot be understated. Perhaps more importantly, the need for teacher teams to 
collaboratively analyze results and collectively respond gives students and teachers the most powerful 
opportunity to learn at high levels. Collaborative teams identify what is essential for students and 
create common assessments to target each skill, but teams need to use data in a laser-like manner. 
This means diving deep, and in doing so, teachers can find the pearls that inform their practices.  
 
Participants in this session: 


● Understand the two levers of learning that are activated by answering the second critical 
question for teacher teams who wish to be highly effective in schools that function as PLCs at 
Work. 


● Use a data set and protocol for examining assessment information to target interventions and 
extensions and identify effective teaching strategies focused on these questions:  


1. How do we respond when students haven’t learned?  
2. How do we extend learning for students who are proficient?  
3. Which teachers are showing effective practices that colleagues could learn from?  
4. Where did the team struggle and what are we going to do about it? 


● Assess their school’s or team’s current reality in judging the quality of student work and using 
team-developed common formative assessments to monitor each student’s attainment of 
essential learning outcomes. 


 
It’s About Time: Planning Interventions and Extensions in Elementary School 
What does an effective elementary school intervention process look like? Brian K. Butler provides 
participants with practical, proven intervention ideas, including ways to create a schoolwide process 
that identifies students for extra help and ways to create time for intervention and extension within 
the master schedule. 
 
  







Brian K. Butler & Mike Mattos 
In-Depth Seminar 
Putting It All Together: Creating a Multitiered System of Supports—Elementary 
This seminar guides participants through the process of creating a multitiered system of interventions. 
Based on guiding principles of RTI at Work, this process includes embedded 
Tier 1 core support, targeted Tier 2 supplemental help, and intensive Tier 3 interventions. 
  
Participants in this session: 


● Review essential elements of the RTI process. 
● Complete an RTI at Work inverted pyramid as a team. 
● Identify current strengths, areas of improvement, and immediate action steps. 


 


Luis F. Cruz 
[KEYNOTE] Redesigning Our Schools for All Students: Embracing the RTI at Work Process 
What if the very schools we depend on for all students to learn at grade level or higher were never 
created with that purpose?  What if well-intentioned public school educators today are unable to 
design schools aligned with learning for all due to the inability to think and perform “outside the box” 
they experienced as students?  
  
Luis F. Cruz shares a new way of thinking, leading to the realization that educators today must be 
prepared to redesign schools both structurally and culturally in order to achieve the goal of all students 
learning at high levels.    
 
From a 20th Century Leadership Team to a 21st Century Guiding Coalition 
Effectively implementing a system that responds when students do not initially learn requires a 
concerted, well-informed effort. Who better to ignite this movement than a combination of 
teachers, staff, and administrators working together as a guiding coalition? Luis F. Cruz explains 
the need for a guiding coalition to mold a school’s culture and successfully implement RTI 
mindsets and practices. Participants discover the difference between a school’s often-antiquated 
leadership team and the powerful potential of a guiding coalition focused on ensuring that all 
students learn at high levels. 
  
Participants in this session: 


● Learn how a guiding coalition generates the collective responsibility needed to help all students 
achieve academic success. 


● Recognize that implementing a successful RTI process requires a firm understanding of the 
different roles teams play throughout the school. 


● Understand the need for various stakeholders, especially teachers, to align effective leadership 
practices with essential RTI processes. 


 
  







If Teacher Teams Cannot Collaborate, Forget About Effective RTI Implementation 
Is effective teacher collaboration synonymous with collective planning? Is sharing resources with 
one another primarily what collaboration looks like? Luis F. Cruz shares the pivotal role 
collaboration plays in implementing RTI practices. Participants discover what teams must consider 
in identifying and unpacking essential standards and how to extrapolate clear learning targets from 
these standards. 
  
Participants in this session learn: 


● The difference between ineffective “coblaboration” and effective collaboration 
● The process of identifying standards all students are expected to learn 
● The process of unpacking standards to generate learning targets and build common formative 


and summative assessments 
 
Time for Change: What Do We Do When Colleagues at Our Site Refuse to Participate in the RTI at 
Work Process? 
Embracing the RTI process requires staff members to shift from the status quo. However, changing 
policies, practices, and procedures is challenging, and certain staff may resist implementation. Luis F. 
Cruz introduces skills outlined his co-authored book with Anthony Muhammad, Time for Change: 4 
Essential Skills for Transformational School and District Leaders, to provide participants with effective 
ways of dealing with both rational and irrational forms of staff resistance to the RTI at Work process. 
 
Participants in this session learn: 


● Why resistance is a common reaction when attempting to implement an RTI process 
● The difference between rational and irrational forms of resistance and ways to address each 
● How to create collective responsibility to ensure effective implementation 


 
English Learners and the RTI at Work Process 
While the English learner population continues to grow, few schools have been able to demonstrate 
significant levels of learning for this critical cohort. Do educators lack the pedagogical skills to 
promote learning for these students? Do schools lack the resources? Luis F. Cruz, a former and 
current English learner, explains the practical integration of collective leadership and introduces 
how critical aspects of the RTI at Work process may be used to accelerate learning for this growing 
and academically challenged cohort of students. 
  
Participants in this session: 


● Learn how the formation of an English learner taskforce aids intervention. 
● Recognize the importance of building common language, knowledge, and expectations around 


job-embedded professional development through structured, whole-staff learning 
opportunities. 


● Discover that schoolwide and smaller teacher team responsibilities needed to determine critical 
next steps toward academic success for students learning English as a second language. 


 
  







Luis F. Cruz & Aaron Hansen 
In-Depth Seminar 
Putting It All Together: Creating a Multitiered System of Supports—Secondary 
Participants are guided through the process of creating a multitiered system of interventions. Based on 
the guiding principles of RTI at Work, this process includes embedded Tier 1 core support, targeted Tier 
2 supplemental help, and intensive Tier 3 interventions. 
 
Participants in this session: 


● Complete the RTI at Work inverted pyramid as a team. 
● Review essential elements of the RTI process. 
● Identify current strengths, areas for improvement, and immediate action steps to address both. 


 


Aaron Hansen 
Commitment, Persistence, and Re-Inspiration 
Author and educator Mike Schmoker calls it the press—the daily avalanche of new initiatives, reports, 
lesson plans, grading, parent inquiries, emails, and meetings that add to the enormous pressure 
teachers and leaders face. It is no wonder that educators often feel frustrated and are distracted from 
what is important. Through stories and structured conversations, Aaron Hansen helps participants 
reconnect their “why” to their organizational purpose and learn how to help the individuals at their 
schools do the same. When individual purposes and organizational purpose align, the opportunity for 
revolutionary change is present. Participants will be re-inspired while they develop their own ways to 
keep their school community committed, persistent, and motivated to make real and lasting change. 
  
Participants can expect to: 


● Learn how to connect each staff member’s personal purpose to the organization’s vision. 
● Help staff members establish and sustain commitment and persistence to achieve high levels of 


learning for all students. 
● Become re-inspired to make a difference! 


Pass the Test? Yes, But There is So Much More! 
What do we want kids to really learn? The topic of conversation has been preparing kids for the 21st 
century, but this isn’t a job for the future—we’re already two decades in! It’s time to get serious about 
defining what skills are essential for success in today’s world and tomorrow’s future. Participants see 
how it’s doable to teach, assess, monitor progress, and intervene in each of the areas without adding 
more curriculum.  
  
In this session, participants: 


● Define the four categories of learning: 1) content knowledge and basic skills, 2) conceptual 
understanding, 3) innovation skills, and 4) personal attributes and dispositions.  


● Understand how they can use current curriculum to help empower students with unlimited 
possibilities for future accomplishment. 


  
  







Owning Their Learning: Students as Partners in Next-Generation Rigor 
To reach the levels of rigor being demanded of them on high-stakes assessments and life in the 
innovation era, students have to become owners of their learning. All too often students sit passively in 
compliance doing assignments but aren’t really learning what is intended.  Participants are challenged 
to rethink their teaching stance to become more learner-centered by embedding PLC and RTI concepts 
into their daily practice. They come away with strategies that they can use in their schools and 
classrooms tomorrow to empower students to own their learning. 
  
In this session, participants: 


● Learn the difference between a delivery-centered stance and learner-centered stance and how 
to apply these concepts to empowering students. 


● Walk away with self-generated strategies for empowering students to reach their true 
potential. 


● Be re-inspired! 


Building a Positive Student Culture and Ensuring Systematic Relationships 
School connectedness is linked to higher grades, higher test scores, lower dropout rates, regardless of 
students’ socioeconomic status (Blum & Libbey, 2004). All things related to teaching, leading, and 
learning are nested in relationships. We all know the importance of students, especially at-risk 
students, having meaningful and positive relationships with adults. However, schools are rarely 
systematic about ensuing they exist. Participants find out how to not only foster positive relationships 
for students, but also how to intentionally create structures, develop student and staff buy-in, and 
track data to ensure all students have someone who advocates for them and ultimately helps them be 
successful in school and life.   
  
In this session, participants: 


● Are reminded through stories and reflection about the importance of relationships for student 
success. 


● Learn simple tools to foster staff conversations that will lead to a commitment to relationship 
building. 


● Obtain ways to apply those same tools to systematically ensure every student feels safe, 
accepted, and listened to and has a meaningful relationship with an adult. 


 
  







Mike Mattos 
[KEYNOTE] Building the Pyramid: How to Create a Highly Effective, Multitiered System of Supports 
Mike Mattos and the RTI at Work faculty discuss the essential elements necessary to systematically 
provide supplemental (Tier 2) and intensive (Tier 3) interventions for academics and behavior, and how 
teacher teams and support staff are utilized to make this work doable.   
 


Participants in this session: 
● Learn how to create a system of supplemental and intensive interventions. 
● Identify students in need of extra help. 
● Explore options for resource allocation and staff responsibilities. 
● Create processes for quality problem solving. 
● Determine when special education identification is appropriate. 


 
[KEYNOTE] Eating the Elephant: Transforming Ideas Into Action 
How do you eat an elephant? One bite at a time. Implementing RTI can be daunting. The key is to break 
the process down into meaningful steps. Mike Mattos assists participants in creating practical action 
steps to implement the four Cs of RTI: collective responsibility, concentrated instruction, convergent 
assessment, and certain access. Participants leave with a practical implementation plan and the 
inspiration to get started. 
 
Collaborative Teams: The Engines That Drive the PLC at Work Process 
RTI is a collaborative process in which staff members take collective responsibility for the success of all 
their students. This session focuses on the creation of two essential teams: collaborative teacher teams 
and a school intervention team. Mike Mattos discusses how to create collaborative teacher teams, 
especially for “singleton” instructors in which only one person teaches a specific subject, grade, or 
course. Mike also discusses teaming options for support staff, such as special education teachers, 
school psychologists, counselors, and subject specialists.   
 
Participants in this session: 


● Learn options for successful teacher team configuration.  
● Address how to form teams for singleton teachers. 
● Discuss how support staff, such as a school psychologist, counselor, and librarian, fit into 


collaborative teams. 
● Define the characteristics of an effective site intervention team.  


 
Interventions That Work! Making Your Current Site Interventions More Effective 
A system of interventions can only be as effective as the individual interventions that comprise it. 
Despite honorable intentions, many schools implement interventions that don’t work, primarily 
because their efforts are not aligned to the characteristics of effective interventions. Participants in this 
breakout learn the six essential characteristics of effective interventions and a powerful process for 
applying them. 
  







The most significant difference between a traditional school and a PLC is how each responds when 
students don’t learn. Mike Mattos illustrates how to create powerful responses (CPR) when students 
don’t learn. 
 
Uniting Academic and Behavior Interventions: Solving the Skill or Will Dilemma 
Some students struggle in school because they lack academic skills and knowledge. Others struggle 
because they do not demonstrate the behaviors necessary to succeed in school. And often, the most 
at-risk youth lack both. This session shows how the PLC at Work process can be used to target and 
teach essential social and academic behaviors at-risk students need to thrive in school. 
 
It’s About Time: Planning Interventions and Extensions in Secondary School 
What does an effective secondary school intervention process look like? Mike Mattos provides 
participants with practical, proven intervention ideas, including how to create a schoolwide process to 
identify students for extra help and how to create time for intervention and extension within the 
master schedule. 


 


Sarah Schuhl 
[KEYNOTE] Convergent Assessment: Gathering Evidence to Increase Student Learning 
Convergent assessment is a process teams use to analyze student learning and instructional practices 
so they can collectively respond to the unique needs of each student. Sarah Schuhl highlights the 
critical understandings and strategies collaborative teacher teams need to effectively use assessment 
to improve—not merely measure and record—student results. Creating and analyzing assessment 
evidence guides the work of teams as they strive to improve instruction, invest students in their 
learning, and inform targeted and specific interventions and extensions. Convergent assessment points 
the way to high achievement for all students. 
 
Using Data to Guide a Collective Responsibility for Student Learning 
A focused analysis of schoolwide data and collaborative team data is essential when committing to 
being collectively responsible for all students in a school learning. What are examples of quantitative 
and qualitative data needed to determine which students need targeted and specific interventions? 
Which assessment data should be collected and how should they be used? Collective responsibility 
requires recognizing the current reality and intentionally planning to have all students learn at high 
levels.  
 
Participants in this session: 


● Identify the types of qualitative and quantitative data required to determine the current reality 
of student learning in order to collectively respond. 


● Determine next steps to collect the type of data schoolwide teams and collaborative teams 
need to ensure their students’ academic growth. 


 
  







Ensuring All Students Learn Mathematics 
Learning mathematics at high levels creates students who can reason logically and are ready for the 
next grade level or course on their paths to college and a career. Unfortunately, too many students 
struggle to learn mathematical content from one year to the next. How do teachers work together to 
ensure all students learn mathematics? How do teachers match interventions to the mathematics skills 
students are struggling to attain? Essential standards and focused prerequisite skills inform effective 
intervention and remediation. Additionally, classroom instructional practices with common formative 
assessments play a critical role in accelerating and continuing learning for mathematics students. 
 
Participants in this session: 


● Identify criteria for determining essential content standards in mathematics and prerequisite 
skills that should be evaluated by common formative assessments. 


● Identify high-level mathematical tasks to use as formative feedback during instruction. 
● Explore how to remediate and intervene when students struggle to learn mathematics. 


 
Analyzing Student Work to Plan Tier 1 and Tier 2 Responses 
At their best, collaborative teams engage in a process of examining assessment data and student work 
to determine the learning needs of individual and groups of students. Common formative assessments 
provide numerical data and student work, which, when analyzed by a team, offer insights into the 
extent students learned essential standards and which next steps will help them grow. This session 
explores how teams analyze data and student work to plan effective interventions in response.  
 
Participants in this session: 


● Analyze data and student work to discover students’ level of proficiency in order to plan 
interventions to achieve mastery. 


● Learn characteristics of effective interventions by examining student work. 
● Explore how to plan as a team to create time to analyze student work and common assessment 


results and implement corresponding interventions. 
 
Investing Students in the RTI Process 
Too often, adults take ownership of having all students learn but fail to bring students into the process. 
How are students able to articulate what they are learning, their strengths, and next steps? How are 
students learning from and acting on specific feedback given during instruction and on assessments? 
How do students track their progress on essential standards? For students’ reflections on learning to 
be most meaningful, educators must consider how classroom culture positively influences a student’s 
disposition and beliefs about how he or she can most effectively learn. Teachers can help students 
understand why they need an intervention and why they learn best when they are invested in the 
process.   
 
Participants in this session: 


● Identify characteristics of a classroom culture focused on learning. 
● Recognize powerful feedback processes to use with students. 
● Explore ways for students to reflect through self-regulation and tracking. 


 
  







In-Depth Seminar 
Putting It All Together: Linking Instruction, Assessment, and Interventions 
Collaborative teams must link instruction, assessment, and intervention to build a solid RTI process. 
But how do they do this? 
 
Sarah Schuhl shows how to create learning targets from essential standards as part of designing quality 
assessments. She shares practical tools, protocols, and examples for developing assessments that offer 
the best information on student learning. Participants identify key elements of assessment design that 
provide meaningful interventions and promote student investment, and they reflect on their current 
practices to determine next steps back at their schools. 
 
Participants in this session: 


● Explore how to determine learning targets from prioritized standards. 
● Identify key elements of assessment design that provide for meaningful interventions and 


student investment. 
● Learn to develop methods of assessment that offer quality information on student learning. 


 








INFORMATION SHEET 10/8/2019 TRUSTEES’ MEETING 


           Item: 7.6 


To:   Jim Bridges, Superintendent 


For:  Board of Trustees 


From:  Celli Coeville 


Re:  Out of State Travel, Teacher – Scott Huber, 2019 National Orff Music Conference 


Music Teacher, Scott Huber, is requesting the Board of Education’s approval to attend the 2019 


National Orff Music Conference.  Please see the attached letter from Mr. Huber for additional 


information. 


Conference Dates: November 20 - 23, 2019 


Location: Salt Lake City, Utah 


The cost is of the conference is $394.  The Jefferson Teachers Association has agreed to pay 


$250 toward Mr. Huber’s attendance at the conference. The remaining $144 balance has been 


funded by Principal Orsi and will be charged to account code 01 0000 0 0000 2700 5220 130 


1001. 












Information Sheet – 10/8/19 - Board of Trustees Meeting 


TO:  Board of Trustees Item: 8.1 


FR:  Celli Coeville 


DATE: October 4, 2019 


RE: Board Policy and Administrative Regulation Revision, BP/AR 3514, 


Environmental Safety, Consider for Adoption 


The Board Policy and Administrative Regulation, BP/AR 3514, for Environmental Safety 
are being updated to reflect the most current CSBA versions. The Administrative 
Regulation is being updated to reflect New Law (AB 2453, 2018) which (1) authorizes 
state facilities modernization grants to be used to update air filtration systems and (2) 
authorizes districts and schools in communities with a high cumulative exposure to toxic 
air contaminants to work with air districts and to be eligible for a grant to implement air 
quality mitigation efforts. 


I’ve attached the updated CSBA Board Policy and Administrative Regulation samples, 
as well as the current District Board Policy and Administrative Regulation. 


Recommended Action: Approve the revised Board Policy/Administrative Regulation, 
BP/AR 3514, Environmental Safety 







CSBA Sample 


Board Policy 


Environmental Safety 
 


BP 3514  


Business and Noninstructional Operations 
 


 


***Note:  The following optional policy may be revised to reflect district practice.*** 


 


***Note:  Education Code 17070.75 requires each district participating in the state's School 


Facility Program to have a facility inspection system to ensure that each school facility is kept in 


good repair. Pursuant to Education Code 17002, a facility is in "good repair" when it is 


maintained in a manner that ensures that it is clean, safe, and functional in accordance with 


criteria set forth in the Facility Inspection Tool developed by the Office of Public School 


Construction. See AR 3517 - Facilities Inspection. In addition, the U.S. Environmental 


Protection Agency (EPA) has developed the Healthy School Environments Assessment Tool 


(HealthySEAT), a software program designed to be customized by districts to conduct voluntary 


self-assessments of environmental conditions, such as chemical management, hazardous 


materials and waste, indoor and outdoor air quality, moisture/mold control, pest control, 


ultraviolet radiation, and construction/renovation of school facilities.  For further information, 


see EPA's web site.*** 


 


The Governing Board recognizes its obligation to provide a safe and healthy environment at 


school facilities for students, staff, and community members. The Superintendent or designee 


shall regularly assess school facilities to identify environmental health risks and shall develop 


strategies to prevent and/or mitigate environmental hazards. He/she shall consider the proven 


effectiveness of various options, anticipated short-term and long-term costs and/or savings to the 


district, and the potential impact on staff and students, including the impact on student 


achievement and attendance. 


 


(cf. 0200 - Goals for the School District) 


(cf. 0400 - Comprehensive Plans) 


(cf. 1312.4 - Williams Uniform Complaint Procedures) 


(cf. 3516 - Emergencies and Disaster Preparedness Plan) 


(cf. 3516.3 - Earthquake Emergency Procedure System) 


(cf. 3517 - Facilities Inspection) 


(cf. 4157/4257/4357 - Employee Safety) 


(cf. 5142 - Safety) 


(cf. 7111 - Evaluating Existing Buildings) 


 


Such strategies shall focus on maximizing healthy indoor air quality; monitoring the quality of 


outdoor air and adjusting outdoor activities as necessary; reducing exposure to vehicle emissions; 


minimizing exposure to lead and mercury; reducing the risk of unsafe drinking water; inspecting 


and properly abating asbestos; appropriately storing, using, and disposing of potentially 







hazardous substances; using effective least toxic pest management practices; reducing the risk of 


foodborne illness; and addressing any other environmental hazards identified during facilities 


inspections. 


 


(cf. 3510 - Green School Operations) 


(cf. 3513.3 - Tobacco-Free Schools) 


(cf. 3514.1 - Hazardous Substances) 


(cf. 3514.2 - Integrated Pest Management) 


(cf. 3516.5 - Emergency Schedules) 


(cf. 3540 - Transportation) 


(cf. 3541.1 - Transportation for School-Related Trips) 


(cf. 3542 - School Bus Drivers) 


(cf. 3550 - Food Service/Child Nutrition Program) 


(cf. 5141.23 - Asthma Management) 


(cf. 5141.7 - Sun Safety) 


(cf. 5142.2 - Safe Routes to School Program) 


(cf. 6142.7 - Physical Education and Activity) 


(cf. 6163.2 - Animals at School) 


(cf. 7150 - Site Selection and Development) 


 


***Note:  Health and Safety Code 116277, as added by AB 746 (Ch. 746, Statutes of 2017), 


requires a community water system serving a school to test for lead in the potable water system 


of the school and, if the school's lead level exceeds a defined level, the district must notify 


parents/guardians, take immediate steps to shut down all fountains and faucets where the excess 


lead levels may exist, and provide a potable source of drinking water to students. Schools that 


have their own water supply, such as a well, are required to test for lead, copper, and other 


contaminants in tap water pursuant to other state and federal law and regulations, including 22 


CCR 64670-64679 and 40 CFR 141.80-141.91. See the California Water Boards' "Frequently 


Asked Questions about Lead Testing of Drinking Water in California Schools:  Updated for 


Assembly Bill 746/Health and Safety Code 116277." For more information in regard to lead 


exposure and remediation, see the accompanying administrative regulation.*** 


 


In developing strategies to promote healthy school environments, the Superintendent or designee 


may consult and collaborate with local environmental protection agencies, health agencies, water 


boards, and other community organizations. 


 


(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 


 


The Superintendent or designee shall provide the district's maintenance and facilities staff, bus 


drivers, food services staff, teachers, and other staff as appropriate with professional 


development regarding their responsibilities in implementing strategies to improve and maintain 


environmentally safe and healthy schools. 


 


(cf. 4131 - Staff Development) 


(cf. 4231 - Staff Development) 


(cf. 4331 - Staff Development) 







 


The Superintendent or designee shall notify the Board, staff, parents/guardians, students, and/or 


governmental agencies, as appropriate, if an environmental hazard is discovered at a school site.  


The notification shall provide information about the district's actions to remedy the hazard and 


may recommend health screening of staff and students. 


 


(cf. 5141.6 - School Health Services) 


 


 


 


Legal Reference: 


EDUCATION CODE 


17002  Definition of "good repair" 


17070.75  Facilities inspection 


17582  Deferred maintenance fund 


17590  Asbestos abatement fund 


17608-17614  Healthy Schools Act of 2000, least toxic pest management practices 


32080-32081  Carbon monoxide devices 


32240-32245  Lead-Safe Schools Protection Act 


48980.3  Notification of pesticides 


49410-49410.7  Asbestos materials containment or removal 


FOOD AND AGRICULTURAL CODE 


11401-12408  Pest control operations and agricultural chemicals 


13180-13188  Healthy Schools Act of 2000, least toxic pest management practices 


GOVERNMENT CODE 


3543.2  Scope of representation; right to negotiate safety conditions 


HEALTH AND SAFETY CODE 


105400-105430  Indoor environmental quality 


113700-114437  California Retail Food Code, sanitation and safety requirements 


116277 Lead testing of potable water at schools and requirements to remedy 


CODE OF REGULATIONS, TITLE 5 


14010  Standards for school site selection 


CODE OF REGULATIONS, TITLE 8 


337-339  Hazardous substances list 


340-340.2  Occupational safety and health, rights of employees 


1528-1537  Construction safety orders; exposure to hazards 


5139-5223  Control of hazardous substances 


CODE OF REGULATIONS, TITLE 13 


2025  Retrofitting of diesel school buses 


2480  Vehicle idling 


CODE OF REGULATIONS, TITLE 17 


35001-36100  Lead abatement services 


CODE OF REGULATIONS, TITLE 22 


64670-64679  Lead and copper in drinking water 


CODE OF REGULATIONS, TITLE 24 


915.1-915.7 California Building Standards Code; carbon monoxide devices 







UNITED STATES CODE, TITLE 7 


136-136y  Use of pesticides 


UNITED STATES CODE, TITLE 15 


2601-2629  Control of toxic substances 


2641-2656   Asbestos Hazard Emergency Response Act 


UNITED STATES CODE, TITLE 42 


1758  Food safety and inspections 


CODE OF FEDERAL REGULATIONS, TITLE 40 


141.1-141.723  Drinking water standards 


745.61-745.339  Lead-based paint standards 


763.80-763.99  Asbestos-containing materials in schools 


763.120-763.123  Asbestos worker protections 


 


Management Resources: 


CSBA PUBLICATIONS 


Indoor Air Quality:  Governing Board Actions for Creating Healthy School Environments, 


Policy Brief, July 2008 


Asthma Management in the Schools, Policy Brief, March 2008 


Food Safety Requirements, Fact Sheet, October 2007 


Sun Safety in Schools, Policy Brief, July 2006 


CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 


School Site Selection and Approval Guide, 2000 


Indoor Air Quality, A Guide for Educators, 1995 


CALIFORNIA DEPARTMENT OF HEALTH SERVICES PUBLICATIONS 


Report to the Legislature:  Lead Hazards in California's Public Elementary Schools and Child 


Care Facilities, April 1998 


CALIFORNIA ENVIRONMENTAL PROTECTION AGENCY:  AIR RESOURCES BOARD 


PUBLICATIONS 


Facts about Truck and Bus Regulation School Bus Provisions, rev. March 22, 2011 


CALIFORNIA STATE WATER RESOURCES CONTROL BOARD PUBLICATIONS 


Frequently Asked Questions about Lead Testing of Drinking Water in California Schools; 


Updated for Assembly Bill 746/Health and Safety Code 116277, December 15, 2017 


DIVISION OF THE STATE ARCHITECT PUBLICATIONS 


K-12 Occupancy Classification and Load Factors, IR A-26, rev. April 18, 2012 


U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS 


A Citizen's Guide to Radon:  The Guide to Protecting Yourself and Your Family from Radon, 


2016 


Healthy School Environments Assessment Tool, rev. 2015 


Indoor Air Quality Tools for Schools, rev. 2009 


Mold Remediation in Schools and Commercial Buildings, September 2008 


The ABCs of Asbestos in Schools, rev. August 2003 


How to Manage Asbestos in School Buildings:  AHERA Designated Person's Self-Study Guide, 


1996 


WEB SITES 


CSBA:  http://www.csba.org 


AirNow:  http://www.airnow.gov 







American Association of School Administrators:  http://www.aasa.org 


California Air Resources Board:  http://www.arb.ca.gov 


California Building Standards:  http://www.bsc.ca.gov/codes.aspx 


California Department of Education, Health and Safety:  http://www.cde.ca.gov/ls/fa/hs 


California Department of Pesticide Regulation:  http://www.cdpr.ca.gov 


California Department of Public Health:  http://www.cdph.ca.gov 


California State Water Resources Control Board:  http://www.waterboards.ca.gov 


Centers for Disease Control and Prevention:  http://www.cdc.gov 


Consumer Product Safety Commission:  http://www.cpsc.gov 


National Center for Environmental Health:  http://www.cdc.gov/nceh 


Occupational Safety and Health Administration:  http://www.osha.gov 


U.S. Environmental Protection Agency:  http://www.epa.gov 
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CSBA Sample 


Administrative Regulation 


Environmental Safety 
 


AR 3514  


Business and Noninstructional Operations 
 


 


***Note:  The following optional administrative regulation may be revised to reflect district 


practice.*** 


 


***Note:  The following paragraph may be revised to reflect the job position(s) designated to 


coordinate the district's environmental safety programs.*** 


 


The Superintendent may designate and train one or more employees to oversee and coordinate 


the district's environmental safety program(s). The responsibilities of the coordinator(s) shall 


include, but are not limited to, overseeing assessments of district facilities, recommending 


strategies for the prevention and mitigation of environmental health risks, ensuring effective 


implementation of environmental safety strategies, and reporting to the Superintendent regarding 


the district's progress in addressing environmental safety concerns. 


 


(cf. 3510 - Green School Operations) 


(cf. 3511 - Energy and Water Management) 


(cf. 3517 - Facilities Inspection) 


(cf. 4157/4257/4357 - Employee Safety) 


(cf. 5142 - Safety) 


(cf. 7111 - Evaluating Existing Buildings) 


(cf. 7150 - Site Selection and Development) 


 


Indoor Air Quality 


 


***Note:  The following section may be revised to reflect district practice.  For further 


information, see the U.S. Environmental Protection Agency's (EPA) Indoor Air Quality Tools for 


Schools.*** 


 


In order to provide proper ventilation, humidity, and temperature in school facilities and to 


reduce indoor air contaminants, the following strategies shall be implemented: 


 


***Note:  Education Code 17074.25, as amended by AB 2453 (Ch. 714, Statutes of 2018), 


authorizes a modernization grant under the Leroy F. Greene School Facilities Act (Education 


Code 17070.10-17079.30) to be used to limit student exposure to harmful air pollutants by 


updating air filtration systems. Additionally, Health and Safety Code 44391.3, as added by AB 


2453, allows districts located in communities with a high cumulative exposure burden to toxic 


air contaminants to work with air districts to identify school sites in need of air quality 


improvements. Contingent on appropriations being made for this purpose in the annual Budget 







Act or other statutes, such schools or districts will be eligible for a grant to implement air quality 


mitigation efforts, including, but not limited to, air filter upgrades or installation and vegetation 


buffer planting.*** 


 


1. Mechanically driven heating, ventilation, and air conditioning systems shall be operated 


continuously during working hours except under the circumstances specified in 8 CCR 5142. 


The systems shall be inspected at least annually and problems corrected within a reasonable 


time. Where the air supply is filtered, the filters shall be replaced or cleaned regularly to prevent 


significant reductions in airflow. Documentation of inspections, tests of ventilation rates, and 


maintenance shall be retained for at least five years.  (8 CCR 5142-5143) 


 


(cf. 3580 - District Records) 


 


Staff shall ensure that airflow is not obstructed by the blocking of ventilators with posters, 


furniture, books, or other obstacles. 


 


2. School facilities shall be regularly inspected for water damage, spills, leaks in plumbing 


and roofs, poor drainage, and improper ventilation so as to preclude the buildup of mold and 


mildew and prevent accidents due to unsafe conditions. Wet building materials and furnishings 


shall be dried within 48 hours if possible to prevent mold growth. When evidence of mold or 


mildew is found, maintenance staff shall locate and repair the source of water intrusion and 


remove or clean moldy materials. 


 


3. Exterior wall and foundation cracks and openings shall be sealed as soon as possible to 


minimize seepage of radon into buildings from surrounding soils. 


 


4. Least toxic pest management practices shall be used to control and manage pests at 


school sites.  (Education Code 17608-17614; Food and Agriculture Code 13182) 


 


(cf. 3514.2 - Integrated Pest Management) 


 


5. A carbon monoxide detector or alarm shall be installed in all school buildings that 


contain a fuel-burning appliance, fireplace, or forced-air furnace, unless otherwise exempted by 


state law or regulations. The device or alarm shall be located in close proximity to the appliance 


in order to accurately detect and alert school personnel of any leakage of carbon monoxide.  (24 


CCR 915.1-915.7) 


 


6. Schedules and practices for routine housekeeping and maintenance shall be designed to 


effectively reduce levels of dust, dirt, and debris. Plain water, soap and water, or low-emission 


cleaning products shall be used whenever possible. Aerosols, including air fresheners and other 


products containing ozone, shall be avoided to the extent possible. 


 


(cf. 5141.23 - Asthma Management) 


 


7. Painting of school facilities and maintenance or repair activities that require the use of 


potentially harmful substances shall be limited to those times when school is not in session. 







Following any such activity, the facility shall be properly ventilated with adequate time allowed 


prior to reopening for use by any person. 


 


8. Paints, adhesives, and solvents shall be used and stored in well-ventilated areas.  These 


items shall be purchased in small quantities to avoid storage exposure. 


 


(cf. 3514.1 - Hazardous Substances) 


 


9. To the extent possible, printing and duplicating equipment that may generate indoor air 


pollutants, such as methyl alcohol or ammonia, shall be placed in locations that are well 


ventilated and not frequented by students and staff. 


 


10. The district's tobacco-free schools policy shall be consistently enforced in order to reduce 


the health risks caused by second-hand smoke. 


 


(cf. 3513.3 - Tobacco-Free Schools) 


 


11. Staff and students shall be asked to refrain from bringing common irritants such as furred 


or feathered animals, stuffed toys that may collect dust mites, scented candles, incense, or air 


fresheners and from using perfume or cologne, scented lotion or hair spray, nail polish or nail 


polish remover, or other personal care products that are not fragrance-free in classrooms, school 


buses, or other enclosed areas or buildings. 


 


(cf. 6163.2 - Animals at School) 


 


Outdoor Air Quality 


 


***Note:  The following section may be revised to reflect district practice.  Forecasts of ozone 


levels and particle pollution are available through the federal AirNow web site and may be 


printed in local newspapers. The district may monitor ultraviolet radiation levels through the 


EPA's UV Index web site; see BP 5141.7 - Sun Safety.*** 


 


The Superintendent or designee may coordinate with the local air resources control board and 


monitor local health advisories and outdoor air quality alerts to obtain forecasts of ozone levels, 


particle pollution, ultraviolet radiation levels, and/or temperature and humidity. 


 


Whenever a forecast indicates a significant health risk, the Superintendent or designee shall 


communicate with each principal so that outdoor activities, especially those requiring prolonged 


or heavy exertion, may be avoided, limited in duration, or modified as necessary for all persons 


or for persons who may be particularly susceptible to the health risk involved. 


 


(cf. 3516 - Emergencies and Disaster Preparedness Plan) 


(cf. 3516.5 - Emergency Schedules) 


(cf. 5141.7 - Sun Safety) 


(cf. 6142.7 - Physical Education and Activity) 


(cf. 6145 - Extracurricular and Cocurricular Activities) 







(cf. 6145.2 - Athletic Competition) 


 


Reduction of Vehicle Emissions 


 


***Note:  13 CCR 2480 prohibits idling of school buses, student activity buses, and other 


commercial motor vehicles within 100 feet of a school except under specified conditions. See 


AR 3542 - School Bus Drivers for additional language reflecting these requirements.*** 


 


In order to reduce public exposure to toxic air contaminants, school bus drivers and other drivers 


of commercial motor vehicles shall limit unnecessary idling of vehicles at or near schools in 


accordance with 13 CCR 2480. The Superintendent or designee may also request 


parents/guardians to turn off their vehicles when they are idling on school grounds and 


encourage students to walk and/or bicycle to school. 


 


(cf. 3540 - Transportation) 


(cf. 3541.1 - Transportation for School-Related Trips) 


(cf. 3542 - School Bus Drivers) 


(cf. 5142.2 - Safe Routes to School Program) 


 


***Note:  Pursuant to 13 CCR 2025, any diesel-fueled, dual-fueled, or alternative diesel-fueled 


school bus that has a gross vehicle weight rating over 14,000 pounds and was manufactured on 


or after April 1, 1977 is required to have a particulate filter that reduces diesel particulate matter 


emissions by 85 percent. An exception exists for any school bus that operates fewer than 1,000 


miles per year.*** 


 


Any school bus that is diesel-fueled, dual-fueled, or alternative diesel-fueled and has a gross 


vehicle weight rating over 14,000 pounds shall be equipped with a particulate filter designed to 


reduce particulate matter emissions, oxides of nitrogen emissions, and other pollutants.  (13 


CCR 2025) 


 


Drinking Water Safety 


 


***Note:  The following section addresses the quality of tap water available in schools. See AR 


3550 - Food Service/Child Nutrition Program for information about requirements to make fresh 


drinking water available during mealtimes.*** 


 


The quality and safety of the district's drinking water sources shall be regularly assessed, and 


drinking fountains shall be regularly cleaned and maintained, to ensure that drinking water 


consumed at school does not contain dirt, mold, lead, or other impurities or contaminants that 


may cause serious health concerns. 


 


Whenever any contaminants in the drinking water are determined to be a concern, the 


Superintendent or designee shall take reasonable steps to identify the source and mitigate any 


potential problem to ensure the availability of safe drinking water. As needed, the Superintendent 


or designee shall provide alternative sources of drinking water, such as bottled water or on-site 


water filtration, to ensure that students have access to fresh drinking water at mealtimes and at 







other times throughout the day. 


 


(cf. 3550 - Food Service/Child Nutrition Program) 


 


***Note:  Due to the health risks posed by lead exposure, especially to young children, EPA has 


recommended that districts test for the presence of lead in drinking water. Health and Safety 


Code 116277 requires a community water system serving a school constructed before January 1, 


2010 to test for lead in the potable water system of the school. Such testing is at the expense of 


the community water system and must be completed by July 1, 2019. If the school's lead level 


exceeds 15 parts per billion (equivalent to .015 milligrams per liter), the district must notify 


parents/guardians, take immediate steps to shut down all fountains and faucets where the excess 


lead levels may exist, and provide a potable source of drinking water to students. See the 


California Water Boards' "Frequently Asked Questions about Lead Testing of Drinking Water in 


California Schools:  Updated for Assembly Bill 746/Health and Safety Code 116277."*** 


 


***Note:  Schools that have their own water supply, such as a well, are required to test for lead, 


copper, and other contaminants in tap water pursuant to other state and federal laws and 


regulations, including 22 CCR 64670-64679 and 40 CFR 141.80-141.91, and may revise the 


following paragraph to reflect applicable requirements.*** 


 


***Note:  Health and Safety Code 1597.16, as added by AB 2370 (Ch. 676, Statutes of 2018), 


requires a licensed child day care center that is located in a building that was constructed before 


January 1, 2010, to have its drinking water tested for lead contamination as specified. See AR 


5148 - Child Care and Development for further information regarding potable water 


requirements for day care centers.*** 


 


Whenever testing of drinking water finds concentrations of lead that exceed federal and state 


standards, the Superintendent or designee shall notify parents/guardians and take immediate 


steps to shut down and make inoperable any fountains or faucets where excess lead levels may 


exist. 


 


Prevention of Lead Exposure 


 


***Note:  The following section reflects EPA recommendations. For further information, the 


district may contact its city or county lead poisoning prevention program. For information 


regarding the prevention of lead exposure in drinking water, see section on "Drinking Water 


Safety" above.*** 


 


In addition to testing for the presence of lead in drinking water in district schools, the following 


steps shall be taken to minimize potential exposure to lead in school facilities: 


 


1. School facilities shall be kept as dust-free and clean as possible. 


 


2. Lead-based paint, lead plumbing and solders, or other potential sources of lead 


contamination shall not be used in the construction of any new school facility or the 


modernization or renovation of any existing school facility.  (Education Code 32244) 







 


3. Lead exposure hazards shall be evaluated before any renovation or remodeling is begun, 


and children shall not be allowed in or near buildings in which these activities may create lead 


dust. Contractors and workers shall comply with state and federal standards related to the 


handling and disposal of lead debris and the clean-up and containment of dust within the 


construction area. 


 


***Note:  17 CCR 35001-36100 contain state standards for lead abatement services.  In 


addition, 40 CFR 745.61-745.339 extend federal standards for renovations involving lead-based 


paint to child-occupied facilities, which include preschools and kindergarten classrooms.*** 


 


4. Lead-based painted surfaces that are in good condition shall be kept intact. If lead-based 


paint is peeling, flaking, or chalking, contractors or workers shall follow state and federal 


standards for safe work practices to minimize contamination when removing the paint. 


 


5. Soil with low lead content may be covered with grass, other plantings, concrete, or 


asphalt. For soil with high lead content, removal and abatement are required. 


 


Any action to abate existing lead hazards shall be taken only by contractors, inspectors, and 


workers certified by the California Department of Public Health in accordance with 17 CCR 


35001-35099.  (Education Code 32243) 


 


The Superintendent or designee shall notify parent/guardians, teachers, and staff members if 


significant risk factors for lead exposure are found.  (Education Code 32243) 


 


Prevention of Mercury Exposure 


 


***Note:  The following section may be revised to reflect district practice. Mercury may exist in 


schools in thermometers, barometers, switches, thermostats, flowmeters, light bulbs, and other 


sources. Although devices containing mercury are considered safe as long as the mercury is 


sealed, if a device is broken and mercury spills, the health of students and staff may be 


endangered.*** 


 


The Superintendent or designee shall identify any mercury-containing products that are present 


in district facilities and, to the extent possible, shall replace them with mercury-free alternatives. 


 


***Note:  The EPA's web site contains detailed procedures for cleaning up a small mercury 


spill, actions that should never be taken in the event of a spill, and items that should be 


assembled in a mercury spill kit.*** 


 


Staff shall receive information about proper procedures to follow in the event of a mercury spill.  


Clean-up instructions, a clearly labeled kit with necessary clean-up supplies, and a list of local 


resources shall be readily accessible. 


 


In the event of a spill, staff shall evacuate all students from the immediate area of the spill, 


ensure that any clothing or other items with mercury on them remain in the room, open windows 







to the outside, and close doors to other parts of the school. Staff who are trained in proper clean-


up procedures may carefully clean a small spill. As needed for larger or difficult-to-clean spills, 


the Superintendent or designee shall use an experienced professional referred by the local health 


department or environmental agency. 


 


Any products containing mercury shall be properly disposed at an appropriate hazardous waste 


collection facility. 


 


Asbestos Management 


 


***Note:  Education Code 49410-49410.7 and the federal Asbestos Hazard Emergency 


Response Act (AHERA) (15 USC 2641-2656; 40 CFR 763.80-763.99) contain requirements for 


asbestos inspection and abatement which are applicable to school districts. For further 


information, consult the local air quality management district or air pollution control district.*** 


 


***Note:  40 CFR 763.84 requires the district to designate a person who will be responsible for 


ensuring that federal and state requirements are properly implemented. According to the EPA, 


this designated person is not required to be a licensed asbestos consultant, but the district must 


verify that he/she has received proper training. The specific knowledge that the designated 


person must have is described in the EPA's publication How to Manage Asbestos in School 


Buildings:  AHERA Designated Person's Self-Study Guide. The following section may be 


revised to reflect the position designated to fulfill this responsibility, who may be the same 


person designated above to coordinate all the district's environmental safety programs.*** 


 


The Superintendent shall designate an employee who shall ensure that the district's 


responsibilities related to asbestos inspection and abatement are implemented in accordance with 


federal and state regulations. This employee shall receive adequate training to perform these 


duties, including, as necessary, training on the health effects of asbestos; detection, 


identification, and assessment of asbestos-containing building materials; options for controlling 


asbestos-containing building materials; asbestos management programs; and relevant federal and 


state regulations.  (40 CFR 763.84) 


 


(cf. 4231 - Staff Development) 


(cf. 4331 - Staff Development) 


 


The designated employee shall ensure that the district complies with the following requirements: 


 


1. School facilities shall be inspected for asbestos-containing building materials as 


necessary in accordance with the following: 


 


a. Any school building that is leased, acquired, or otherwise used by the district shall be 


inspected for asbestos-containing building materials prior to its use as a school building, unless 


exempted by federal regulations.  (40 CFR 763.85, 763.99) 


 


b. At least once every six months, the district shall conduct a periodic surveillance 


consisting of a visual inspection of each school building that contains or is assumed to contain 







asbestos-containing building materials.  (40 CFR 763.92) 


 


c. At least once every three years, the district shall conduct a re-inspection of all known or 


assumed asbestos-containing building materials in each school building.  (40 CFR 763.85) 


 


2. Based on the results of the inspection, an appropriate response which is sufficient to 


protect human health and the environment shall be determined from among the options specified 


in 40 CFR 763.90. The district may select the least burdensome response, taking into 


consideration local circumstances, including occupancy and use patterns within the school 


building and economic concerns such as short-term and long-term costs.  (40 CFR 763.90) 


 


3. An asbestos management plan for each school site shall be maintained and regularly 


updated to keep it current with ongoing operations and maintenance, periodic surveillance, 


inspection, re-inspection, and response action activities.  (15 USC 2643; 40 CFR 763.93) 


 


 The asbestos management plan shall be available for inspection in district and school 


offices during normal business hours. Parent/guardian, teacher, and employee organizations shall 


be annually informed of the availability of these plans.  (40 CFR 763.84, 763.93) 


 


(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 


(cf. 5145.6 - Parental Notifications) 


 


4. Staff, students, and parents/guardians shall be informed at least once each school year 


about any inspections, response actions, and post-response actions, including periodic re-


inspection and surveillance activities, that are planned or in progress.  (40 CFR 763.84) 


 


5. Inspections, re-inspections, periodic surveillance, and response actions, including 


operations and maintenance, shall be conducted in compliance with state and federal regulations 


for the protection and safety of workers and all other individuals.  (Education Code 49410.5; 40 


CFR 763.84, 763.90) 


 


Asbestos inspection and abatement work, preparation of a management plan, and any 


maintenance activities that may disturb asbestos-containing building materials, except for 


emergency repairs or small-scale, short-duration maintenance activities, shall be completed by 


state-certified asbestos inspectors or contractors.  (15 USC 2646; 40 CFR 763.84, 763.85, 


763.91) 


 


6. All custodial and maintenance employees shall be properly trained in accordance with 


applicable federal and/or state regulations.  (40 CFR 763.84) 


 


All district maintenance and custodial staff who may work in a building that contains asbestos-


containing building materials, regardless of whether they are required to work with such 


materials, shall receive at least two hours of related asbestos awareness training.  New 


maintenance and custodial staff shall receive such training within 60 days after beginning 


employment. Any maintenance or custodial staff who conduct activities that will disturb 


asbestos-containing building materials shall receive 14 hours of additional training.  The 







trainings shall address the topics specified in 40 CFR 763.92.  (15 USC 2655; 40 CFR 763.84, 


763.92) 


 


7. Short-term workers, such as telephone repair workers, utility workers, or exterminators, 


who may come in contact with asbestos in a school shall be provided information regarding the 


locations of known or suspected asbestos-containing building materials.  (40 CFR 763.84) 


 


8. Warning labels shall be posted immediately adjacent to any known or suspected asbestos-


containing building material located in routine maintenance areas in accordance with 40 CFR 


763.95.  (40 CFR 763.84) 


 


The district shall maintain, in both the district and school offices and for a period of three years, 


records pertaining to each preventive measure and response action taken; staff training; periodic 


surveillances conducted; cleaning, operations, and maintenance activities; and any fiber release 


episode.  (40 CFR 763.94) 
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Business and Noninstructional Operations BP 3514(a) 
 
ENVIRONMENTAL SAFETY 
 
 
The Board of Trustees believes that students and employees have the right to learn and work 
in a safe, clean and healthy environment.  The district has an obligation to locate and reduce 
or eliminate potential risks to health and the environment, to use environmental resources in 
a responsible way, and to educate students and staff about environmental issues. 
 
(cf. 6142.5 - Environmental Education) 
 
The Superintendent or designee shall establish regulations to guard against environmental 
hazards.  Students and staff are encouraged to report any unsafe conditions they may observe. 
 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5142 - Safety) 
(cf. 6161.3 - Toxic Art Supplies) 
(cf. 7111 - Evaluating Existing Buildings) 
(cf. 7150 - Site Selection and Development) 
 
Air Quality 
 
The Board recognizes that clean air contributes to a favorable learning environment for 
students, productivity for staff, and the health of all school occupants.  Adequate ventilation, 
appropriate housekeeping and maintenance procedures, and the removal of pollution sources 
are all necessary to achieve good indoor air quality.  The Superintendent or designee shall 
ensure that staff implement measures that will maintain good air quality in classrooms and 
offices.  
 
Air quality shall be considered in the siting and architectural design of new or remodeled 
facilities and in the selection of building materials and furnishings. 
 
Pest Management 
 
Sanitary measures shall be enforced and buildings regularly cleaned and repaired in order to 
prevent infestations, minimize the use of pesticides, and eliminate routine spraying. 
 
The Superintendent or designee shall ensure that the district follows integrated pest 
management procedures so as to use the most appropriate and least toxic method of control. 
 
 
 
 
 
 







 BP 3514(b) 
 
 
ENVIRONMENTAL SAFETY  (continued) 
 
 
Lead Exposure Reduction 
 
The Board recognizes that exposure to lead is especially damaging to young children and that 
hazardous levels of lead may sometimes be present in paint, soil or drinking water.  In order 
to minimize any harmful exposure, the district shall follow guidelines recommended by the 
Department of Health Services and specified in administrative regulations. 
 
The district shall conduct an independent assessment of whether students are in danger from 
exposure to lead at our schools.   
 
In accordance with law, the Superintendent or designee shall inform school staff and 
parents/guardians of the results of any lead survey conducted by the Department of Health 
Services. 
 
(cf. 5145.6 - Parental Notifications) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 BP 3514(c) 
 
 
ENVIRONMENTAL SAFETY  (continued) 
 
 
 
Legal Reference: 


EDUCATION CODE 
17366 Legislative intent (fitness of buildings for occupancy) 
17582 Deferred maintenance fund; use for determining presence and encapsulation or removal of 
asbestos-containing materials 
17590 Asbestos abatement fund 
32020  Access gates 
32240-32245  Lead-Safe Schools Protection Act 
49410-49410.7  Asbestos materials containment or removal 
FOOD AND AGRICULTURE CODE 
11401-15206.6  Pest Control Operations and Agricultural Chemicals 
GOVERNMENT CODE 
3543.2  Scope of representation; right to negotiate safety conditions 
CALIFORNIA STATE CONSTITUTION 
"Right to Safe Schools" Article 1, Section 28(c) 
CODE OF REGULATIONS, TITLE 8 
340-340.3  Employer's obligation to provide safety information 
1532.1  Construction safety orders, lead standard 
5142  Heating, ventilating and air conditioning systems; minimum ventilation 
5143  Mechanical ventilating systems; inspection and maintenance 
CODE OF REGULATIONS, TITLE 17 
35001-35099  Accreditation in Lead Abatement Services 
UNITED STATES CODE, TITLE 7 
136 et seq.  Insecticide, Fungicide and Rodentcide Act 
UNITED STATES CODE, TITLE 15 
2641-2656  Asbestos Hazard Emergency Response Act 
CODE OF FEDERAL REGULATIONS, TITLE 40 
763.93  Management Plans 
763.94  Record keeping 


 
Management Resources: 


CDE MANAGEMENT ADVISORIES 
0100.88  Final Regulations for Asbestos Hazard Emergency Response Act 
0310.88  Potential Health Hazard in Drinking Water Fountains, Follow Up 
0626.89  Federal Lead Contamination Control Act of 1988 
1218.87  Potential Health Hazard in Drinking Water Fountains 
CDE PUBLICATIONS 
Indoor Air Quality, A Guide for Educators, 1995 
DEPARTMENT OF HEALTH SERVICES ADVISORIES 
Childhood Lead Poisoning Prevention and Public Elementary Schools, Preschools and Child Care 
Centers, May 1994 
U.S. ENVIRONMENTAL PROTECTION AGENCY 
Pest Control in the School Environment:  Adopting Integrated Pest Management, 1993 
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Business and Noninstructional Operations AR 3514(a) 
 
ENVIRONMENTAL SAFETY 
 
 
Air Quality 
 
The Superintendent or designee shall ensure that the following measures are taken in order to 
reduce indoor air contaminants: 
 
1. Heating, ventilating and air conditioning systems shall be operated, inspected and 


maintained in accordance with law.  School buildings shall be inspected annually to 
ensure they have adequate ventilation systems, properly maintained so as to preclude 
the buildup of mold, mildew, and air contaminants.  Filters shall be changed 
frequently. 


 
2. Indoor painting of school buildings shall be limited to those weeks when school is not 


in session. 
 
3. Low-emission cleaning products shall be used whenever possible, and custodial 


duties that require polluting products shall be performed after classes are dismissed 
for weekends or vacations.   


 
4. Paints, adhesives and solvents shall be used and stored in well-ventilated areas; these 


items shall be purchased in small quantities to avoid storage exposure. 
 


5. Exterior wall and foundation cracks and openings shall be sealed to control exposure 
to radon. 


 
6. Water-damaged ceiling tiles, carpet, and other building materials shall be removed. 
 
7. Plain water or soap and water shall be used as cleaning agents; aerosols, including air 


fresheners, shall be avoided. 
 


Pest Management 
 
In determining when to control pests and whether to use mechanical, physical, chemical, 
cultural or biological means, the district shall follow the principles of integrated pest 
management.  Procedures shall include the following: 
 
1. The choice of using a pesticide will be based on a review of all other available 


options and a determination that these options are not acceptable or not feasible.  The 
full range of alternatives, including no action, will be considered. 


 
2. Selected nonchemical pest management methods will be used whenever possible to 


provide the desired control.  Cost or staffing considerations alone will not be adequate 
justification for use of chemical control agents. 


 







 AR 3514(b) 
 
 
ENVIRONMENTAL SAFETY  (continued) 
 
 
3. The pest and the site of infestation shall be carefully identified. Strategies for 


managing the pest will be influenced by the pest species and whether that species 
poses a threat to people, property or the environment. 


 
4. When it is determined that a pesticide must be used, the least hazardous material will 


be chosen and applied in accordance with law. 
 


5. Staff, students and parents/guardians shall receive information about the district's 
integrated pest management policy and procedures and notification of any upcoming 
pesticide treatments.  Notice of upcoming pesticide treatments shall also be posted in 
areas designated by the Superintendent or designee. 


 
6. The following records shall be maintained at each school site: 
 


a. Records of pesticide use at the site 
 
b. Pest surveillance data sheets that record the number of pests or other 


indicators of pest populations that verify the need for treatments 
 


7. Pesticide purchases shall be limited to amounts authorized by the Superintendent or 
designee for use during the year.  Pesticides shall be stored in a secure site not 
accessible to students or unauthorized staff; they shall be stored and disposed of in 
accordance with EPA-registered label directions and state regulations.  


 
8. Persons applying pesticides shall follow label precautions and shall be trained in the 


principles and practices of integrated pest management. 
 
(cf. 4231 - Staff Development) 
 
Lead Exposure Reduction 
 
The following steps shall be taken to minimize potential exposure to lead: 
 
1. Painted surfaces shall not be disturbed during normal maintenance operations.  To 


minimize lead dust when students are present, floors and painted surfaces shall be 
mopped with detergent rather than being swept.  Paint shall not be sanded, burned or 
scraped unless it is known that the paint contains no lead. 


 
 
 
 
 







 
 AR 3514(c) 
 
 
ENVIRONMENTAL SAFETY  (continued) 
 
 
2. Lead exposure hazards shall be evaluated before any renovation or remodeling is 


begun, and children shall not be allowed in or near buildings in which these activities 
may create lead dust.  Contractors and workers shall comply with state and federal 
standards related to the handling and disposal of lead debris and the clean-up and 
containment dust within the construction area. 


 
3. School drinking water fountains shall be monitored for the amount of lead in the 


water, and corrective action shall be taken when necessary. 
 
4. The district shall provide parents/guardians and students with information about the 


prevention of lead poisoning and may refer parents/guardians to their children's health 
care providers or local health department for blood lead testing of children six months 
through six years of age. 


 
(cf. 5141.32 - Child Health and Disability Prevention Program)  
 
5. Remedial action to abate existing lead hazards shall be taken only by personnel 


qualified in accordance with law. 
 
Asbestos Testing and Abatement  
 
Maintenance staff shall be trained in the location, identification, proper cleaning and ongoing 
maintenance of asbestos-containing materials and in the removal and decontamination of 
small amounts of such materials when needed to repair pipes or perform similar duties.  Any 
more extensive asbestos abatement work shall be done by state-certified asbestos abatement 
contractors in compliance with state and federal standards. 
 
The district's complete, updated management plan for material containing asbestos in school 
buildings shall be available for inspection in district and school offices during normal 
business hours.  Parent, teacher and employee organizations shall annually be informed of 
the availability of this plan.  (40 CFR 763.93) 
 
(cf. 5145.6 - Parental Notifications) 
 
Other Environmental Safety Precautions 
 
Principals or their designees shall enforce school rules designed to: 
 
 
 
 







 
 
 AR 3514(d) 
 
 
ENVIRONMENTAL SAFETY  (continued) 
 
 
1. Prevent the accumulation of flammable, noxious or otherwise dangerous materials 


unless adequate safeguards are provided   
 
2. Keep all school facilities free of debris 
 
3. Keep walkways at all times open to pedestrian traffic and clear of obstructions 
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TO:  Board of Trustees        Item: 8.2 


FR:  Celli Coeville  


DATE: October 4, 2019  


RE: Board Policy and Administrative Regulation Revision, BP/AR 3514.1, Hazardous 


Substances, Consider for Adoption 


The Board Policy and Administrative Regulation, BP/AR 3514.1, for Hazardous 
Substances are being updated to reflect the most current CSBA versions.  


I’ve attached the updated CSBA Board Policy and Administrative Regulation samples, 
as well as the current District Board Policy and Administrative Regulation. 
 
Recommended Action: Approve the revised Board Policy/Administrative Regulation, 
BP/AR 3514.1, Hazardous Substances 
 
 
 
  
 
  
 







CSBA Sample 


Board Policy 


Hazardous Substances 
 


BP 3514.1  


Business and Noninstructional Operations 
 


 


***Note:  The following optional policy may be revised to reflect district practice.*** 


 


The Governing Board desires to provide a safe school environment that protects students and 


employees from exposure to any potentially hazardous substances used in the district's 


educational program and in the maintenance and operation of district facilities and equipment. 


 


(cf. 3514 - Environmental Safety) 


(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 


(cf. 4157/4257/4357 - Employee Safety) 


(cf. 5141.22 - Infectious Diseases) 


(cf. 5142 - Safety) 


 


Insofar as reasonably possible, the Superintendent or designee shall minimize the quantities of 


hazardous substances stored and used on school property. When hazardous substances must be 


used, the Superintendent or designee shall give preference to materials that cause the least risk to 


people and the environment. 


 


(cf. 3510 - Green School Operations) 


(cf. 3514.2 - Integrated Pest Management) 


 


***Note:  Pursuant to Education Code 49401.5, districts may request consultation services from 


the Department of Industrial Relations, Division of Occupational Safety and Health, to ensure 


that hazardous materials are being used and stored safely in schools. See the accompanying 


administrative regulation for legal requirements related to storage and disposal of hazardous 


substances.*** 


 


The Superintendent or designee shall ensure that all potentially hazardous substances on district 


properties are inventoried, used, stored, and regularly disposed of in a safe and legal manner. 


 


The Superintendent or designee shall develop, implement, and maintain a written hazard 


communication program in accordance with 8 CCR 5194 and shall ensure that employees, 


students, and others as necessary are fully informed about the properties and potential hazards of 


substances to which they may be exposed. 


 


(cf. 1240 - Volunteer Assistance) 


 


***Note:  The following paragraph is for use by districts that offer science laboratory classes, at 







any grade level, that expose employees to hazardous substances. Pursuant to 8 CCR 5191, any 


employer that maintains a workplace where there is laboratory use of hazardous chemicals (i.e., 


where relatively small quantities of hazardous chemicals are used but not produced) is required 


to have a written chemical hygiene plan to protect employees. See the accompanying 


administrative regulation for required program components.*** 


 


***Note:  In addition, Education Code 49340-49341 encourage educational efforts to increase 


awareness of students and staff dealing with hazardous materials in school laboratories in order 


to minimize injuries, loss of property, and classroom disruptions. For further information about 


safe handling of potentially hazardous substances in science laboratory classes, see the California 


Department of Education's Science Safety Handbook for California Public Schools.*** 


 


The Superintendent or designee shall develop specific measures to ensure the safety of students 


and staff in school laboratories where hazardous chemicals are used. Such measures shall include 


the development and implementation of a chemical hygiene plan in accordance with 8 CCR 5191 


and instruction to students about proper handling of hazardous substances. 


 


(cf. 6142.93 - Science Instruction) 


 


***Note:  The following paragraph may be revised to reflect the grade levels offered by the 


district. Education Code 32064 prohibits the use of arts and crafts materials containing toxic 


substances in grades K-6, and requires that any materials with toxic substances used in grades 7-


12 meet specified labeling standards that inform users of the long-term health risks and provide 


instructions for safe use. For additional information and a list of materials prohibited in grades 


K-6, see the California Office of Environmental Health Hazard Assessment publication Art and 


Craft Materials in Schools:  Guidelines for Purchasing and Safe Use.*** 


 


The Superintendent or designee shall not order or purchase for use in grades K-6 any arts and 


crafts materials containing a substance determined by the California Office of Environmental 


Health Hazard Assessment to be toxic. The Superintendent or designee shall not purchase any 


such toxic material for use in grades 7-12 unless it includes a warning label as specified in 


Education Code 32065 that identifies any toxic ingredients, warns of potential adverse health 


effects, and describes procedures for safe use and storage.  (Education Code 32064) 


 


 


 


Legal Reference: 


EDUCATION CODE 


32060-32066  Toxic art supplies in schools 


49340-49341  Hazardous substances education 


49401.5  Legislative intent; consultation services 


49411  Chemical listing; compounds used in school programs; determination of shelf life; 


disposal 


FOOD AND AGRICULTURAL CODE 


12981  Regulations re pesticides and worker safety 


HEALTH AND SAFETY CODE 







25163  Transportation of hazardous wastes; registration; exemptions; inspection 


25500-25520  Hazardous materials release response plans; inventory 


108100-108515 California Hazardous Substances Act 


LABOR CODE 


6360-6363  Hazardous Substances Information and Training Act 


6380-6386  List of hazardous substances 


CODE OF REGULATIONS, TITLE 8 


339  List of hazardous substances 


3203  Illness and injury prevention program 


3204  Records of employee exposure to toxic or harmful substances 


5139-5230  Control of hazardous substances, especially 


5154.1-5154.2 Ventilation 


5161  Definitions 


5162  Emergency eyewash and shower equipment 


5163  Control of spills 


5164  Storage of hazardous substances 


5191  Occupational exposure to hazardous chemicals in laboratories; chemical hygiene plan 


5194  Hazard communication 


CODE OF REGULATIONS, TITLE 22 


67450.40-67450.49  School hazardous waste collection, consolidation, and accumulation 


facilities 


 


Management Resources: 


CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 


Science Safety Handbook for California Public Schools, 2012 


CALIFORNIA OFFICE OF ENVIRONMENTAL HEALTH HAZARD ASSESSMENT 


PUBLICATIONS 


Art and Craft Materials in Schools:  Guidelines for Purchasing and Safe Use, September 17, 


2016 


WEB SITES 


CSBA:  http://www.csba.org 


California Department of Education:  http://cde.ca.gov 


California Office of Environmental Health Hazard Assessment:  http://www.oehha.ca.gov 


Department of Industrial Relations, Cal/OSHA:  http://www.dir.ca.gov/dosh 
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CSBA Sample 


Administrative Regulation 


Hazardous Substances 
 


AR 3514.1  


Business and Noninstructional Operations 
 


 


 


Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform 


specified mandated activities when the Budget Act does not provide reimbursement during that 


fiscal year.  The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) extends the suspension 


of these requirements through the 2018-19 fiscal year.  As a result, certain provisions of the 


following administrative regulation related to the removal of chemicals may be suspended.  


 


 


***Note: Education Code 49411 requires the California Department of Education (CDE), in 


cooperation with the Department of Industrial Relations (DIR), to develop a list of chemical 


compounds used in school programs, including the potential hazards and estimated shelf life of 


each compound. The applicable list is the list prepared by DIR pursuant to Labor Code 6382 and 


provided in 8 CCR 339.*** 


 


Hazardous substance means a substance, material, or mixture which is likely to cause illness or 


injury by reason of being explosive, flammable, poisonous, corrosive, oxidizing, an irritant, or 


otherwise harmful.  Hazardous substances, as identified by the Department of Industrial 


Relations, are listed in 8 CCR 339.  (8 CCR 339, 5161) 


 


Storage and Disposal of Chemicals 


 


The Superintendent or designee shall adopt measures to ensure that hazardous substances on any 


district property are stored and disposed of properly in accordance with law.  Such measures 


shall include, but are not limited to, the following:  (8 CCR 5164) 


 


1. Substances which react violently or evolve toxic vapors or gases when mixed, or which 


in combination become toxic, flammable, explosive, or otherwise hazardous, shall be separated 


from each other in storage by distance, partitions, secondary containment, or otherwise so as to 


preclude accidental contact between them. 


 


2. Hazardous substances shall be stored in containers which are chemically inert to and 


appropriate for the type and quantity of the hazardous substance. 


 


3. Containers of hazardous substances shall not be stored in such locations or manner as to 


result in physical damage to or deterioration of the container or where they are exposed to heat 


sufficient to rupture the container or to cause leakage. 


 







4. Containers used to package a substance which gives off toxic, poisonous, corrosive, 


asphyxiant, suffocant, or anesthetic fumes, gases, or vapors in hazardous amounts, excluding 


small quantities of such materials kept in closed containers or materials kept in tank cars or 


trucks, shall not be stored in locations where it could be reasonably anticipated that persons 


would be exposed. 


 


(cf. 3514 - Environmental Safety) 


 


***Note: Pursuant to Education Code 49411, the County Superintendent of Schools may 


implement a system for disposing of chemicals from schools within the county or may allow 


districts to arrange for the disposal of chemicals. The following paragraph may be revised to 


reflect local practice.*** 


 


The Superintendent or designee shall regularly remove and dispose of all chemicals whose 


estimated shelf life has elapsed.  (Education Code 49411) 


 


Hazard Communication Program 


 


***Note:  Districts are required to have a written hazard communication program that addresses 


the categories specified in items #1-7 below. Optional language provided below within each 


category may be revised to reflect district practice.  For assistance complying with legal 


requirements, districts may consult CSBA's HazMat Communications Program.*** 


 


The district's written hazard communication program shall include at least the components listed 


below and shall be available upon request to all employees and their designated representatives.  


The program shall apply to any hazardous substance which is known to be present in the 


workplace in such a manner that employees may be exposed under normal conditions of use or in 


a reasonably foreseeable emergency resulting from workplace operations. (8 CCR 5194) 


 


1. Container Labeling 


 


No container of hazardous substance, unless exempted by law, shall be accepted by the district or 


any district school unless labeled, tagged, or marked by the supplier with the identity of the 


hazardous substance, hazard warning statements, and the name and address of the chemical 


manufacturer or importer. No label on an incoming container shall be removed or intentionally 


defaced unless the container is immediately marked with the required information. 


 


Whenever hazardous substances are transferred from their original containers to other containers, 


the secondary containers shall likewise be labeled with the identity and hazard warning 


statement, unless the substances are intended only for the immediate use of the employee who 


performs the transfer. 


 


2. Safety Data Sheets 


 


***Note:  Pursuant to 8 CCR 5194, districts are required to maintain a safety data sheet (SDS) 


(formerly called a "material safety data sheet") for each hazardous substance they use. The SDS 







is generally prepared by the manufacturer or importer and must include the types of information 


specified in 8 CCR 5194.*** 


 


Upon receiving a hazardous substance or mixture, the Superintendent or designee shall ensure 


that the manufacturer or importer has furnished a safety data sheet (SDS) as required by law. If 


the SDS is missing or obviously incomplete, the Superintendent or designee shall, within seven 


working days of noting the missing or incomplete information, request a new SDS from the 


manufacturer or importer. If a response is not received within 25 working days, the 


Superintendent or designee shall send a copy of the district's written inquiry to the California 


Occupational Safety and Health Division (Cal/OSHA). (8 CCR 5194) 


 


***Note:  Pursuant to 8 CCR 5194, districts must ensure that all SDS are readily accessible. 


Alternatives to paper copies are allowable as long as no barrier to immediate access in each 


workplace is created by such options.  Online and SDS-on-demand programs for this purpose 


are available through CSBA.*** 


 


The Superintendent or designee shall maintain the required SDS for each hazardous substance in 


the workplace and shall ensure that it is readily accessible to employees in their work area during 


working hours. The SDS may be maintained in paper copy, electronically, or through other 


means, provided that employees have immediate access and understand how to use the 


alternative system. 


 


3. Employee Information and Training 


 


***Note: The information and training required pursuant to 8 CCR 5194, as described below, 


must be provided to employees who could be exposed to hazardous substances under normal 


conditions of use or in a reasonably foreseeable emergency. The district should make an 


assessment for each employee as to whether he/she is expected to use any chemicals in the 


performance of his/her job duties or if there is the potential for exposure because of the existence 


of chemicals in the workplace.*** 


 


Employees shall receive information and training on hazardous substances in their work area at 


the time of their initial assignment and whenever a new hazard is introduced into their work area.  


The information and training shall include, but are not limited to, the following topics:  (8 CCR 


5194) 


 


a. The requirements of 8 CCR 5194, including employee rights described therein 


 


b. The location and availability of the district's written hazard communication program, 


including the list of hazardous materials and all SDS 


 


c. Any operations in the work area where hazardous substances are present 


 


d. The physical and health effects of the hazardous substances in the work area 


 


e. Methods and observations that may be used to detect the presence or release of hazardous 







substances in the work area 


 


f. Measures that employees can take to protect themselves from exposure to hazardous 


substances, including specific procedures the district has implemented to protect employees, 


such as appropriate work practices, emergency procedures, and personal protective equipment to 


be used 


 


g. How to read and use the labels and SDS 


 


(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 


(cf. 4131 - Staff Development) 


(cf. 4231 - Staff Development) 


(cf. 4331 - Staff Development) 


 


4. List of Hazardous Substances 


 


***Note:  8 CCR 5194 requires that a complete list of hazardous substances be provided within 


the written hazard communication program, preferably with an indication of the work area(s) 


where the substances are found.  This list may also be provided here.*** 


 


The written hazard communication program shall include a list of the hazardous substances 


known to be present in the workplace as a whole or for individual work areas.  (8 CCR 5194) 


 


5. Hazardous Nonroutine Tasks 


 


***Note: Pursuant to 8 CCR 5194, the written hazard communication program must include 


methods the employer will use to inform employees of the hazards of nonroutine tasks and the 


hazards associated with substances contained in unlabeled pipes in their work areas. The 


following paragraph may be revised to reflect district practice.*** 


 


When employees are required to perform hazardous nonroutine tasks or to work on unlabeled 


pipes that contain hazards, they shall first receive information about the specific hazards to 


which they may be exposed during this activity and the protective/safety measures which must 


be used, such as ventilation, respirators, other personal protective equipment, and/or the presence 


of another employee.  They shall also receive information about emergency procedures to 


follow if accidentally exposed to the hazardous substance. 


 


6. Information to Contractors 


 


To ensure that outside contractors and their employees work safely in district facilities, the 


Superintendent or designee shall inform contractors of hazardous substances which are present 


on the site and precautions that they may take to lessen the possibility of exposure.  It shall be 


the contractor's responsibility to disseminate this information to his/her employees and 


subcontractors. 


 


Chemical Hygiene Plan 







 


***Note: The following section is for use by districts that offer science laboratory classes, at any 


grade level, that expose employees to hazardous chemicals. Pursuant to 8 CCR 5191, any 


employer maintaining workplaces where there is laboratory use of hazardous chemicals is 


required to have a written chemical hygiene plan with the components listed below.*** 


 


The district's chemical hygiene plan shall address exposure to hazardous chemicals in school 


laboratories and shall include the following components: (8 CCR 5191) 


 


1. Standard operating procedures relevant to safety and health considerations to be followed 


when laboratory work involves the use of hazardous chemicals 


 


2. Criteria that the district will use to determine and implement control measures to reduce 


exposure to hazardous chemicals, including engineering controls, the use of personal protective 


equipment, and hygiene practices 


 


3. A requirement that protective equipment comply with state regulations and that specific 


measures be taken to ensure proper and adequate performance of such equipment 


 


***Note:  8 CCR 5191 requires that the chemical hygiene plan include the provision of 


specified information and training to employees working in laboratories, as provided in items #4 


and 5 below. Many of these topics are the same as those required to be included in the hazard 


communication program pursuant to 8 CCR 5194 (see item #3 of the section "Hazard 


Communication Program" above). The district may combine the training and information 


required by 8 CCR 5191 and 5194 provided that all required topics are addressed.*** 


 


4. Provision of specified information at the time of an employee's initial assignment to a 


work area where hazardous chemicals are present and prior to assignments involving new 


exposure situations 


 


***Note: Pursuant to 8 CCR 5191, the district has discretion to determine the frequency of the 


employee training described in item #5 below. The following item may be revised to reflect 


district practice.*** 


 


5. Provision of specified employee training in accordance with the schedule determined by 


the Superintendent or designee 


 


6. The circumstances under which a particular laboratory operation, procedure, or activity 


shall require prior approval of the Superintendent or designee before implementation 


 


7. Provisions for medical consultations and examinations whenever there is evidence, as 


specified, that the employee may have been exposed to a hazardous chemical 


 


8. Designation of an employee, who is qualified by training or experience, to serve as the 


district's chemical hygiene officer to provide technical guidance in the development and 


implementation of the chemical hygiene plan 







 


9. Provisions for additional employee protection for work with particularly hazardous 


substances, as specified 


 


The plan shall be readily available to employees and employee representatives, and, upon 


request, to Cal/OSHA.  (8 CCR 5191) 


 


The Superintendent or designee shall review and evaluate the effectiveness of the chemical 


hygiene plan at least annually and shall update it as necessary.  (8 CCR 5191) 
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Business and Noninstructional Operations BP 3514.1 
 
HAZARDOUS SUBSTANCES 
 
 
The Board of Trustees recognizes that potentially hazardous substances are used in the daily 
operations of our schools.  The Superintendent or designee shall ensure these substances are 
inventoried, used, stored and regularly disposed of in a safe and legal manner. 
 
Insofar as possible, the Superintendent or designee shall minimize the quantities of hazardous 
substances stored on school property and shall substitute less dangerous materials for 
hazardous substances. 
 
Hazard Communication Program 
 
The Superintendent or designee shall develop, implement and monitor a written hazard 
communication program in accordance with state law.  As part of this program, he/she shall 
ensure that employees are fully informed about the properties and potential hazards of 
substances to which they may be exposed and that material safety data sheets are readily 
accessible to them. 
 
Teachers shall instruct students about the importance of proper handling, storage, disposal 
and protection when using any potentially hazardous substance. 
 
(cf. 3514 - Environmental Safety) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5141.23 - Infectious Disease Prevention) 
(cf. 6161.3 - Toxic Art Supplies) 
 
 
 
Legal Reference: 


EDUCATION CODE 
49341  Legislative findings 
49401.5  Legislative intent; consultation services 
49411 Chemical listing; compounds used in school programs; determination of shelf life; disposal 
FOOD AND AGRICULTURE CODE 
12981  Regulations re pesticides and worker safety 
HEALTH AND SAFETY CODE 
25163  Transportation of hazardous wastes; registration; exemptions; inspection 
25500-25520  Hazardous materials release response plans; inventory 
LABOR CODE 
6360-6363  Hazardous Substances Information and Training Act 
CODE OF REGULATIONS, TITLE 8 
5194  Hazard Communication 


 
 
 
 
 
Policy JEFFERSON SCHOOL DISTRICT 
adopted: December 10, 2002   Tracy, California 







Business and Noninstructional Operations AR 3514.1(a) 
 
HAZARDOUS SUBSTANCES 
 
 
The disposal of chemicals may be accomplished in accordance with removal and disposal 
systems established by the County Office of Education or by permission of the County 
Superintendent of Schools.  (Education Code 49411) 
 
Hazard Communication Program 
 
The written hazard communication program shall be available upon request to all employees 
and their designated representatives.  (8 CCR 5194) 
 
The following materials are exempted from the hazard communication program and this 
district regulation:  hazardous wastes; tobacco products; wood and wood products; 
manufactured articles; food, drugs and cosmetics intended for personal consumption by 
employees while in the workplace; and substances used in compliance with regulations 
issued by the Department of Pesticide Regulation pursuant to Food and Agriculture Code 
12981. 
 
1. Container Labeling 
 
 Except for consumer products, pesticides, alcoholic beverages, and food, drug and 


additive products which are already labeled in compliance with federal law, no 
container of hazardous substance shall be accepted by schools or the district unless 
labeled by the supplier with the following information: 


 
a. Identity of the hazardous substance(s) 
 
b. Hazard warning statements 
 
c. Name and address of the chemical manufacturer or importer 


 
 Whenever hazardous substances are transferred from their original containers to other 


containers, the secondary containers shall likewise be labeled with the identity and 
hazard warning statement. 
 


2. Material Safety Data Sheets 
 
 Upon receiving a hazardous substance or mixture, the Superintendent or designee 


shall ensure that the manufacturer has also furnished a Material Safety Data Sheet 
(MSDS) as required by law.  If the MSDS is missing or obviously incomplete, the 
Superintendent or designee shall request a new MSDS from the manufacturer and 
shall notify the California Occupational Safety and Health Division (Cal/OSHA) if a 
complete MSDS is not received. 


 
 







 AR 3514.1(b) 
 
 
HAZARDOUS SUBSTANCES  (continued) 
 
 
 The Superintendent or designee shall maintain copies of the MSDS for all hazardous 


substances and ensure that they are kept up to date and available to all affected 
employees during working hours.  He/she shall review each incoming MSDS for new 
and significant health or safety information and shall disseminate this information to 
affected employees. 


 
3. Employee Information and Training 
 
 Employees shall receive inservice training on hazardous substances in their work area 


at the time of their initial assignment and whenever a new hazard is introduced into 
their work area.  This training shall include but is not limited to:  (8 CCR 5194) 


 
a.  An overview of the requirements of California’s Hazard Communication 


Regulation (8 CCR 5194), including employee rights described therein 
 
b.  The location, availability and content of the district’s written hazard 


communication program 
 


c.  Information as to any operations in the employees’ work area where 
hazardous substances are present 


 
d.  The physical and health effects of the hazardous substances in the work area 
 
e.  Techniques and methods of observation that may determine the presence or 


release of hazardous substances in the work area 
 
f.  Methods by which employees can lessen or prevent exposure to these 


hazardous substances, such as appropriate work practices, use of personal 
protective equipment and engineering controls 


 
g.  Steps the district has taken to lessen or prevent exposure to these substances 
 
h.  Instruction on how to read labels and review the MSDS for appropriate 


information 
 


i.  Emergency and first aid procedures to follow if exposed to the hazardous 
substance(s) 


 
 
 
 
 







 AR 3514.1(c) 
 
 
HAZARDOUS SUBSTANCES  (continued) 
 


 
In addition, employees shall receive training on how to operate the computers or fax 
machines that provide access to MSDS files 


 
4. List of Hazardous Substances 
 
 For specific information about the hazardous substances known to be present in the 


district and schools, employees may consult the MSDS. 
 
5.  Hazardous Nonroutine Tasks 
 
 When employees are required to perform hazardous nonroutine tasks, they shall first 


receive information about the specific hazards to which they may be exposed during 
this activity and the protective/safety measures which must be used.  They shall also 
receive information about emergency procedures and the measures the district has 
taken to lessen the hazards, including ventilation, respirators, and the presence of 
another employee. 


 
6. Hazardous Substances in Unlabeled Pipes 
 
 Before starting to work on unlabeled pipes, employees shall contact their supervisors 


for information as to the hazardous substance(s) contained in the pipes, the potential 
hazards, and safety precautions which must be taken. 


 
(cf. 3514 - Environmental Safety) 
 
7. Informing Contractors 
 
 To ensure that outside contractors and their employees work safely in district 


buildings and schools, the Superintendent or designee shall inform these contractors 
of hazardous substances which are present on the site and precautions that employees 
may take to lessen the possibility of exposure.  It shall be the contractor’s 
responsibility to disseminate this information to his/her employees and 
subcontractors. 


 
 
 
 
 
 
 
Regulation JEFFERSON SCHOOL DISTRICT 
approved: December 10, 2002  Tracy, California 





